
   
   

                      
                    

                  
                 
 

                     
             

          
              

                     
                      

    

            

                        
                   

                   

                  
        

                  

   
                   

                  
                   

                 
              

    
                 

               
              

                      
                       

               

 
                   

                    
                     

                    
  

  
                   

                 
               

CITY OF SAN DIEGO
 
OFFICIAL BUSINESS TAX APPLICATION
 

Congratulations on taking one of the first steps to starting your new business in the City of San Diego! All businesses 
operating in the City of San Diego are required to obtain a Business Tax Certificate. This includes home-based businesses. 
The Business Tax assessment raises revenue for the City’s General Fund which provides Police and Fire protection, street 
maintenance, libraries, parks and other city services while ensuring that all businesses operate in compliance with Zoning 
requirements. 

RATES
 
The tax or fees collected are Not Refundable unless collected as a direct result of error by the City of San Diego.
 
The annual fee for the Business Tax Certificate is based on number of employees:
 
• $34.00 for a business with twelve (12) employees or fewer. 
• $125.00 plus $5.00 per employee for a business with thirteen (13) employees or more. 

All businesses located in the City limits of San Diego will be charged an additional one-time $17.00 fee for Zoning Use 
Clearance (ZUC) upon initial application. This fee will also be assessed when you file a change of location or change of 
business activity with this office. 

Self-employed persons and independent contractors are also required to pay the Business Tax. 

Late Fees: Businesses that fail to pay the tax by the date business has commenced will be charged a late fee of $10.00 or 
10% of the amount owed, whichever is greater. Penalties: Beginning one calendar month from the due date of the 
Business Tax, a penalty of 1% per month will be added to any past due business taxes and late fees. 

Surcharges: In addition to the penalties for delinquent payment, all businesses found to be operating without having paid 
the Business Tax will pay a surcharge of $50.00. 

The City Treasurer bills retroactively for up to three (3) years with a late fee applicable to each year. 

BUSINESS IMPROVEMENT DISTRICT FEES 
If your business is located in a Business Improvement District (BID), you may be subject to additional fees. BIDs are 
authorized by State law to assess benefited businesses for the cost of certain improvement activities. These activities are 
generally promotional in nature. Once a BID is established, the City Treasurer collects the assessment and disburses it to 
an appropriate entity representing the district pursuant to an annual operating agreement. There are currently eighteen (18) 
districts. Questions about BIDs should be directed to the BID Council Office at (619) 239-2437. 

FILING YOUR BUSINESS TAX APPLICATION 
Complete all sections of the Application. Be sure the information you include is accurate and legible. Information you 
include in your Application is public information. However, residence addresses, phone numbers, Social Security numbers 
and Federal Tax Identification Numbers are not released to the public without a subpoena. 

You can either calculate your fees and remit a check with your Application, or you can have your fees calculated by the 
City and a bill sent to you. If you miscalculate your fees, you will receive a supplemental bill from the City for the 
outstanding amount. No Tax Certificates are released until all fees have been paid in full. 

Business Addresses/Location 
A Business Tax Certificate is required for every business location in the City of San Diego (SDMC §31.0130). Zoning 
approval is determined only for the location listed on the Application. It is the responsibility of the certificate holder to 
notify the City Treasurer in writing of any changes to the business location, and to remit the $17.00 Zoning Use Clearance 
fee. If you add a new business location (in addition to an existing location), a separate Application and Business Tax 
Certificate is required. 

Post Office Box 
A Post Office Box (excluding mail drop services) is not accepted for the business location or residence address. Business 
and residence addresses must include street number, street name, apartment or suite number (if applicable), City, State 
and zip code. A Post Office Box may be used only for the mailing address. 



  
                     
                   
                      

         

 
                    

  

                   

                    
 

  
                    

         

 
                   

              
               

                 

  
                 

                    
                

                

     
                     

                     
          

     

                 
              

 

                     
                   

               

   

                  
              

   

              
                

              

   

Number of Employees 
The number of employees in a business shall be the average of all employees over a twelve (12) month period, excluding 
any employee working less than ten (10) hours per week. Owners of a business are not considered employees, however, 
paid officers of a corporation are. For a new business, the number of persons to be employed may be estimated and is 
subject to verification by the City Treasurer or City Auditor. 

OWNERSHIP TYPE 
Sole Proprietor - a business owned by a single individual (or a husband and wife who file joint income taxes) who 
receives all profits. 

Partnership - a business owned by two or more persons who are liable as co-owners of the business for profit. 

Corporation - a business owned by an independent legal and tax entity which remains intact even if its Officers and 
Directors change. 

Change Of Ownership 
Certificates are not transferable. If you sell your business, it is your responsibility to notify this office to cancel your 
certificate. The new owner must apply for a new certificate. 

Non-profit Organizations 
Non-profit organizations are exempt from the Business Tax. Proof of exemption in the form of an Internal Revenue Service
 
and State Franchise Tax Board non-profit determination letter are required at the time of filing.
 
To obtain non-profit determination letters contact: IRS (800) 829-3676; State Franchise Tax Board (800) 852-5711.
 
Note: Exemption from the City of San Diego Business Tax does not guarantee exemption from the BID fee.
 

POLICE REGULATED BUSINESSES 
Certain types of business activities are regulated by the San Diego Police Department. Police approval and permit fees 
may be required in addition to the Business Tax Certificate. Police Licensing is located at 1401 Broadway and can be 
reached at (619) 531-2250. All persons working as interviewers, solicitors, peddlers, canvassers or vendors of 
merchandise, service, magazine, etc., are required to obtain a Police Registration Card and Business Tax Certificate. 

SAN DIEGO OFFICE OF SMALL BUSINESS 
The City of San Diego’s Office of Small Business is a resource center for owners of small businesses. They are available to 
assist in various start-up procedures and can be reached at (619) 685-1390. The Office of Small Business is located in the 
San Diego World Trade Center at 1250 Sixth Avenue, 10th floor. 

OTHER AGENCIES TO CONTACT FOR INFORMATION 
Incorporation 

For information on incorporating within California or for doing business within the State as a foreign corporation, contact 
the Office of the Secretary of State at 1350 Front Street, Room 250, (619) 525-4113. 

Fictitious Name 

To register a fictitious business name (one that does not include the surname of the individual or a name that suggests the 
existence of additional owners; any name other than the corporate name stated in its Articles of Incorporation), contact the 
San Diego County Clerk at the County Administration Building, 1600 Pacific Highway, Room 103, (619) 236-3771. 

State Board of Equalization 

All businesses selling tangible property are required to obtain a Seller’s Permit from the State Board of Equalization. 
Contact the State Board of Equalization at 1350 Front Street, Room 5047, or (619) 525-4526. 

Federal Employer Identification Number 

Federal Employer Identification Number (FEIN) is required by the Internal Revenue Service for Partnerships and 
Corporations regardless of employees, and for Sole Proprietorships with employees. Contact the Internal Revenue Service 
for a FEIN application at the Federal Building, IRS Office, 880 Front Street, 1-(800) 829-3676. 

We Wish You Success! 
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 CITY OF SAN DIEGO California Certificate/Account Number 

OFFICE OF THE CITY TREASURER 
BUSINESS TAX PROGRAM 
PO BOX 122289 
SAN DIEGO CA 92112-2289 
(619) 615-1500 8:00 a.m.-5:00 p.m. M-F 

Sole Proprietorship Limited Partnership S-Corporation 
Business Tax Application Husband & Wife Sole Limited Liability Company Trust 

Partnership Corporation Non-Profit Org. 

Business Name (DBA): 

Business Owner Name (individual/partnership/corporate name): 

Business Telephone and Address Information Home Based Business? 

Mailing Telephone and Address Information Same as Business Address? 

Business Telephone Number: E-Mail Address (e.g. JohnDoe@company.com): 

Fax Telephone Number: Assessor Parcel Number (APN): 

Business Address: 

Suite: Post Office Box Number: Personal Mail Box (PMB): 

City: State: Zip Code: Country: 

Mailing Telephone Number: To The Attention of: 

Business Activity 

Mailing Suite: 

City: 

Business Start Date in San Diego: Number of Employees: Number of Units: 

Federal Employer Identification Number (FEIN): Seller's Permit Number (BEAN): 

State: Zip Code: Country: 

Post Office Box Number: Personal Mail Box (PMB): 

Mailing Address: 

Business Activity Types: 

Agriculture (11) Wholesale (42) Real Estate/Rental/Leasing (53) Health Care/Social Assistance (62) 

Mining (21) Retail (44-45) Professional/Scientific/Technical (54) Arts/Entertainment/Recreation (71) 

Utilities (22) Transportation and Warehousing (48-49) Management Service (55) Accommodation/Foodservices(72) 

Construction (23) Information Services (510 Administrative and Support (56) Other Services (81) 

Manufacturing (31-33) Finance and Insurance (52) Educational Services (61) Public Administation (92) 

DETAILED DESCRIPTION IS MANDATORY. 

Describe Primary Business Activity in Detail: 

Primary Activity Code: 

Describe Additional Business Activity in Detail: 

Secondary Activity Code: 



 

   

                

              

               

          

                  

 

 

 

 

  
 

                    
  

 

  

  

  

  

                  
              

               
         

   

 

 

 

 

  

   

   

 

  

  

  

  

 

  

   

   

 

  

  

  

  

 

  

   

   

  
 

     
 

 
 

 

 

 

 

 

 

 

 

 

 

   

   

 

  

 

 

 

 

  

  

Fire Questionnaire 

1. Please indicate whether your business uses, stores, or handles any of the materials listed below: 
Compressed Gases Explosives or Blasting Agents Highly Toxic Materials Pyrophoric Materials Water-Reactive Materials 

Corrosive Materials Flammable or Combustible Liquids Organic Peroxides Radioactive Materials Other Health Hazards 

Cryogenic Fluids Flammable Solids Oxidizers Unstable (Reactive) Materials 

2. Please indicate whether the below-listed equipment or processes are used in your business: 
Auto Repair Combustible Metals Dust Producing Metal Plating Painting/Silk Screening Spray Painting 

Chemical Storage Dip Tanks Flow Coaters Industrial Ovens/Kilns Seminconductor Fabrication Welding/Cutting 

3. Please indicate whether there is a detection or fire extinguishing system within your facility: 

Building Fire Protection Commercial Cooking Fire Dry Chemical Extinguishing System (Not a Fire Alarms 
Sprinkler System Extinguishing System Fire Extinguisher) (Not Smoke 

4. Please indicate if the following applies to your business: Alarm) 

Any business where 50 or more persons may gather together in a building, room, or structure used for drinking, dining, education,
 
entertainment, or worship.
 

None of the above apply to this business and/or business address is not in City limits of San Diego. 

Ownership information (Individual/Partners/Corporate Officers) 

First Name: Middle Initial: Last Name: Suffix (Jr/Sr/III) 

Social Security Number: Title: 

Residence Telephone Number: E-Mail Address (e.g. JohnDoe@company.com): 

Residence Address: Suite Number: 

City: State: Zip Code: Country: 

State License Number: State License Type: 

First Name: Middle Initial: Last Name: Suffix (Jr/Sr/III) 

Social Security Number: Title: 

Residence Telephone Number: E-Mail Address (e.g. JohnDoe@company.com): 

Residence Address: Suite Number: 

City: State: Zip Code: Country: 

State License Number: State License Type: 

First Name: Middle Initial: Last Name: Suffix (Jr/Sr/III) 

Social Security Number: Title: 

Residence Telephone Number: E-Mail Address (e.g. JohnDoe@company.com): 

Residence Address: Suite Number: 

City: State: Zip Code: Country: 

State License Number: State License Type: 

FOR OFFICE USE ONLY 

I declare under penalty of perjury that the above information is true and correct to the best of my Amount Owed: 

knowledge. I certify that I will operate my business in accordance with all applicable Federal, 
State, and City laws and regulations. I further understand that any false statements made herein 

Payment Date: 

are grounds for denial or revocation of the business application. Amount Paid: 

CSH 

CK 

CC 

SIGNATURE DATE MO 


