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This Information Bulletin covers procedures for obtaining an address change. The property owner or authorized agent must submit requests
using an Address Change Request and include an addressing diagram.

If a Building Permit or a Tenant Improvement Permit has been submitted to the Development Services Department, addresses will be assigned
during the plan check process.

%S Questions?

For clarification of the process, please call 619-446-5096 or email the Addressing Coordinator.

@ Street Address Numbering
Addresses ending in “00” are not issued. They are for City of San Diego official use only.

I. Application of Address Change

The request shall be digitally submitted to the Development Services Department and include:

1. The legal description of the property, including lot, block, subdivision name and map number, or parcel number and map number, which
can be found on the property tax bill.

2. Tax Assessor’'s Parcel Number (APN), which can also be found on the property tax bill. If a new subdivision or parcel map is being filed, be
sure to provide the APN's for the new parcels.

3. Address(es) currently being used for buildings, suites and/or units.
4. A brief explanation of the request.
5. Contact information, including name, address, telephone number and email.

6. Building permit number if the permit has been recently issued, including plan file number.

I1. Addressing Diagram

Plot plan samples for various types of requests are shown below. The site plan shall be one page and include:

1. Existing buildings and their current addresses, including suite and unit numbers, if any.

2. Address(es) of adjacent lots. This information must be included even if an adjacent lot is on the other side of a cross street.
3. Location of front doors or main entrances.

4. Proposed buildings, if any.

5. All property lines.

6. “North” arrow.

7. Streets and nearest cross streets.
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IT1. Notification

The Address Coordinator will review the request and determine if the request meets addressing requirements. Notification of the results will be
sent by email.

IV. Fees

The address change fee is $507.00 per address change. There shall be no refund for work performed in processing an address change for a
request that results in denial of the address change.

V. Previous Versions of this Information Bulletin

This section contains previous versions of this Information Bulletin by the last day they were effective.

e 2024-08-0511B-185 @4

S I Council Districts City Officials & Independent Offices Government Agencies

Council President Joe LaCava (District 1) Office of Mayor Todd Gloria County of 5an Diego

ﬂ m m m Councilmember Jennifer Campbell (District 2} City Attorney Heather Ferbert State of Califormia

Councilmember Stephen Whitbum (District 3) Ethics Commission Federal Government

San Diego Mayor
T O D D_) Councilmember Henry Foster lll (District 4) Office of the City Auditor

G LO R | A Councilmember Marni won Wilpert (District 5) Office of the City Clerk
Councilmember Kent Lee (District &) Office of the Independent Budget Analyst
n m m Councilmember Raul Campillo {District 7) Personnel Department
Councilmember Vivian Moreno (District B)

Councilmember Sean Elo-Rivera (District 9)

Disclaimers Privacy Policy | Accessibility | Language Translation | Contactthe City



https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292Lw==
https://getfireshot.com/pdf_aHR0cHM6Ly9mb3JlY2FzdC53ZWF0aGVyLmdvdi9NYXBDbGljay5waHA/bGF0PTMyLjcxODgxNCZsb249LTExNy4xNjIyMjI=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292Lw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3Jlc2lkZW50LXJlc291cmNlcw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RvaW5nLWJ1c2luZXNz
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3B1YmxpYy1saWJyYXJ5
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2Vz
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3Blcm1pdHMtaW5zcGVjdGlvbnM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL25ld3MtcHJvZ3JhbXM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3pvbmluZw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2NvZGVzLXJlZ3VsYXRpb25z
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3B1YmxpYy1oZWFyaW5ncy1tZWV0aW5ncy1ub3RpY2Vz
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2ZlZXM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3JlY29yZHM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2J1aWxkaW5nLWxhbmQtdXNlLWVuZm9yY2VtZW50
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMTg1I2FwcGxpY2F0aW9u
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMTg1I3NpdGU=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMTg1I25vdGlmaWNhdGlvbg==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMTg1I2ZlZXM=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMTg1I3ByZXZpb3VzLXZlcnNpb25z
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL3Blcm1pdHMvc3RyZWV0LWFkZHJlc3MtcmVxdWVzdC1jaGFuZ2U=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2Zvcm1zLXB1YmxpY2F0aW9ucy9pbmZvcm1hdGlvbi1idWxsZXRpbnMvMTg1I3NpdGU=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2RldmVsb3BtZW50LXNlcnZpY2VzL2NvbnRhY3QvZW1haWwtZHNkP3RvPW1ib3djdXR0JnN1YmplY3Q9U3RyZWV0JTIwTmFtZSUyMCYlMjBBZGRyZXNzaW5nJTIwQ29vcmRpbmF0b3I=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3NpdGVzL2RlZmF1bHQvZmlsZXMvMjAyNC0wOC8yMDI0LTA4LTA2X2RzZGliMTg1LnBkZg==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuZmFjZWJvb2suY29tL0NpdHlvZlNhbkRpZWdv
https://getfireshot.com/pdf_aHR0cHM6Ly90d2l0dGVyLmNvbS9DaXR5b2ZTYW5EaWVnbw==
https://getfireshot.com/pdf_aHR0cDovL3d3dy55b3V0dWJlLmNvbS91c2VyL1RoZUNpdHlvZlNhbkRpZWdv
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuaW5zdGFncmFtLmNvbS9jaXR5b2ZzYW5kaWVnby8=
https://getfireshot.com/pdf_aHR0cHM6Ly9uZXh0ZG9vci5jb20vY2l0eS9mZWVkLzc0ODE1NS8/aT13a2prdXRxbnptamF6Y2FlZ3hyZQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cubGlua2VkaW4uY29tL2NvbXBhbnkvY2l0eW9mc2FuZGllZ28=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuZmFjZWJvb2suY29tL01heW9yVG9kZEdsb3JpYQ==
https://getfireshot.com/pdf_aHR0cHM6Ly90d2l0dGVyLmNvbS9NYXlvclRvZGRHbG9yaWE=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuaW5zdGFncmFtLmNvbS9tYXlvcnRvZGRnbG9yaWE=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cubGlua2VkaW4uY29tL2luL3RvZGRnbG9yaWEv
https://getfireshot.com/pdf_aHR0cHM6Ly9uZXh0ZG9vci5jb20vYWdlbmN5L2NpdHktb2Ytc2FuLWRpZWdvLW9mZmljZS1vZi10aGUtbWF5b3IvP2k9bm11aHptbWdrYnpxcXZocWFiYm4=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292Lw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkMQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkMg==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkMw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkNA==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkNQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkNg==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkNw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkOA==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHljb3VuY2lsL2NkOQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292Lw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L21heW9y
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHlhdHRvcm5leQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2V0aGljcw==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2F1ZGl0b3I=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NpdHktY2xlcms=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2liYQ==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2VtcG9wcA==
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292Lw==
https://getfireshot.com/pdf_aHR0cDovL3d3dy5zYW5kaWVnb2NvdW50eS5nb3Yv
https://getfireshot.com/pdf_aHR0cDovL3d3dy5jYS5nb3Yv
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cudXNhLmdvdi8=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2Rpc2NsYWltZXJz
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3ByaXZhY3ktcG9saWN5
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2FjY2Vzc2liaWxpdHk=
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L3RyYW5zbGF0aW9u
https://getfireshot.com/pdf_aHR0cHM6Ly93d3cuc2FuZGllZ28uZ292L2NvbnRhY3Q=

