
4

XXXXXXX

3

1

XXXXXXX

2

5

Click “Pay Fees”

From the Project Dashboard:
Click “Payments”
Click “Fees”

Click “DSD Permits”

Visit DSD’s Permitting Portal:
https://aca-prod.accela.com/SANDIEGO/Default.aspx

From the General Search:
Under ‘Record Number’ input any of the following which are
associated with the invoice being paid:

Project number (PRJ-XXXXXXX) 
Permit number (PMT-XXXXXXX) 
Other (I.e., CC-XXXXXXX)

Click “Continue Application”
Fill out the form to enter payment and Information
Review and finish

How to Make a Payment Online
Without Logging into DSD’s Permitting Portal

https://aca-prod.accela.com/SANDIEGO/Welcome.aspx?TabName=Home&TabList=Home%7C0%7CDSD%7C1%7CCE%7C2%7CShortTermRental%7C3%7CCurrentTabIndex%7C0
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“Approved Upon Final Payment”  
Click “Payments” 
Then, select “Fees”

Verify that the record has the status:

Click the “Development Permits” tab:
Select the record listed in the email; OR
Scroll down to the search field for Records:

 Input the PRJ into the General Search in
this format: PRJ-1234567 

Log into your Online Permitting
Account using your username or
email and password.

Visit the DSD Citizen Portal 
https://aca-prod.accela.com/SANDIEGO/Default.aspx

Open the “Approved” email
Click on the email link that says “Online Permitting Account”
to login to your account and upload documents

Click “Continue Application”
Fill out the form to enter payment and Information
Review and finish

How to Make a Payment Online
Logging into DSD’s Permitting Portal

XXXXXXX
OR

Click on ‘Pay Fees’
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https://aca-prod.accela.com/SANDIEGO/Welcome.aspx?TabName=Home&TabList=Home%7C0%7CDSD%7C1%7CCE%7C2%7CShortTermRental%7C3%7CCurrentTabIndex%7C0

