CONTRACT RESULTING FROM REQUEST FOR PROPOSAL NUMBER 10089685-23-L, Doyle
Tiny Tots Program at Doyle Recreation Center

This Contract (Contract) is entered into by and between the City of San Diego, a municipal
corporation (City), and the successful proposer to Request for Proposal (RFP) # 10089685-23-L,
Doyle Tiny Tots Program at Doyle Recreation Center (Contractor).

RECITALS

On or about 8/17/2022, City issued an RFP to prospective proposers on services to be
provided to the City. The RFP and any addenda and exhibits thereto are collectively referred
to as the “RFP,” The RFP is attached hereto as Exhibit A.

City has determined that Contractor has the expertise, experience, and personnel necessary
to provide the Services.

City wishes to retain Contractor to provide Doyle Tiny Tots Program at Doyle Recreation
Center as further described in the Scope of Work, attached hereto as Exhibit B. (Services).

For good and valuable consideration, the sufficiency of which is acknowledged, City and
Contractor agree as follows:

ARTICLEI
CONTRACTOR SERVICES

1.1 Scope of Work. Contractor shall provide the Services to City as described in Exhibit B
which is incorporated herein by reference. Contractor will submit all required forms and
information described in Exhibit A to the Purchasing Agent before providing Services.

1.2 General Contract Terms and Provisions. This Contract incorporates by reference the
General Contract Terms and Provisions, attached hereto as Exhibit C,

ARTICLE IT
DURATION OF CONTRACT

2.1 Term. This Contract shall be for a period of one (1) year beginning on the Effective Date.
City may, in its sole discretion, extend this Contract for four (4} additional one (1) year
period(s). Unless otherwise terminated, this Contract shall be effective until cormpletion of
the Scope of Service beginning on the Effective Date. The term of this Contract shall not
exceed five years unless approved by the City Council by ordinance.

2.2 Effective Date, This Contract shall be effective on the date it is executed by the last Party
to sign the Contract, and approved by the City Attorney in accordance with San Diego Charter
Section 40.
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ARTICLE III
COMPENSATION

3.1 Amount of Compensation. City shall pay Contractor for performance of all Services
rendered in accordance with Exhibit E of this Contract, and in an amount not to exceed

$1,000,000.4*- (The not to exceed amount will be added in this final Contract
prior to the final execution of the Contract by the City, with the Contractor’s initials indicating
acceptance.)
ARTICLE IV
WAGE REQUIREMENTS

4.1 By submitting a response to this RFP, Contractor certifies that he or she is aware of, and
agrees to comply with, the wage provisions described in Exhibit D, Wage Requirements,
which is incorporated herein by reference, before commencing Services,

ARTICLEV
CONTRACT DOCUMENTS

5.1 Contract Documents. The following documents comprise the Contract between the City
and Contractor: this Contract and all exhibits thereto, the RFP; the Notice to Proceed; and the
City’s written acceptance of exceptions or clarifications to the REP, if any.

5.2 Contract Interpretation. The Contract Documents completely describe the Services to be
provided. Contractor will provide any Services that may reasonably be inferred from the
Contract Documents or from prevailing custom or trade usage as being required to produce
the intended result whether or not specifically called for or identified in the Contract
Documents. Words or phrases which have a well-known technical or construction industry
or trade meaning and are used to describe Sexvices will be interpreted in accordance with
that meaning unless a definition has been provided in the Contract Documents,

5.3 Precedence. In resolving conflicts resulting from errors or discrepancies in any of the
Contract Documents, the Parties will use the order of precedence as set forth below. The 15t
document has the highest priority. Inconsistent provisions in the Contract Documents that
address the same subject, are consistent, and have different degrees of specificity, are not in
conflict and the more specific language will control. The order of precedence from highest to
lowest is as follows:

1* Any properly executed written amendment to the Contract
20 The Contract

3* The RFP and the City’s written acceptance of any exceptions or clarifications to
the RFP, if any

4% Contractor’s Pricing

5.4  Counterparts. This Contract may be executed in counterparts which, when taken
together, shall constitute a single signed original as though all Parties had executed the same
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5.5  Public Agencies, Other public agencies, as defined by Califoxrnia Govertiment Code
section 6500, may choose to use the teimns of this Conttract, subject to Cantractor’s
acceptance, The City is not ¥able or responsible for any obllpations related to a subsequent
Contract batween Centractor and another public agency,

IN WETNESS WHEREQF, this Contract {s executed by City and Contractor acting by and

through thelr authoxized officers,

CONTRACTOR
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CITY OF SAN DIEGO

- AMunicipal Corporation

BY:

Print Name:

Claudia Abarca
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Feb 23,2023

Date Signed
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The City of

SAN DIEGQO)

Request for Proposal (RFP) for
Tiny Tots Program at Doyle Recreation Center

Solicitation Number:
Solicitation Issue Date:
Questions and Comments Due:

Pre-Proposal Conference:

RFP Due Date and Time (“Closing Date"):

Contract Terms:

City Contact:

Submissions:

10089685-23-L

August 17, 2022

August 24, 2022 @ 12:00 p.m.
No pre-proposal will be held.
September 7, 2022 @ 2:00 p.m.

One (1) year from Effective Date,
with four (4), one (1) year options
to renew, as defined in Article |,
Section 1.2 of the City's General
Contract Terms and Provisions.

Lisa Hoffmann, Senior
Procurement Contracting Officer
Ihoffmann@sandiego.gov

(619) 236-6096

Proposer is required to provide
two (2) originals and one (1)
electronic copy (e.g. thumb drive
or CD) of their response as
described herein.

Completed and signed RFP
signature page is required, with
most recent addendum listed as
acknowledgement of all addenda
issued.

Note: Emailed submissions will not be
accepted. Due to COVID-19, electronic
copies submitted through PlanetBids
will be accepted. Instructions for
electronic submissions are provided as
an attachment in PlanetBids.



CONTRACT RESULTING FROM REQUEST FOR PROPOSAL NUMBER 10089685-23-L, Doyle
Tiny Tots Program at Doyle Recreation Center

This Contract (Contract) is entered into by and between the City of San Diego, a municipal
corporation (City), and the successful proposer to Request for Proposal (RFP) # 10089685-23-L,
Doyle Tiny Tots Program at Doyle Recreation Center (Contractor).

RECITALS

On or about 8/17/2022, City issued an RFP to prospective proposers on services to be
provided to the City. The RFP and any addenda and exhibits thereto are collectively referred
to as the “RFP.” The RFP is attached hereto as Exhibit A.

City has determined that Contractor has the expertise, experience, and personnel necessary
to provide the Services.

City wishes to retain Contractor to provide Doyle Tiny Tots Program at Doyle Recreation
Center as further described in the Scope of Work, attached hereto as Exhibit B. (Services).

For good and valuable consideration, the sufficiency of which is acknowledged, City and
Contractor agree as follows:

ARTICLE I
CONTRACTOR SERVICES

1.1 Scope of Work. Contractor shall provide the Services to City as described in Exhibit B
which is incorporated herein by reference. Contractor will submit all required forms and
information described in Exhibit A to the Purchasing Agent before providing Services.

1.2 General Contract Terms and Provisions. This Contract incorporates by reference the
General Contract Terms and Provisions, attached hereto as Exhibit C.

ARTICLE 11
DURATION OF CONTRACT

2.1 Term. This Contract shall be for a period of one (1) year beginning on the Effective Date.
City may, in its sole discretion, extend this Contract for four (4) additional one (1) year
period(s). Unless otherwise terminated, this Contract shall be effective until completion of
the Scope of Service beginning on the Effective Date. The term of this Contract shall not
exceed five years unless approved by the City Council by ordinance.

2.2 Effective Date. This Contract shall be effective on the date it is executed by the last Party
to sign the Contract, and approved by the City Attorney in accordance with San Diego Charter
Section 40.
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ARTICLE III
COMPENSATION

3.1 Amount of Compensation. City shall pay Contractor for performance of all Services

rendered in accordance with Exhibit E of this Contract, and in an amount not to exceed
. (The not to exceed amount will be added in this final Contract prior to the final

execution of the Contract by the City, with the Contractor’s initials indicating acceptance.)

ARTICLE IV
WAGE REQUIREMENTS

4.1 By submitting a response to this RFP, Contractor certifies that he or she is aware of, and
agrees to comply with, the wage provisions described in Exhibit D, Wage Requirements,
which is incorporated herein by reference, before commencing Services.

ARTICLEV
CONTRACT DOCUMENTS

5.1 Contract Documents. The following documents comprise the Contract between the City
and Contractor: this Contract and all exhibits thereto, the RFP; the Notice to Proceed; and the
City’s written acceptance of exceptions or clarifications to the RFP, if any.

5.2 Contract Interpretation. The Contract Documents completely describe the Services to be
provided. Contractor will provide any Services that may reasonably be inferred from the
Contract Documents or from prevailing custom or trade usage as being required to produce
the intended result whether or not specifically called for or identified in the Contract
Documents. Words or phrases which have a well-known technical or construction industry
or trade meaning and are used to describe Services will be interpreted in accordance with
that meaning unless a definition has been provided in the Contract Documents.

5.3 Precedence. In resolving conflicts resulting from errors or discrepancies in any of the
Contract Documents, the Parties will use the order of precedence as set forth below. The 1%
document has the highest priority. Inconsistent provisions in the Contract Documents that
address the same subject, are consistent, and have different degrees of specificity, are not in
conflict and the more specific language will control. The order of precedence from highest to
lowest is as follows:

1t Any properly executed written amendment to the Contract
27 The Contract

3" The RFP and the City’s written acceptance of any exceptions or clarifications to
the RFP, if any

4™ Contractor’s Pricing

5.4  Counterparts. This Contract may be executed in counterparts which, when taken
together, shall constitute a single signed original as though all Parties had executed the same
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5.5  Public Agencies. Other public agencies, as defined by California Government Code
section 6500, may choose to use the terms of this Contract, subject to Contractor’s
acceptance. The City is not liable or responsible for any obligations related to a subsequent
Contract between Contractor and another public agency.

IN WITNESS WHEREOF, this Contract is executed by City and Contractor acting by and
through their authorized officers.

CONTRACTOR CITY OF SAN DIEGO
A Municipal Corporation
BY:
Proposer
Street Address Print Name:
City Director, Purchasing & Contracting
Department

Telephone No.

Date Signed

E-Mail

BY:

Signature of Approved as to form this day of

Proposer’s Authorized 0

Representative N :

p MARA W. ELLIOTT, City Attorney
Print Name
BY:
Deputy City Attorney

Title

Date
RFP — Goods, Services, & Consultants Contract Resulting From Request for Proposal
Revised: November 8, 2016 Number 10089685-23-L, Signature Page revised by
OCA Document No. 841661 3 Addendum A - September 6, 2022
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EXHIBIT A
PROPOSAL SUBMISSION AND REQUIREMENTS

A. PROPOSAL SUBMISSION

1. Timely Proposal Submittal. Proposals must be submitted as described herein to
the Purchasing & Contracting Department (P&C).

1.1 Reserved.

1.2 Paper Proposals. The City will accept paper proposals in lieu of eProposals.
Paper proposals must be submitted in a sealed envelope to the Purchasing & Contracting
Department (P&C) located at 1200 Third Avenue, Suite 200, San Diego, CA 92101. The
Solicitation Number and Closing Date must be referenced in the lower left-hand corner of
the outside of the envelope. Faxed proposals will not be accepted.

1.3 Proposal Due Date. Proposals must be submitted prior to the Closing Date
indicated on the eBidding System. E-mailed and/or faxed proposals will not be accepted.

1.4 Pre-Proposal Conference. No pre-proposal conference will be held for
RFP.

1.4.1 Reserved.

1.5 Questions and Comments. Written questions and comments must be
submitted electronically via the eBidding System no later than the date specified on the
eBidding System. Only written communications relative to the procurement shall be
considered. The City’s eBidding System is the only acceptable method for submission of
questions. All questions will be answered in writing. The City will distribute questions and
answers without identification of the inquirer(s) to all proposers who are on record as having
received this RFP, via its eBidding System. No oral communications can be relied upon for
this RFP. Addenda will be issued addressing questions or comments that are determined by
the City to cause a change to any part of this RFP.

1.6 Contact with City Staff. Unless otherwise authorized herein, proposers who
are considering submitting a proposal in response to this RFP, or who submit a proposal in
response to this RFP, are prohibited from communicating with City staff about this RFP from
the date this RFP is issued until a contract is awarded.

2. Proposal Format and Organization. Unless electronically submitted, all proposals
should be securely bound and must include the following completed and executed forms and
information presented in the manner indicated below:

RFP — Goods, Services, & Consultants
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Tab A - Submission of Information and Forms.

2.1 Exceptions requested by proposer, if any. The proposer must present
written factual or legal justification for any exception requested to the Scope of Work , the
Contract, or the Exhibits thereto. Any exceptions to the Contract that have not been accepted
by the City in writing are deemed rejected. The City, in its sole discretion, may accept some
or all of proposer’s exceptions, reject proposer’s exceptions, and deem the proposal non-
responsive, or award the Contract without proposer’s proposed exceptions. The City will not
consider exceptions addressed elsewhere in the proposal.

2.2 The Contractor Standards Pledge of Compliance Form.

2.3 Equal Opportunity Contracting forms including the Work Force Report and
Contractors Certification of Pending Actions.

2.4 Living Wage Ordinance Certification of Compliance.

2.5 Licenses as required in Exhibit B.

2.6 Reserved.

2.7 Additional Information as required in Exhibit B.

2.8 Reserved.

2.9 Reserved.

2.10 Reserved.

2.11 Covid Certification Form.

Tab B - Executive Summary and Responses to Specifications.

2.12 A title page.

2.13 A table of contents.

2.14 An executive summary, limited to one typewritten page, that provides a
high-level description of the proposer’s ability to meet the requirements of the RFP and the
reasons the proposer believes itself to be best qualified to provide the identified services.

2.15 Proposer’s response to the RFP.

Tab C - Cost/Price Proposal (if applicable). Proposers shall submit a cost proposal in

the form and format described herein. Failure to provide cost(s) in the form and format
requested may result in proposal being declared non-responsive and rejected.
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3. Proposal Review. Proposers are responsible for carefully examining the RFP, the
Specifications, this Contract, and all documents incorporated into the Contract by reference
before submitting a proposal. If selected for award of contract, proposer shall be bound by
same unless the City has accepted proposer’s exceptions, if any, in writing.

4. Addenda. The City may issue addenda to this RFP as necessary. All addenda are
incorporated into the Contract. The proposer is responsible for determining whether addenda
were issued prior to a proposal submission. Failure to respond to or properly address
addenda may result in rejection of a proposal.

5. Quantities. The estimated quantities provided by the City are not guaranteed.
These quantities are listed for informational purposes only. Quantities vary depending on the
demands of the City. Any variations from the estimated quantities shall not entitle the
proposer to an adjustment in the unit price or any additional compensation.

6. Quality. Unless otherwise required, all goods furnished shall be new and the best
of their kind.

6.1 Items Offered. Proposer shall state the applicable trade name, brand,
catalog, manufacturer, and/or product number of the required good, if any, in the proposal.

6.2 Brand Names. Any reference to a specific brand name in a solicitation is
illustrative only and describes a component best meeting the specific operational, design,
performance, maintenance, quality, or reliability standards and requirements of the City.
Proposer may offer an equivalent or equal in response to a brand name referenced (Proposed
Equivalent). The City may consider the Proposed Equivalent after it is subjected to testing
and evaluation which must be completed prior to the award of contract. If the proposer
offers an item of a manufacturer or vendor other than that specified, the proposer must
identify the maker, brand, quality, manufacturer number, product number, catalog number,
or other trade designation. The City has complete discretion in determining if a Proposed
Equivalent will satisfy its requirements. It is the proposer’s responsibility to provide, at their
expense, any product information, test data, or other information or documents the City
requests to properly evaluate or demonstrate the acceptability of the Proposed Equivalent,
including independent testing, evaluation at qualified test facilities, or destructive testing.

7. Modifications, Withdrawals, or Mistakes. Proposer is responsible for verifying all
prices and extensions before submitting a proposal.

7.1 Modification or Withdrawal of Proposal Before Proposal Opening. Prior to
the Closing Date, the proposer or proposer’s authorized representative may modify or
withdraw the proposal by providing written notice of the proposal modification or
withdrawal to the City Contact via the eBidding System. E-mail or telephonic withdrawals or
modifications are not permissible.

7.2 Proposal Modification or Withdrawal of Proposal After Proposal Opening.
Any proposer who seeks to modify or withdraw a proposal because of the proposer’s
inadvertent computational error affecting the proposal price shall notify the City Contact
identified on the eBidding System no later than three working days following the Closing
Date. The proposer shall provide worksheets and such other information as may be required
by the City to substantiate the claim of inadvertent error. Failure to do so may bar relief and
allow the City recourse from the bid surety. The burden is upon the proposer to prove the
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inadvertent error. If, as a result of a proposal modification, the proposer is no longer the
apparent successful proposer, the City will award to the newly established apparent
successful proposer. The City’s decision is final.

8. Incurred Expenses. The City is not responsible for any expenses incurred by
proposers in participating in this solicitation process.

9. Public Records. By submitting a proposal, the proposer acknowledges that any
information submitted in response to this RFP is a public record subject to disclosure unless
the City determines that a specific exemption in the California Public Records Act (CPRA)
applies. If the proposer submits information clearly marked confidential or proprietary, the
City may protect such information and treat it with confidentiality to the extent permitted by
law. However, it will be the responsibility of the proposer to provide to the City the specific
legal grounds on which the City can rely in withholding information requested under the
CPRA should the City choose to withhold such information. General references to sections of
the CPRA will not suffice. Rather, the proposer must provide a specific and detailed legal
basis, including applicable case law, that clearly establishes the requested information is
exempt from the disclosure under the CPRA. If the proposer does not provide a specific and
detailed legal basis for requesting the City to withhold proposer’s confidential or proprietary
information at the time of proposal submittal, City will release the information as required
by the CPRA and proposer will hold the City, its elected officials, officers, and employees
harmless for release of this information. It will be the proposer’s obligation to defend, at
proposer’s expense, any legal actions or challenges seeking to obtain from the City any
information requested under the CPRA withheld by the City at the proposer’s request.
Furthermore, the proposer shall indemnify and hold harmless the City, its elected officials,
officers, and employees from and against any claim or liability, and defend any action
brought against the City, resulting from the City’s refusal to release information requested
under the CPRA which was withheld at proposer’s request. Nothing in the Contract resulting
from this proposal creates any obligation on the part of the City to notify the proposer or
obtain the proposer’s approval or consent before releasing information subject to disclosure
under the CPRA.

10. Right to Audit. The City Auditor may access proposer’s records as described in San
Diego Charter section 39.2 to confirm contract compliance.
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B. PRICING

1. Fixed Price. All prices shall be firm, fixed, fully burdened, FOB destination, and
include any applicable delivery or freight charges, and any other costs required to provide
the requirements as specified in this RFP. The lowest total estimated contract price of all the
proposals that meet the requirements of this RFP will receive the maximum assigned points
to this category as set forth in this RFP. The other price schedules will be scored based on
how much higher their total estimated contract prices compare with the lowest:

(1 - _(contract price — lowest price) ) X maximum points = points received

lowest price

For example, if the lowest total estimated contract price of all proposals is $100, that
proposal would receive the maximum allowable points for the price category. If the total
estimated contract price of another proposal is $105 and the maximum allowable points is 60
points, then that proposal would receive (1 — ((105 — 100) / 100) x 60 = 57 points, or 95% of
the maximum points. The lowest score a proposal can receive for this category is zero points
(the score cannot be a negative number). The City will perform this calculation for each
Proposal.

2. Taxes and Fees. Taxes and applicable local, state, and federal regulatory fees
should not be included in the price proposal. Applicable taxes and regulatory fees will be
added to the net amount invoiced. The City is liable for state, city, and county sales taxes but
is exempt from Federal Excise Tax and will furnish exemption certificates upon request. All
or any portion of the City sales tax returned to the City will be considered in the evaluation of
proposals.

3. Escalation. An escalation factor is not allowed unless called for in this RFP. If
escalation is allowed, proposer must notify the City in writing in the event of a decline in
market price(s) below the proposal price. At that time, the City will make an adjustment in
the Contract or may elect to re-solicit.

4. Unit Price. Unless the proposer clearly indicates that the price is based on
consideration of being awarded the entire lot and that an adjustment to the price was made
based on receiving the entire proposal, any difference between the unit price correctly
extended and the total price shown for all items shall be offered shall be resolved in favor of
the unit price.

C. EVALUATION OF PROPOSALS

1. Award. The City shall evaluate each responsive proposal to determine which
proposal offers the City the best value consistent with the evaluation criteria set forth herein.
The proposer offering the lowest overall price will not necessarily be awarded a contract.

2. Sustainable Materials. Consistent with Council Policy 100-14, the City encourages
use of readily recyclable submittal materials that contain post-consumer recycled content.
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3. Evaluation Process.

3.1 Process for Award. A City-designated evaluation committee (Evaluation
Committee) will evaluate and score all responsive proposals. The Evaluation Committee may
require proposer to provide additional written or oral information to clarify responses. Upon
completion of the evaluation process, the Evaluation Committee will recommend to the
Purchasing Agent that award be made to the proposer with the highest scoring proposal.

3.2 Reserved.

3.3 Mandatory Interview/Oral Presentation. The City will require proposers to
interview and/or make an oral presentation if one or more proposals score within five (5)
points or less of the proposal with the highest score. Only the proposer with the highest
scoring proposal and those proposers scoring within five (5) points or less of the highest
scoring proposal will be asked to interview and/or make an oral presentation. Interviews
and/or oral presentations will be made to the Evaluation Committee in order to clarify the
proposals and to answer any questions. The interviews and/or oral presentations will be
scored as part of the selection process. The City will complete all reference checks prior to
any oral interview. Additionally, the Evaluation Committee may require proposer’s key
personnel to interview. Interviews may be by telephone and/or in person. Multiple interviews
may be required. Proposers are required to complete their oral presentation and/or
interviews within seven (7) workdays after the City’s request. Proposers should be prepared
to discuss and substantiate any of the areas of the proposal submitted, as well as proposer’s
qualifications to furnish the subject goods and services. Proposer is responsible for any costs
incurred for the oral presentation and interview of the key personnel.

3.4 Discussions/Negotiations. The City has the right to accept the proposal that
serves the best interest of the City, as submitted, without discussion or negotiation.
Contractors should, therefore, not rely on having a chance to discuss, negotiate, and adjust
their proposals. The City may negotiate the terms of a contract with the winning proposer
based on the RFP and the proposer’s proposal, or award the contract without further
negotiation.

3.5 Inspection. The City reserves the right to inspect the proposer’s equipment
and facilities to determine if the proposer is capable of fulfilling this Contract. Inspection
will include, but not limited to, survey of proposer’s physical assets and financial capability.
Proposer, by signing the proposal agrees to the City’s right of access to physical assets and
financial records for the sole purpose of determining proposer’s capability to perform the
Contract. Should the City conduct this inspection, the City reserves the right to disqualify a
proposer who does not, in the City’s judgment, exhibit the sufficient physical and financial
resources to perform this Contract.
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3.6 Evaluation Criteria. The following elements represent the evaluation criteria that
will be considered during the evaluation process:

MAXIMUM
EVALUATION
POINTS
A. Responsiveness to the RFP. 5
1. Requested information included and thoroughness of response.
2. Understanding of the project and ability to deliver as exhibited in the
Executive Summary.
B. Staffing Plan. 20
1. Qualifications and number of personnel adequate for requirement.
2. Availability/geographical location of personnel for required tasks.
3. Clearly defined roles/responsibilities of personnel.
C. Firm's Capability to provide the services and expertise and Past Performance. 50
1. Relevant experience of the firm and subcontractors.
2. List of personnel and qualifications including relevant certifications and
training.
3. Minimum five (5) years of experience offering similar recreation
programs for public service agencies.
4. Business (or Business Office) and employees must reside in San
Diego County.
5. Past/Prior Performance.
6. Capacity/Capability to meet the City of San Diego needs in a timely manner.
7. Reference checks.
15
D. Price.
E. Interview/Oral Demonstration/Presentation (if held pursuant to Section 3.3 10
above).
SUB TOTAL MAXIMUM EVALUATION POINTS: 100
F. Participation by Small Local Business Enterprise (SLBE) or Emerging Local 12
Business Enterprise (ELBE) Firms*
FINAL MAXTMUM EVALUATION POINTS INCLUDING SLBE/ELBE: 112

*The City shall apply a maximum of an additional 12 percentage points to the proposer’s final score for
SLBE OR ELBE participation. Refer to Equal Opportunity Contracting Form, Section V.
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D. ANNOUNCEMENT OF AWARD

1. Award of Contract. The City will inform all proposers of its intent to award a
Contract in writing.

2. Obtaining Proposal Results. No solicitation results can be obtained until the City
announces the proposal or proposals best meeting the City’s requirements. Proposal results
may be obtained by: (1) e-mailing a request to the City Contact identified on the eBidding
System or (2) visiting the P&C eBidding System to review the proposal results. To ensure an
accurate response, requests should reference the Solicitation Number. Proposal results will
not be released over the phone.

3. Multiple Awards. City may award more than one contract by awarding separate
items or groups of items to various proposers. Awards will be made for items, or
combinations of items, which result in the lowest aggregate price and/or best meet the City’s
requirements. The additional administrative costs associated with awarding more than one
Contract will be considered in the determination.

E. PROTESTS. The City’s protest procedures are codified in Chapter 2, Article 2, Division 30
of the San Diego Municipal Code (SDMC). These procedures provide unsuccessful proposers
with the opportunity to challenge the City’s determination on legal and factual grounds. The
City will not consider or otherwise act upon an untimely protest.

F. SUBMITTALS REQUIRED UPON NOTICE TO PROCEED. The successful proposer is
required to submit the following documents to P&C within ten (10) business days from the
date on the Notice to Proceed letter:

1. Insurance Documents. Evidence of all required insurance, including all required
endorsements, as specified in Article VII of the General Contract Terms and Provisions.

2. Taxpayer Identification Number. Internal Revenue Service (IRS) regulations
require the City to have the correct name, address, and Taxpayer Identification Number
(TIN) or Social Security Number (SSN) on file for businesses or persons who provide goods or
services to the City. This information is necessary to complete Form 1099 at the end of each
tax year. To comply with IRS regulations, the City requires each Contractor to provide a Form
W-9 prior to the award of a Contract.

3. Business Tax Certificate. Unless the City Treasurer determines a business is
exempt, all businesses that contract with the City must have a current business tax
certificate.

4. Reserved.

5. Reserved.

The City may find the proposer to be non-responsive and award the Contract to the next
highest scoring responsible and responsive proposer if the apparent successful proposer fails
to timely provide the required information or documents.
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EXHIBIT B
SCOPE OF WORK

A. SPECIFICATIONS. Contractor shall provide the following Services: conduct Doyle Tiny Tots Program
at the Doyle Recreation Center located at 8175 Regents Road, San Diego, CA 92122, all as further set forth in
this Exhibit B. Contractor must have a minimum of five (5) years of full-time continuous experience
running tiny tots recreational programs and providing the following services: supervising tiny
tots/toddlers and pre-school aged children within indoor and outdoor environments, enforcing facility and
behavioral management skills, implementing instructional and recreational activities, and enforcing proper
safety protocol for First Aid and CPR and managing one or more staff. Classes will not be conducted on the
following City observed holidays: New Year’s Day, Martin Luther King, Jr. Day, Presidents’ Day, Cesar
Chavez Day, Memorial Day, Independence Day, Labor Day, Veterans’ Day, Thanksgiving Day, and Christmas
Day. Contractor cannot collect monies from the public on site for this program.

The Doyle Tiny Tots Program must include daily purposefully planned activities that fulfill children’s need
for physical activity and ensure healthy social-emotional development. Behavior expectations, rules,
procedures, and a daily routine must be established and uniformly implemented to provide children with
the stability and predictability needed to feel comfortable and safe. Physical education must be age
appropriate games that target the development of social and recreational skills, motor skills and promote
aerobic activity. Structured activities should facilitate the development of communication skills and self-
esteem. When not engaged in structured games and activities, Contractor must provide opportunities for
creative play. Contractor must closely monitor children during recreational time.

1. TINY TOTS PROGRAM. The Doyle Tiny Tots program is designed for children between the
ages of 3-5 years old. Participants can express their creativity and learn basic skills through the use of
letters, colors, numbers, and shapes recognition. Through games, arts & crafts, songs, and stories,
participants develop physical coordination and social interaction. Participants are familiarized with general
recreational facility routines and rules. Participants must be fully toilet trained. Prior to the City
advertisement of the Doyle Tiny Tots program, Contractor is required to meet with the Doyle Recreation
Center Director to review seasonal session dates and times to ensure facility availability.

The Doyle Tiny Tots program meets four (4) days a week, Monday through Thursday from 9:00am -
1:50pm, excluding City observed holidays. The minimum enrollment authorized is five (5) participants and
the maximum enrollment authorized is twenty-four (24) participants per session.

FALL September — November
WINTER December — February
SPRING March - May

SUMMER June - August

B. TECHNICAL REPRESENTATIVE. The Technical Representative for this Contract is identified in the
notice of award and is responsible for overseeing and monitoring this Contract. The Technical
Representative will provide daily oversight of this Contract to ensure compliance with this Scope of Work
and performance to Contract specifications. The Technical Representative is also responsible for oversight
of all the invoice payments and billing questions for purchase orders issued under this Contract. The
Purchasing Agent shall be responsible for all contractual matters and is the only individual authorized to
make changes of any kind to this Contract. The Contractor shall not rely upon any oral change from
anyone, or a written request for change from someone other than the Purchasing Agent. All Contract
changes must be in writing, signed by the Purchasing Agent. The City may identify a new Technical
Representative to fulfill obligations of the Technical Representative set forth in this Contract by providing
Contractor with the name and contact information of that individual in writing.
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C. PROGRAM COSTS. The City of San Diego does not guarantee maximum participation by patrons or
any participation at all. The Contractor will be paid based solely on the actual number of participants
enrolled in each program and the cost per participant as proposed by the Contractor in Exhibit E, “Price
Schedule” to this Contract.

D. STANDARD OF PERFORMANCE. While performing the Services, Contractor will exercise the
reasonable professional care and skill customarily exercised by reputable members of Contractor's profession
and will use reasonable diligence and best judgment while exercising its professional skill and expertise.

City expects the result of Contractor’s Services to be the enjoyment and increased knowledge, skill, and
ability of program participants. Contractor has sole control over the manner and means of accomplishing
this result; however, the City may monitor Contractor’s performance under this Contract to ensure these
results and that Contractor is complying with the terms of this Contract.

E. COMPENSATION. Contractor will be compensated for Services provided in accordance with Exhibit E
to this Contract, excluding any fees that are refunded.

City will establish a Purchase Order based on the terms of this Contract. Contractor must submit an invoice
to the City to initiate payment for services to be paid for each program provided. Final invoice must be
submitted within 15 days of completion of the program. The request to initiate payment must be
accompanied by the program activity number assigned to the program in the online registration software.
Failure to list the program activity numbers may result in delay in payment.

F. CONTRACT SERVICES. The parties understand Contractor is responsible for performing the
Services and has the sole discretion with regard to the manner and means in which these Services are
performed. Notwithstanding any provision of this Contract, the Contractor, Contractor’s employees, and
subcontractors will NOT be considered employees of the City for any purposes.

G. SUBCONTRACTING. Contractor will not subcontract any portion of the Services without prior written
approval of City. If Contractor subcontracts any of the Services, Contractor will be fully responsible to City
for the acts and omissions of Contractor's subcontractor and of the persons either directly or indirectly
employed by the subcontractor, to the extent the Contractor is responsible for the acts and omissions of
persons directly employed by Contractor.

Nothing contained in this Contract will create any contractual relationship between any subcontractor of
Contractor and City. Contractor will be responsible for payment of subcontractors. Contractor must bind
every subcontractor to the terms of this Contract in advance of subcontractor’s commencement of any work
under this Contract.

H. INSTRUCTOR(S) AND ASSISTANT(S). Contractor shall designate the instructor(s) and assistant(s)
for each program in Exhibit E to this Contract. Contractor may utilize, at Contractor’s own expense, the
instructor(s) and assistant(s) listed in Exhibit E to this Contract to help perform the Services. Contractor
may not utilize anyone who is not listed in Exhibit E to this Contract without obtaining the prior approval
of the Technical Representative.

All instructors and assistants identified in Exhibit E to this Contract must complete the City’s criminal
history background check with Live Scan fingerprints, prior to such instructor or assistant performing any
of the Services under this Contract.

Assistants must be at least sixteen (16) years of age and have a valid work permit. Assistants may not

perform the duties of the identified instructor without prior written approval of the Technical
Representative. Assistants performing the duties in place of the identified instructor must be at least
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eighteen (18) years of age. Contractor is solely responsible for supervising the work of all instructors and
assistants.

L RATIO. Contractor is responsible for maintaining the following instructor to child ratios:

1. Classes
1.2. 1 Instructor for up to 12 participants (Ages 5 and below)

J. BACKGROUND CHECK. Prior to performing any work under this Contract, Contractor, its
employees, and any subcontractors must complete a criminal history background check with the City at
Contractor’s sole expense. The City reserves the right to require additional criminal history background
checks periodically at its discretion and at the Contractor’s sole expense. Should Contractor, Contractor’s
employees, or subcontractor’s fail the City’s criminal history background check, the City may immediately
terminate this Contract and/or disqualify the Contractor from performing future services for the City.

K. MANDATED REPORTER(S). If a program is open to individuals under the age of 18 (“minors”),
making Contractor, its employees, and any subcontractors “mandated reporters” within the meaning of
California Penal Code section 11165.7(a), Contractor will comply with the mandatory reporting
requirements contained in California Penal Code section 11166.

L. MUSIC AND FILM. The Contractor shall not use, play, or perform copyrighted music or film without
appropriate licensing or other permission.

It shall be Contractor’s sole responsibility to ensure it only uses or performs copyrighted materials for
which the City has obtained a valid license. A current list of the City’s license contracts can be provided
upon request to the Technical Representative.

Should Contractor desire to use copyrighted materials for which the City does not have a license, Contractor
shall obtain its own license from the appropriate licensing entity before Contractor uses the copyrighted
materials. Contractor shall ensure that (1) the City is named in the license; (2) each City premise/location
where Contractor intends to perform the music is identified in the license; and (3) Contractor has provided
City with a fully executed copy of the license at least ten (10) days prior to the use or performance.

The City shall notify Contractor in writing of any other approved licensing entity and any additional
Contractor requirements imposed upon Contractor by the City by virtue of its licensing contract with
licensing entity.

M. PROGRAM ADVERTISEMENT. The City will advertise Contractor’s program(s) in the applicable
Community Seasonal Brochures and in any other manner the City determines is appropriate. Contractor
may also advertise Contractor’s program(s) in any manner Contractor determines is appropriate, subject to
the prior written approval of the City. Contractor must obtain photo releases from any adult enrollee or the
legal guardian of minors prior to any marketing or promotion with use of photos of enrollees.

N. PROGRAM ROSTER. The City will provide Contractor a roster prior to the first program meeting.
Contractor will notify the City if there are any discrepancies in the roster prior to the second program
meeting. Contractor will not allow a person to participate in a program unless the person appears on the
program roster and has signed a liability waiver form. The parent or legal guardian are required to agree
and sign the liability waiver when they register for each program using the City’s online registration
software.

0. ATTENDANCE. Contractor will mark each day’s attendance on the attendance sheet and submit the
completed attendance sheet to the City at the end of the program.
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P. CITY CANCELLATION. The City may cancel a program if the City does not receive registration from
the minimum participants as specified in Section A, above, of this Exhibit B. Contractor will not be
compensated for any program cancelled due to low enrollment.

Q. CONTRACTOR CANCELLATION AND RESCHEDULING PROGRAM DATE(S). Contractor may not cancel
or reschedule a program meeting without written prior approval of the Technical Representative. Contractors
are solely responsible for informing enrollees of any cancellations or rescheduled programs.

R. USE OF CITY FACILITIES. City will allow Contractor to use the City facility(ies) identified by the City
on the day(s) and at the time(s) indicated in Section A, above, of this Exhibit B. Contractor must abide by
the start and end times of each program stated in Section A, above, of this Exhibit B. Contractor is required
to set up and break down all necessary equipment for their program. If additional time is needed to set up
or beak down, it must be requested in writing to the Doyle Recreation Center Director in advance.

After each class, Contractor must leave the facility in the condition in which it was found or better,
including cleaning up any materials (art supplies, papers, etc.) after each class ends and sweeping,
vacuuming, and mopping, as needed.

Prior to class, Contractor must visually inspect the facility(ies) to ensure safety of participants and staff. If
any aspect of the facility(ies) appears unsafe, Contractor must immediately notify onsite City staff and take
action that will ensure participant and staff safety.

S. SAFETY. Contractor will be required to comply with all City of San Diego Parks & Recreation
Department’s Safety Rules, including, but not limited to, the Child Safety and Supervision Procedures, if
applicable, attached to this Contract as Exhibit F. The City of San Diego Parks and Recreation Department’s
Safety Rules will be provided, presented and disseminated to Contractor by City.

If any injury, incident, or property damage occurs during the program, Contractor will immediately report
the injury, incident, or property damage to the City.

T. EQUIPMENT. Contractor is responsible for providing all necessary equipment and materials to
provide the Services. It is the Contractor’s responsibility to remove all materials and equipment from the
facility(ies) after each use unless otherwise agreed to by the City.

U. ADDITIONAL REQUIREMENTS. Contractor agrees to provide program information to the Doyle
Recreation Center Director and public upon request. Information includes, but not limited to, a program
description, adult to child ratios, and policies. The Doyle Recreation Center Director is the site supervisor
responsible for facility management and recreational programming.

Contractor agrees that should programs be canceled or start late, Contractor is responsible for notification
to City staff at the Doyle Recreation Center office and all participants listed on the City’s program rosters.

Contractor must reschedule all canceled program dates. Contractor agrees that make-up dates will be
coordinated directly with the Doyle Recreation Center Director. If make-up dates cannot be accommodated
within the scheduled season, participants will be refunded for missed dates and Contractor will not receive
payment for cancelled dates that are not rescheduled.

V. ADDITIONAL REQUIREMENTS FOR RESPONSE TO RFP.
1. Executive Summary. As part of the Contractor’s response to the Executive Summary of the
RFP, Contractor shall provide documentation that demonstrates that the Contractor has a minimum of five
(5) years of full-time continuous experience running tiny tots recreational programs and providing the
following services: supervising tiny tots/toddlers and pre-school aged children within indoor and outdoor
environments, enforcing facility and behavioral management skills, and implementing instructional
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activities. In addition, the Contractor shall provide a brief summary of their understanding of the
requirements of providing a tiny tots recreational programs as detailed in Section A above, of this Exhibit
B.

2. Staffing Plan. Contractor shall verify that it has a business office and a program manager
that reside in San Diego County and has adequate staffing to operate the Doyle Tiny Tots Program by
providing a list of personnel with a clear description of their roles and responsibilities. The proposals
should also include resumes for every individual that will provide the Services and include all applicable
certifications and training.

3. Resources — Contractor shall provide a list of resources or equipment that Contractor intends
to utilize to provide a high-quality program.
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ARTICLE I
SCOPE AND TERM OF CONTRACT

1.1 Scope of Contract. The scope of contract between the City and a provider of goods
and/or services (Contractor) is described in the Contract Documents. The Contract Documents
are comprised of the Request for Proposal, Invitation to Bid, or other solicitation document
(Solicitation); the successful bid or proposal; the letter awarding the contract to Contractor; the
City’s written acceptance of exceptions or clarifications to the Solicitation, if any; and these
General Contract Terms and Provisions.

1.2 Effective Date. A contract between the City and Contractor (Contract) is effective on the
last date that the contract is signed by the parties and approved by the City Attorney in
accordance with Charter section 40. Unless otherwise terminated, this Contract is effective until
it is completed or as otherwise agreed upon in writing by the parties, whichever is the earliest. A
Contract term cannot exceed five (5) years unless approved by the City Council by ordinance.

1.3 Contract Extension. The City may, in its sole discretion, unilaterally exercise an option
to extend the Contract as described in the Contract Documents. In addition, the City may, in its
sole discretion, unilaterally extend the Contract on a month-to-month basis following contract
expiration if authorized under Charter section 99 and the Contract Documents. Contractor shall
not increase its pricing in excess of the percentage increase described in the Contract.

ARTICLE II
CONTRACT ADMINISTRATOR

2.1 Contract Administrator. The Purchasing Agent or designee is the Contract
Administrator for purposes of this Contract, and has the responsibilities described in this
Contract, in the San Diego Charter, and in Chapter 2, Article 2, Divisions 5, 30, and 32.

2.1.1 Contractor Performance Evaluations. The Contract Administrator will evaluate
Contractor’s performance as often as the Contract Administrator deems necessary throughout the
term of the contract. This evaluation will be based on criteria including the quality of goods or
services, the timeliness of performance, and adherence to applicable laws, including prevailing
wage and living wage. City will provide Contractors who receive an unsatisfactory rating with a
copy of the evaluation and an opportunity to respond. City may consider final evaluations,
including Contractor’s response, in evaluating future proposals and bids for contract award.

2.2 Notices. Unless otherwise specified, in all cases where written notice is required under
this Contract, service shall be deemed sufficient if the notice is personally delivered or deposited
in the United States mail, with first class postage paid, attention to the Purchasing Agent. Proper
notice is effective on the date of personal delivery or five (5) days after deposit in a United States
postal mailbox unless provided otherwise in the Contract. Notices to the City shall be sent to:
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Purchasing Agent

City of San Diego, Purchasing and Contracting Division
1200 3:d Avenue, Suite 200

San Diego, CA 92101-4195

ARTICLE III
COMPENSATION

3.1  Manner of Payment. Contractor will be paid monthly, in arrears, for goods and/or
services provided in accordance with the terms and provisions specified in the Contract.

3.2 Invoices.

3.2.1 Invoice Detail. Contractor’s invoice must be on Contractor’s stationary with
Contractor’s name, address, and remittance address if different. Contractor’s invoice must have a
date, an invoice number, a purchase order number, a description of the goods or services
provided, and an amount due.

3.2.2 Service Contracts. Contractor must submit invoices for services to City by the
10™ of the month following the month in which Contractor provided services. Invoices must
include the address of the location where services were performed and the dates in which
services were provided.

3.2.3 Goods Contracts. Contractor must submit invoices for goods to City within
seven days of the shipment. Invoices must describe the goods provided.

3.2.4 Parts Contracts. Contractor must submit invoices for parts to City within seven
calendar (7) days of the date the parts are shipped. Invoices must include the manufacturer of the
part, manufacturer’s published list price, percentage discount applied in accordance with Pricing
Page(s), the net price to City, and an item description, quantity, and extension.

3.2.5 Extraordinary Work. City will not pay Contractor for extraordinary work unless
Contractor receives prior written authorization from the Contract Administrator. Failure to do so
will result in payment being withheld for services. If approved, Contractor will include an
invoice that describes the work performed and the location where the work was performed, and a
copy of the Contract Administrator’s written authorization.

3.2.6 Reporting Requirements. Contractor must submit the following reports using
the City’s web-based contract compliance portal. Incomplete and/or delinquent reports may
cause payment delays, non-payment of invoice, or both. For questions, please view the City’s
online tutorials on how to utilize the City’s web-based contract compliance portal.

3.2.6.1 Monthly Employment Utilization Reports. Contractor and Contractor’s
subcontractors and suppliers must submit Monthly Employment Utilization Reports by the fifth
(5™) day of the subsequent month.
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3.2.6.2 Monthly Invoicing and Payments. Contractor and Contractor’s
subcontractors and suppliers must submit Monthly Invoicing and Payment Reports by the fifth
(5™) day of the subsequent month.

33 Annual Appropriation of Funds. Contractor acknowledges that the Contract term may
extend over multiple City fiscal years, and that work and compensation under this Contract is
contingent on the City Council appropriating funding for and authorizing such work and
compensation for those fiscal years. This Contract may be terminated at the end of the fiscal year
for which sufficient funding is not appropriated and authorized. City is not obligated to pay
Contractor for any amounts not duly appropriated and authorized by City Council.

3.4  Price Adjustments. Based on Contractor’s written request and justification, the City may
approve an increase in unit prices on Contractor’s pricing pages consistent with the amount
requested in the justification in an amount not to exceed the increase in the Consumer Price
Index, San Diego Area, for All Urban Customers (CPI-U) as published by the Bureau of Labor
Statistics, or 5.0%, whichever is less, during the preceding one year term. If the CPI-U is a
negative number, then the unit prices shall not be adjusted for that option year (the unit prices
will not be decreased). A negative CPI-U shall be counted against any subsequent increases in
the CPI-U when calculating the unit prices for later option years. Contractor must provide such
written request and justification no less than sixty days before the date in which City may
exercise the option to renew the contract, or sixty days before the anniversary date of the
Contract. Justification in support of the written request must include a description of the basis for
the adjustment, the proposed effective date and reasons for said date, and the amount of the
adjustment requested with documentation to support the requested change (e.g. CPI-U or 5.0%,
whichever is less). City’s approval of this request must be in writing.

ARTICLE 1V
SUSPENSION AND TERMINATION

4.1 City’s Right to Suspend for Convenience. City may suspend all or any portion of
Contractor’s performance under this Contract at its sole option and for its convenience for a
reasonable period of time not to exceed six (6) months. City must first give ten (10) days’ written
notice to Contractor of such suspension. City will pay to Contractor a sum equivalent to the
reasonable value of the goods and/or services satisfactorily provided up to the date of
suspension. City may rescind the suspension prior to or at six (6) months by providing
Contractor with written notice of the rescission, at which time Contractor would be required to
resume performance in compliance with the terms and provisions of this Contract. Contractor
will be entitled to an extension of time to complete performance under the Contract equal to the
length of the suspension unless otherwise agreed to in writing by the Parties.

4.2  City’s Right to Terminate for Convenience. City may, at its sole option and for its
convenience, terminate all or any portion of this Contract by giving thirty (30) days’ written
notice of such termination to Contractor. The termination of the Contract shall be effective upon
receipt of the notice by Contractor. After termination of all or any portion of the Contract,
Contractor shall: (1) immediately discontinue all affected performance (unless the notice directs
otherwise); and (2) complete any and all additional work necessary for the orderly filing of
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documents and closing of Contractor's affected performance under the Contract. After filing of
documents and completion of performance, Contractor shall deliver to City all data, drawings,
specifications, reports, estimates, summaries, and such other information and materials created or
received by Contractor in performing this Contract, whether completed or in process. By
accepting payment for completion, filing, and delivering documents as called for in this section,
Contractor discharges City of all of City’s payment obligations and liabilities under this Contract
with regard to the affected performance.

4.3 City’s Right to Terminate for Default. Contractor’s failure to satisfactorily perform any
obligation required by this Contract constitutes a default. Examples of default include a
determination by City that Contractor has: (1) failed to deliver goods and/or perform the services
of the required quality or within the time specified; (2) failed to perform any of the obligations of
this Contract; and (3) failed to make sufficient progress in performance which may jeopardize
full performance.

4.3.1 If Contractor fails to satisfactorily cure a default within ten (10) calendar days of
receiving written notice from City specifying the nature of the default, City may immediately
cancel and/or terminate this Contract, and terminate each and every right of Contractor, and any
person claiming any rights by or through Contractor under this Contract.

4.3.2 If City terminates this Contract, in whole or in part, City may procure, upon such
terms and in such manner as the Purchasing Agent may deem appropriate, equivalent goods or
services and Contractor shall be liable to City for any excess costs. Contractor shall also continue
performance to the extent not terminated.

4.4 Termination for Bankruptcy or Assignment for the Benefit of Creditors. If
Contractor files a voluntary petition in bankruptcy, is adjudicated bankrupt, or makes a general
assignment for the benefit of creditors, the City may at its option and without further notice to, or
demand upon Contractor, terminate this Contract, and terminate each and every right of
Contractor, and any person claiming rights by and through Contractor under this Contract.

4.5 Contractor’s Right to Payment Following Contract Termination.

4.5.1 Termination for Convenience. If the termination is for the convenience of City
an equitable adjustment in the Contract price shall be made. No amount shall be allowed for
anticipated profit on unperformed services, and no amount shall be paid for an as needed contract
beyond the Contract termination date.

4.5.2 Termination for Default. If, after City gives notice of termination for failure to
fulfill Contract obligations to Contractor, it is determined that Contractor had not so failed, the
termination shall be deemed to have been effected for the convenience of City. In such event,
adjustment in the Contract price shall be made as provided in Section 4.3.2. City’s rights and
remedies are in addition to any other rights and remedies provided by law or under this Contract.
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4.6 Remedies Cumulative. City’s remedies are cumulative and are not intended to be
exclusive of any other remedies or means of redress to which City may be lawfully entitled in
case of any breach or threatened breach of any provision of this Contract.

ARTICLE V
ADDITIONAL CONTRACTOR OBLIGATIONS

5.1 Inspection and Acceptance. The City will inspect and accept goods provided under this
Contract at the shipment destination unless specified otherwise. Inspection will be made and
acceptance will be determined by the City department shown in the shipping address of the
Purchase Order or other duly authorized representative of City.

5.2 Responsibility for Lost or Damaged Shipments. Contractor bears the risk of loss or
damage to goods prior to the time of their receipt and acceptance by City. City has no obligation
to accept damaged shipments and reserves the right to return damaged goods, at Contractor’s
sole expense, even if the damage was not apparent or discovered until after receipt.

5.3 Responsibility for Damages. Contractor is responsible for all damage that occurs as a
result of Contractor’s fault or negligence or that of its’ employees, agents, or representatives in
connection with the performance of this Contract. Contractor shall immediately report any such
damage to people and/or property to the Contract Administrator.

5.4  Delivery. Delivery shall be made on the delivery day specified in the Contract
Documents. The City, in its sole discretion, may extend the time for delivery. The City may
order, in writing, the suspension, delay or interruption of delivery of goods and/or services.

5.5  Delay. Unless otherwise specified herein, time is of the essence for each and every
provision of the Contract. Contractor must immediately notify City in writing if there is, or it is
anticipated that there will be, a delay in performance. The written notice must explain the cause
for the delay and provide a reasonable estimate of the length of the delay. City may terminate
this Contract as provided herein if City, in its sole discretion, determines the delay is material.

5.5.1 Ifadelay in performance is caused by any unforeseen event(s) beyond the control
of the parties, City may allow Contractor to a reasonable extension of time to complete
performance, but Contractor will not be entitled to damages or additional compensation. Any
such extension of time must be approved in writing by City. The following conditions may
constitute such a delay: war; changes in law or government regulation; labor disputes; strikes;
fires, floods, adverse weather or other similar condition of the elements necessitating cessation of
the performance; inability to obtain materials, equipment or labor; or other specific reasons
agreed to between City and Contractor. This provision does not apply to a delay caused by
Contractor’s acts or omissions. Contractor is not entitled to an extension of time to perform if a
delay is caused by Contractor’s inability to obtain materials, equipment, or labor unless City has
received, in a timely manner, documentary proof satisfactory to City of Contractor’s inability to
obtain materials, equipment, or labor, in which case City’s approval must be in writing.
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5.6  Restrictions and Regulations Requiring Contract Modification. Contractor shall
immediately notify City in writing of any regulations or restrictions that may or will require
Contractor to alter the material, quality, workmanship, or performance of the goods and/or
services to be provided. City reserves the right to accept any such alteration, including any
resulting reasonable price adjustments, or to cancel the Contract at no expense to the City.

5.7  Warranties. All goods and/or services provided under the Contract must be warranted by
Contractor or manufacturer for at least twelve (12) months after acceptance by City, except
automotive equipment. Automotive equipment must be warranted for a minimum of 12,000
miles or 12 months, whichever occurs first, unless otherwise stated in the Contract. Contractor is
responsible to City for all warranty service, parts, and labor. Contractor is required to ensure that
warranty work is performed at a facility acceptable to City and that services, parts, and labor are
available and provided to meet City’s schedules and deadlines. Contractor may establish a
warranty service contract with an agency satisfactory to City instead of performing the warranty
service itself. If Contractor is not an authorized service center and causes any damage to
equipment being serviced, which results in the existing warranty being voided, Contractor will
be liable for all costs of repairs to the equipment, or the costs of replacing the equipment with
new equipment that meets City’s operational needs.

5.8  Industry Standards. Contractor shall provide goods and/or services acceptable to City in
strict conformance with the Contract. Contractor shall also provide goods and/or services in
accordance with the standards customarily adhered to by an experienced and competent provider
of the goods and/or services called for under this Contract using the degree of care and skill
ordinarily exercised by reputable providers of such goods and/or services. Where approval by
City, the Mayor, or other representative of City is required, it is understood to be general
approval only and does not relieve Contractor of responsibility for complying with all applicable
laws, codes, policies, regulations, and good business practices.

5.9 Records Retention and Examination. Contractor shall retain, protect, and maintain in
an accessible location all records and documents, including paper, electronic, and computer
records, relating to this Contract for five (5) years after receipt of final payment by City under
this Contract. Contractor shall make all such records and documents available for inspection,
copying, or other reproduction, and auditing by authorized representatives of City, including the
Purchasing Agent or designee. Contractor shall make available all requested data and records at
reasonable locations within City or County of San Diego at any time during normal business
hours, and as often as City deems necessary. If records are not made available within the City or
County of San Diego, Contractor shall pay City’s travel costs to the location where the records
are maintained and shall pay for all related travel expenses. Failure to make requested records
available for inspection, copying, or other reproduction, or auditing by the date requested may
result in termination of the Contract. Contractor must include this provision in all subcontracts
made in connection with this Contract.
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5.9.1 Contractor shall maintain records of all subcontracts entered into with all firms, all
project invoices received from Subcontractors and Suppliers, all purchases of materials and
services from Suppliers, and all joint venture participation. Records shall show name, telephone
number including area code, and business address of each Subcontractor and Supplier, and joint
venture partner, and the total amount actually paid to each firm. Project relevant records,
regardless of tier, may be periodically reviewed by the City.

5.10 Quality Assurance Meetings. Upon City’s request, Contractor shall schedule one or
more quality assurance meetings with City’s Contract Administrator to discuss Contractor’s
performance. If requested, Contractor shall schedule the first quality assurance meeting no later
than eight (8) weeks from the date of commencement of work under the Contract. At the quality
assurance meeting(s), City’s Contract Administrator will provide Contractor with feedback, will
note any deficiencies in Contract performance, and provide Contractor with an opportunity to
address and correct such deficiencies. The total number of quality assurance meetings that may
be required by City will depend upon Contractor’s performance.

5.11 Duty to Cooperate with Auditor. The City Auditor may, in his sole discretion, at no
cost to the City, and for purposes of performing his responsibilities under Charter section 39.2,
review Contractor’s records to confirm contract compliance. Contractor shall make reasonable
efforts to cooperate with Auditor’s requests.

5.12 Safety Data Sheets. If specified by City in the solicitation or otherwise required by this
Contract, Contractor must send with each shipment one (1) copy of the Safety Data Sheet (SDS)
for each item shipped. Failure to comply with this procedure will be cause for immediate
termination of the Contract for violation of safety procedures.

5.13 Project Personnel. Except as formally approved by the City, the key personnel identified
in Contractor’s bid or proposal shall be the individuals who will actually complete the work.
Changes in staffing must be reported in writing and approved by the City.

5.13.1 Criminal Background Certification. Contractor certifies that all employees
working on this Contract have had a criminal background check and that said employees are
clear of any sexual and drug related convictions. Contractor further certifies that all employees
hired by Contractor or a subcontractor shall be free from any felony convictions.

5.13.2 Photo Identification Badge. Contractor shall provide a company photo
identification badge to any individual assigned by Contractor or subcontractor to perform
services or deliver goods on City premises. Such badge must be worn at all times while on City
premises. City reserves the right to require Contractor to pay fingerprinting fees for personnel
assigned to work in sensitive areas. All employees shall turn in their photo identification badges
to Contractor upon completion of services and prior to final payment of invoice.

5.14 Standards of Conduct. Contractor is responsible for maintaining standards of employee
competence, conduct, courtesy, appearance, honesty, and integrity satisfactory to the City.
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5.14.1 Supervision. Contractor shall provide adequate and competent supervision at all
times during the Contract term. Contractor shall be readily available to meet with the City.
Contractor shall provide the telephone numbers where its representative(s) can be reached.

5.14.2 City Premises. Contractor’s employees and agents shall comply with all City
rules and regulations while on City premises.

5.14.3 Removal of Employees. City may request Contractor immediately remove from
assignment to the City any employee found unfit to perform duties at the City. Contractor shall
comply with all such requests.

5.15 Licenses and Permits. Contractor shall, without additional expense to the City, be
responsible for obtaining any necessary licenses, permits, certifications, accreditations, fees and
approvals for complying with any federal, state, county, municipal, and other laws, codes, and
regulations applicable to Contract performance. This includes, but is not limited to, any laws or
regulations requiring the use of licensed contractors to perform parts of the work.

5.16 Contractor and Subcontractor Registration Requirements. Prior to the award of the
Contract or Task Order, Contractor and Contractor’s subcontractors and suppliers must register
with the City’s web-based vendor registration and bid management system. The City may not
award the Contract until registration of all subcontractors and suppliers is complete. In the event
this requirement is not met within the time frame specified by the City, the City reserves the right
to rescind the Contract award and to make the award to the next responsive and responsible
proposer of bidder.

ARTICLE VI
INTELLECTUAL PROPERTY RIGHTS

6.1 Rights in Data. If, in connection with the services performed under this Contract,
Contractor or its employees, agents, or subcontractors, create artwork, audio recordings,
blueprints, designs, diagrams, documentation, photographs, plans, reports, software, source code,
specifications, surveys, system designs, video recordings, or any other original works of
authorship, whether written or readable by machine (Deliverable Materials), all rights of
Contractor or its subcontractors in the Deliverable Materials, including, but not limited to
publication, and registration of copyrights, and trademarks in the Deliverable Materials, are the
sole property of City. Contractor, including its employees, agents, and subcontractors, may not
use any Deliverable Material for purposes unrelated to Contractor’s work on behalf of the City
without prior written consent of City. Contractor may not publish or reproduce any Deliverable
Materials, for purposes unrelated to Contractor’s work on behalf of the City, without the prior
written consent of the City.

6.2 Intellectual Property Rights Assignment. For no additional compensation, Contractor
hereby assigns to City all of Contractor’s rights, title, and interest in and to the content of the
Deliverable Materials created by Contractor or its employees, agents, or subcontractors,
including copyrights, in connection with the services performed under this Contract. Contractor
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shall promptly execute and deliver, and shall cause its employees, agents, and subcontractors to
promptly execute and deliver, upon request by the City or any of its successors or assigns at any
time and without further compensation of any kind, any power of attorney, assignment,
application for copyright, patent, trademark or other intellectual property right protection, or
other papers or instruments which may be necessary or desirable to fully secure, perfect or
otherwise protect to or for the City, its successors and assigns, all right, title and interest in and to
the content of the Deliverable Materials. Contractor also shall cooperate and assist in the
prosecution of any action or opposition proceeding involving such intellectual property rights
and any adjudication of those rights.

6.3  Contractor Works. Contractor Works means tangible and intangible information and
material that: (a) had already been conceived, invented, created, developed or acquired by
Contractor prior to the effective date of this Contract; or (b) were conceived, invented, created,
or developed by Contractor after the effective date of this Contract, but only to the extent such
information and material do not constitute part or all of the Deliverable Materials called for in
this Contract. All Contractor Works, and all modifications or derivatives of such Contractor
Works, including all intellectual property rights in or pertaining to the same, shall be owned
solely and exclusively by Contractor.

6.4  Subcontracting. In the event that Contractor utilizes a subcontractor(s) for any portion
of the work that comprises the whole or part of the specified Deliverable Materials to the City,
the agreement between Contractor and the subcontractor shall include a statement that identifies
the Deliverable Materials as a “works for hire” as described in the United States Copyright Act
of 1976, as amended, and that all intellectual property rights in the Deliverable Materials,
whether arising in copyright, trademark, service mark or other forms of intellectual property
rights, belong to and shall vest solely with the City. Further, the agreement between Contractor
and its subcontractor shall require that the subcontractor, if necessary, shall grant, transfer, sell
and assign, free of charge, exclusively to City, all titles, rights and interests in and to the
Deliverable Materials, including all copyrights, trademarks and other intellectual property rights.
City shall have the right to review any such agreement for compliance with this provision.

6.5 Intellectual Property Warranty and Indemnification. Contractor represents and
warrants that any materials or deliverables, including all Deliverable Materials, provided under
this Contract are either original, or not encumbered, and do not infringe upon the copyright,
trademark, patent or other intellectual property rights of any third party, or are in the public
domain. If Deliverable Materials provided hereunder become the subject of a claim, suit or
allegation of copyright, trademark or patent infringement, City shall have the right, in its sole
discretion, to require Contractor to produce, at Contractor’s own expense, new non-infringing
materials, deliverables or works as a means of remedying any claim of infringement in addition
to any other remedy available to the City under law or equity. Contractor further agrees to
indemnify, defend, and hold harmless the City, its officers, employees and agents from and
against any and all claims, actions, costs, judgments or damages, of any type, alleging or
threatening that any Deliverable Materials, supplies, equipment, services or works provided
under this contract infringe the copyright, trademark, patent or other intellectual property or
proprietary rights of any third party (Third Party Claim of Infringement). If a Third Party Claim
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of Infringement is threatened or made before Contractor receives payment under this Contract,
City shall be entitled, upon written notice to Contractor, to withhold some or all of such
payment.

6.6  Software Licensing. Contractor represents and warrants that the software, if any, as
delivered to City, does not contain any program code, virus, worm, trap door, back door, time or
clock that would erase data or programming or otherwise cause the software to become
inoperable, inaccessible, or incapable of being used in accordance with its user manuals, either
automatically, upon the occurrence of licensor-selected conditions or manually on command.
Contractor further represents and warrants that all third party software, delivered to City or used
by Contractor in the performance of the Contract, is fully licensed by the appropriate licensor.

6.7  Publication. Contractor may not publish or reproduce any Deliverable Materials, for
purposes unrelated to Contractor’s work on behalf of the City without prior written consent from
the City.

6.8  Royalties, Licenses, and Patents. Unless otherwise specified, Contractor shall pay all
royalties, license, and patent fees associated with the goods that are the subject of this
solicitation. Contractor warrants that the goods, materials, supplies, and equipment to be supplied
do not infringe upon any patent, trademark, or copyright, and further agrees to defend any and all
suits, actions and claims for infringement that are brought against the City, and to defend,
indemnify and hold harmless the City, its elected officials, officers, and employees from all
liability, loss and damages, whether general, exemplary or punitive, suffered as a result of any
actual or claimed infringement asserted against the City, Contractor, or those furnishing goods,
materials, supplies, or equipment to Contractor under the Contract.

ARTICLE VII
INDEMNIFICATION AND INSURANCE

7.1 Indemnification. To the fullest extent permitted by law, Contractor shall defend (with
legal counsel reasonably acceptable to City), indemnify, protect, and hold harmless City and its
elected officials, officers, employees, agents, and representatives (Indemnified Parties) from and
against any and all claims, losses, costs, damages, injuries (including, without limitation, injury
to or death of an employee of Contractor or its subcontractors), expense, and liability of every
kind, nature and description (including, without limitation, incidental and consequential
damages, court costs, and litigation expenses and fees of expert consultants or expert witnesses
incurred in connection therewith and costs of investigation) that arise out of, pertain to, or relate
to, directly or indirectly, in whole or in part, any goods provided or performance of services
under this Contract by Contractor, any subcontractor, anyone directly or indirectly employed by
either of them, or anyone that either of them control. Contractor’s duty to defend, indemnify,
protect and hold harmless shall not include any claims or liabilities arising from the sole
negligence or willful misconduct of the Indemnified Parties.

7.2 Insurance. Contractor shall procure and maintain for the duration of the contract
insurance against claims for injuries to persons or damages to property which may arise from or
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in connection with the performance of the work hereunder and the results of that work by
Contractor, his agents, representatives, employees or subcontractors.

Contractor shall provide, at a minimum, the following:

7.2.1 Commercial General Liability. Insurance Services Office Form CG 00 01
covering CGL on an “occurrence” basis, including products and completed operations, property
damage, bodily injury, and personal and advertising injury with limits no less than $1,000,000
per occurrence. If a general aggregate limit applies, either the general aggregate limit shall apply
separately to this project/location (ISO CG 25 03 or 25 04) or the general aggregate limit shall be
twice the required occurrence limit.

7.2.2 Commercial Automobile Liability. Insurance Services Office Form Number
CA 0001 covering Code 1 (any auto) or, if Contractor has no owned autos, Code 8 (hired) and 9
(non-owned), with limit no less than $1,000,000 per accident for bodily injury and property
damage.

7.2.3 Workers' Compensation. Insurance as required by the State of California, with
Statutory Limits, and Employer’s Liability Insurance with limit of no less than $1,000,000 per
accident for bodily injury or disease.

7.2.4 Professional Liability (Errors and Omissions). For consultant contracts,
insurance appropriate to Consultant’s profession, with limit no less than $1,000,000 per
occurrence or claim, $2,000,000 aggregate.

If Contractor maintains broader coverage and/or higher limits than the minimums shown above,
City requires and shall be entitled to the broader coverage and/or the higher limits maintained by
Contractor. Any available insurance proceeds in excess of the specified minimum limits of
insurance and coverage shall be available to City.

7.2.5 Other Insurance Provisions. The insurance policies are to contain, or be
endorsed to contain, the following provisions:

7.2.5.1 Additional Insured Status. The City, its officers, officials, employees,
and volunteers are to be covered as additional insureds on the CGL policy with respect to
liability arising out of work or operations performed by or on behalf of Contractor including
materials, parts, or equipment furnished in connection with such work or operations. General
liability coverage can be provided in the form of an endorsement to Contractor’s insurance (at
least as broad as ISO Form CG 20 10 11 85 or if not available, through the addition of both CG
20 10, CG 20 26, CG 20 33, or CG 20 38; and CG 20 37 if a later edition is used).
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7.2.5.2 Primary Coverage. For any claims related to this contract,
Contractor’s insurance coverage shall be primary coverage at least as broad as ISO CG 20 01 04
13 as respects the City, its officers, officials, employees, and volunteers. Any insurance or self-
insurance maintained by City, its officers, officials, employees, or volunteers shall be excess of
Contractor’s insurance and shall not contribute with it.

7.2.5.3 Notice of Cancellation. Each insurance policy required above shall
provide that coverage shall not be canceled, except with notice to City.

7.2.5.4 Waiver of Subrogation. Contractor hereby grants to City a waiver of
any right to subrogation which the Workers’ Compensation insurer of said Contractor may
acquire against City by virtue of the payment of any loss under such insurance. Contractor agrees
to obtain any endorsement that may be necessary to affect this waiver of subrogation, but this
provision applies regardless of whether or not the City has received a waiver of subrogation
endorsement from the insurer.

7.2.5.5 Claims Made Policies (applicable only to professional liability). The
Retroactive Date must be shown, and must be before the date of the contract or the beginning of
contract work. Insurance must be maintained and evidence of insurance must be provided for at
least five (5) years after completion of the contract of work. If coverage is canceled or non-
renewed, and not replaced with another claims-made policy form with a Retroactive Date prior
to the contract effective date, Contractor must purchase “extended reporting” coverage for a
minimum of five (5) years after completion of work.

7.3 Self Insured Retentions. Self-insured retentions must be declared to and approved by
City. City may require Contractor to purchase coverage with a lower retention or provide proof
of ability to pay losses and related investigations, claim administration, and defense expenses
within the retention. The policy language shall provide, or be endorsed to provide, that the self-
insured retention may be satisfied by either the named insured or City.

7.4  Acceptability of Insurers. Insurance is to be placed with insurers with a current A.M.
Best’s rating of no less than A-VI, unless otherwise acceptable to City.

City will accept insurance provided by non-admitted, “surplus lines” carriers only if the carrier is
authorized to do business in the State of California and is included on the List of Approved
Surplus Lines Insurers (LASLI list). All policies of insurance carried by non-admitted carriers
are subject to all of the requirements for policies of insurance provided by admitted carriers
described herein.

7.5  Verification of Coverage. Contractor shall furnish City with original certificates and
amendatory endorsements or copies of the applicable policy language effecting coverage
required by this clause. All certificates and endorsements are to be received and approved by
City before work commences. However, failure to obtain the required documents prior to the
work beginning shall not waive Contractor’s obligation to provide them. City reserves the right
to require complete, certified copies of all required insurance policies, including endorsements
required by these specifications, at any time.
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7.6 Special Risks or Circumstances. City reserves the right to modify these requirements,
including limits, based on the nature of the risk, prior experience, insurer, coverage, or other
special circumstances.

7.7  Additional Insurance. Contractor may obtain additional insurance not required by this
Contract.

7.8  Excess Insurance. All policies providing excess coverage to City shall follow the form
of the primary policy or policies including but not limited to all endorsements.

7.9 Subcontractors. Contractor shall require and verify that all subcontractors maintain
insurance meeting all the requirements stated herein, and Contractor shall ensure that City is an
additional insured on insurance required from subcontractors. For CGL coverage, subcontractors
shall provide coverage with a format at least as broad as the CG 20 38 04 13 endorsement.

ARTICLE VIII
BONDS

8.1 Payment and Performance Bond. Prior to the execution of this Contract, City may
require Contractor to post a payment and performance bond (Bond). The Bond shall guarantee
Contractor’s faithful performance of this Contract and assure payment to contractors,
subcontractors, and to persons furnishing goods and/or services under this Contract.

8.1.1 Bond Amount. The Bond shall be in a sum equal to twenty-five percent (25%)
of the Contract amount, unless otherwise stated in the Specifications. City may file a claim
against the Bond if Contractor fails or refuses to fulfill the terms and provisions of the Contract.

8.1.2 Bond Term. The Bond shall remain in full force and effect at least until complete
performance of this Contract and payment of all claims for materials and labor, at which time it
will convert to a ten percent (10%) warranty bond, which shall remain in place until the end of
the warranty periods set forth in this Contract. The Bond shall be renewed annually, at least sixty
(60) days in advance of its expiration, and Contractor shall provide timely proof of annual
renewal to City.

8.1.3 Bond Surety. The Bond must be furnished by a company authorized by the State
of California Department of Insurance to transact surety business in the State of California and
which has a current A.M. Best rating of at least “A-, VIIL.”

8.1.4 Non-Renewal or Cancellation. The Bond must provide that City and Contractor
shall be provided with sixty (60) days’ advance written notice in the event of non-renewal,
cancellation, or material change to its terms. In the event of non-renewal, cancellation, or
material change to the Bond terms, Contractor shall provide City with evidence of the new
source of surety within twenty-one (21) calendar days after the date of the notice of non-renewal,
cancellation, or material change. Failure to maintain the Bond, as required herein, in full force
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and effect as required under this Contact, will be a material breach of the Contract subject to
termination of the Contract.

8.2 Alternate Security. City may, at its sole discretion, accept alternate security in the form
of an endorsed certificate of deposit, a money order, a certified check drawn on a solvent bank,
or other security acceptable to the Purchasing Agent in an amount equal to the required Bond.

ARTICLE IX
CITY-MANDATED CLAUSES AND REQUIREMENTS

9.1 Contractor Certification of Compliance. By signing this Contract, Contractor certifies
that Contractor is aware of, and will comply with, these City-mandated clauses throughout the
duration of the Contract.

9.1.1 Drug-Free Workplace Certification. Contractor shall comply with City’s
Drug-Free Workplace requirements set forth in Council Policy 100-17, which is incorporated
into the Contract by this reference.

9.1.2 Contractor Certification for Americans with Disabilities Act (ADA) and
State Access Laws and Regulations: Contractor shall comply with all accessibility
requirements under the ADA and under Title 24 of the California Code of Regulations (Title 24).
When a conflict exists between the ADA and Title 24, Contractor shall comply with the most
restrictive requirement (i.e., that which provides the most access). Contractor also shall comply
with the City’s ADA Compliance/City Contractors requirements as set forth in Council Policy
100-04, which is incorporated into this Contract by reference. Contractor warrants and certifies
compliance with all federal and state access laws and regulations and further certifies that any
subcontract agreement for this contract contains language which indicates the subcontractor's
agreement to abide by the provisions of the City’s Council Policy and any applicable access laws
and regulations.

9.1.3 Non-Discrimination Requirements.

9.1.3.1 Compliance with City’s Equal Opportunity Contracting Program
(EOCP). Contractor shall comply with City’s EOCP Requirements. Contractor shall not
discriminate against any employee or applicant for employment on any basis prohibited by law.
Contractor shall provide equal opportunity in all employment practices. Prime Contractors shall
ensure that their subcontractors comply with this program. Nothing in this Section shall be
interpreted to hold a Prime Contractor liable for any discriminatory practice of its subcontractors.

9.1.3.2 Non-Discrimination Ordinance. Contractor shall not discriminate on the
basis of race, gender, gender expression, gender identity, religion, national origin, ethnicity,
sexual orientation, age, or disability in the solicitation, selection, hiring or treatment of
subcontractors, vendors or suppliers. Contractor shall provide equal opportunity for
subcontractors to participate in subcontracting opportunities. Contractor understands and agrees
that violation of this clause shall be considered a material breach of the Contract and may result
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in Contract termination, debarment, or other sanctions. Contractor shall ensure that this language
is included in contracts between Contractor and any subcontractors, vendors and suppliers.

9.1.3.3 Compliance Investigations. Upon City’s request, Contractor agrees to
provide to City, within sixty calendar days, a truthful and complete list of the names of all
subcontractors, vendors, and suppliers that Contractor has used in the past five years on any of its
contracts that were undertaken within San Diego County, including the total dollar amount paid
by Contractor for each subcontract or supply contract. Contractor further agrees to fully
cooperate in any investigation conducted by City pursuant to City's Nondiscrimination in
Contracting Ordinance. Contractor understands and agrees that violation of this clause shall be
considered a material breach of the Contract and may result in Contract termination, debarment,
and other sanctions.

9.1.4 Equal Benefits Ordinance Certification. Unless an exception applies, Contractor
shall comply with the Equal Benefits Ordinance (EBO) codified in the San Diego Municipal
Code (SDMC). Failure to maintain equal benefits is a material breach of the Contract.

9.1.5 Contractor Standards. Contractor shall comply with Contractor Standards
provisions codified in the SDMC. Contractor understands and agrees that violation of Contractor
Standards may be considered a material breach of the Contract and may result in Contract
termination, debarment, and other sanctions.

9.1.6 Noise Abatement. Contractor shall operate, conduct, or construct without
violating the City’s Noise Abatement Ordinance codified in the SDMC.

9.1.7 Storm Water Pollution Prevention Program. Contractor shall comply with the
City’s Storm Water Management and Discharge Control provisions codified in Division 3 of
Chapter 4 of the SDMC, as may be amended, and any and all applicable Best Management
Practice guidelines and pollution elimination requirements in performing or delivering services
at City owned, leased, or managed property, or in performance of services and activities on
behalf of City regardless of location.

Contractor shall comply with the City’s Jurisdictional Urban Runoff Management Plan
encompassing Citywide programs and activities designed to prevent and reduce storm water
pollution within City boundaries as adopted by the City Council on January 22, 2008, via
Resolution No. 303351, as may be amended.

Contractor shall comply with each City facility or work site’s Storm Water Pollution
Prevention Plan, as applicable, and institute all controls needed while completing the services to
minimize any negative impact to the storm water collection system and environment.

9.1.8 Service Worker Retention Ordinance. If applicable, Contractor shall comply
with the Service Worker Retention Ordinance (SWRO) codified in the SDMC.
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9.1.9 Product Endorsement. Contractor shall comply with Council Policy 000-41
which requires that other than listing the City as a client and other limited endorsements, any
advertisements, social media, promotions or other marketing referring to the City as a user of a
product or service will require prior written approval of the Mayor or designee. Use of the City
Seal or City logos is prohibited.

9.1.10 Business Tax Certificate. Unless the City Treasurer determines in writing that a
contractor is exempt from the payment of business tax, any contractor doing business with the
City of San Diego is required to obtain a Business Tax Certificate (BTC) and to provide a copy
of its BTC to the City before a Contract is executed.

9.1.11 Equal Pay Ordinance. Unless an exception applies, Contractor shall comply
with the Equal Pay Ordinance codified in San Diego Municipal Code sections 22.4801 through
22.4809. Contractor shall certify in writing that it will comply with the requirements of the EPO.

9.1.11.1 Contractor and Subcontract Requirement. The Equal Pay Ordinance
applies to any subcontractor who performs work on behalf of a Contractor to the same extent as
it would apply to that Contractor. Any Contractor subject to the Equal Pay Ordinance shall
require all of its subcontractors to certify compliance with the Equal Pay Ordinance in its written
subcontracts.

ARTICLE X
CONFLICT OF INTEREST AND VIOLATIONS OF LAW

10.1 Conflict of Interest Laws. Contractor is subject to all federal, state and local conflict of
interest laws, regulations, and policies applicable to public contracts and procurement practices
including, but not limited to, California Government Code sections 1090, et. seq. and 81000, et.
seq., and the Ethics Ordinance, codified in the SDMC. City may determine that Contractor must
complete one or more statements of economic interest disclosing relevant financial interests.
Upon City’s request, Contractor shall submit the necessary documents to City.

10.2 Contractor’s Responsibility for Employees and Agents. Contractor is required to
establish and make known to its employees and agents appropriate safeguards to prohibit
employees from using their positions for a purpose that is, or that gives the appearance of being,
motivated by the desire for private gain for themselves or others, particularly those with whom
they have family, business or other relationships.

10.3  Contractor’s Financial or Organizational Interests. In connection with any task,
Contractor shall not recommend or specify any product, supplier, or contractor with whom
Contractor has a direct or indirect financial or organizational interest or relationship that would
violate conflict of interest laws, regulations, or policies.

10.4 Certification of Non-Collusion. Contractor certifies that: (1) Contractor’s bid or
proposal was not made in the interest of or on behalf of any person, firm, or corporation not
identified; (2) Contractor did not directly or indirectly induce or solicit any other bidder or
proposer to put in a sham bid or proposal; (3) Contractor did not directly or indirectly induce or
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solicit any other person, firm or corporation to refrain from bidding; and (4) Contractor did not
seek by collusion to secure any advantage over the other bidders or proposers.

10.5 Hiring City Employees. This Contract shall be unilaterally and immediately terminated
by City if Contractor employs an individual who within the twelve (12) months immediately
preceding such employment did in his/her capacity as a City officer or employee participate in
negotiations with or otherwise have an influence on the selection of Contractor.

ARTICLE XI
DISPUTE RESOLUTION

11.1 Mediation. If a dispute arises out of or relates to this Contract and cannot be settled
through normal contract negotiations, Contractor and City shall use mandatory non-binding
mediation before having recourse in a court of law.

11.2  Selection of Mediator. A single mediator that is acceptable to both parties shall be used
to mediate the dispute. The mediator will be knowledgeable in the subject matter of this
Contract, if possible.

11.3  Expenses. The expenses of witnesses for either side shall be paid by the party producing
such witnesses. All other expenses of the mediation, including required traveling and other
expenses of the mediator, and the cost of any proofs or expert advice produced at the direct
request of the mediator, shall be borne equally by the parties, unless they agree otherwise.

11.4 Conduct of Mediation Sessions. Mediation hearings will be conducted in an informal
manner and discovery will not be allowed. The discussions, statements, writings and admissions
will be confidential to the proceedings (pursuant to California Evidence Code sections 1115
through 1128) and will not be used for any other purpose unless otherwise agreed by the parties
in writing. The parties may agree to exchange any information they deem necessary. Both parties
shall have a representative attend the mediation who is authorized to settle the dispute, though
City's recommendation of settlement may be subject to the approval of the Mayor and City
Council. Either party may have attorneys, witnesses or experts present.

11.5 Mediation Results. Any agreements resulting from mediation shall be memorialized in
writing. The results of the mediation shall not be final or binding unless otherwise agreed to in
writing by the parties. Mediators shall not be subject to any subpoena or liability, and their
actions shall not be subject to discovery.

ARTICLE XII
MANDATORY ASSISTANCE

12.1 Mandatory Assistance. If a third party dispute or litigation, or both, arises out of, or
relates in any way to the services provided to the City under a Contract, Contractor , its agents,
officers, and employees agree to assist in resolving the dispute or litigation upon City’s request.
Contractor’s assistance includes, but is not limited to, providing professional consultations,

General Contract Terms and Provisions
Revised: January 16, 2020
OCA Document No. 1685454 2
Page 18 of 21



attending mediations, arbitrations, depositions, trials or any event related to the dispute
resolution and/or litigation.

12.2 Compensation for Mandatory Assistance. City will compensate Contractor for fees
incurred for providing Mandatory Assistance. If, however, the fees incurred for the Mandatory
Assistance are determined, through resolution of the third party dispute or litigation, or both, to
be attributable in whole, or in part, to the acts or omissions of Contractor, its agents, officers, and
employees, Contractor shall reimburse City for all fees paid to Contractor, its agents, officers,
and employees for Mandatory Assistance.

12.3 Attorneys’ Fees Related to Mandatory Assistance. In providing City with dispute or
litigation assistance, Contractor or its agents, officers, and employees may incur expenses and/or
costs. Contractor agrees that any attorney fees it may incur as a result of assistance provided
under Section 12.2 are not reimbursable.

ARTICLE XIII
MISCELLANEOUS

13.1 Headings. All headings are for convenience only and shall not affect the interpretation of
this Contract.

13.2 Non-Assignment. Contractor may not assign the obligations under this Contract, whether
by express assignment or by sale of the company, nor any monies due or to become due under
this Contract, without City’s prior written approval. Any assignment in violation of this
paragraph shall constitute a default and is grounds for termination of this Contract at the City’s
sole discretion. In no event shall any putative assignment create a contractual relationship
between City and any putative assignee.

13.3 Independent Contractors. Contractor and any subcontractors employed by Contractor
are independent contractors and not agents of City. Any provisions of this Contract that may
appear to give City any right to direct Contractor concerning the details of performing or
providing the goods and/or services, or to exercise any control over performance of the Contract,
shall mean only that Contractor shall follow the direction of City concerning the end results of
the performance.

13.4 Subcontractors. All persons assigned to perform any work related to this Contract,
including any subcontractors, are deemed to be employees of Contractor, and Contractor shall be
directly responsible for their work.

13.5 Covenants and Conditions. All provisions of this Contract expressed as either covenants
or conditions on the part of City or Contractor shall be deemed to be both covenants and
conditions.

13.6 Compliance with Controlling Law. Contractor shall comply with all applicable local,
state, and federal laws, regulations, and policies. Contractor’s act or omission in violation of
applicable local, state, and federal laws, regulations, and policies is grounds for contract
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termination. In addition to all other remedies or damages allowed by law, Contractor is liable to
City for all damages, including costs for substitute performance, sustained as a result of the
violation. In addition, Contractor may be subject to suspension, debarment, or both.

13.7  Governing Law. The Contract shall be deemed to be made under, construed in
accordance with, and governed by the laws of the State of California without regard to the
conflicts or choice of law provisions thereof.

13.8 Venue. The venue for any suit concerning solicitations or the Contract, the interpretation
of application of any of its terms and conditions, or any related disputes shall be in the County of
San Diego, State of California.

13.9 Successors in Interest. This Contract and all rights and obligations created by this
Contract shall be in force and effect whether or not any parties to the Contract have been
succeeded by another entity, and all rights and obligations created by this Contract shall be
vested and binding on any party’s successor in interest.

13.10 No Waiver. No failure of either City or Contractor to insist upon the strict performance
by the other of any covenant, term or condition of this Contract, nor any failure to exercise any
right or remedy consequent upon a breach of any covenant, term, or condition of this Contract,
shall constitute a waiver of any such breach of such covenant, term or condition. No waiver of
any breach shall affect or alter this Contract, and each and every covenant, condition, and term
hereof shall continue in full force and effect without respect to any existing or subsequent
breach.

13.11 Severability. The unenforceability, invalidity, or illegality of any provision of this
Contract shall not render any other provision of this Contract unenforceable, invalid, or illegal.

13.12 Drafting Ambiguities. The parties acknowledge that they have the right to be advised by
legal counsel with respect to the negotiations, terms and conditions of this Contract, and the
decision of whether to seek advice of legal counsel with respect to this Contract is the sole
responsibility of each party. This Contract shall not be construed in favor of or against either
party by reason of the extent to which each party participated in the drafting of the Contract.

13.13 Amendments. Neither this Contract nor any provision hereof may be changed, modified,
amended or waived except by a written agreement executed by duly authorized representatives
of City and Contractor. Any alleged oral amendments have no force or effect. The Purchasing
Agent must sign all Contract amendments.

13.14 Conflicts Between Terms. If this Contract conflicts with an applicable local, state, or
federal law, regulation, or court order, applicable local, state, or federal law, regulation, or court
order shall control. Varying degrees of stringency among the main body of this Contract, the
exhibits or attachments, and laws, regulations, or orders are not deemed conflicts, and the most
stringent requirement shall control. Each party shall notify the other immediately upon the
identification of any apparent conflict or inconsistency concerning this Contract.
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13.15 Survival of Obligations. All representations, indemnifications, warranties, and
guarantees made in, required by, or given in accordance with this Contract, as well as all
continuing obligations indicated in this Contract, shall survive, completion and acceptance of
performance and termination, expiration or completion of the Contract.

13.16 Confidentiality of Services. All services performed by Contractor, and any sub-
contractor(s) if applicable, including but not limited to all drafts, data, information,
correspondence, proposals, reports of any nature, estimates compiled or composed by
Contractor, are for the sole use of City, its agents, and employees. Neither the documents nor
their contents shall be released by Contractor or any subcontractor to any third party without the
prior written consent of City. This provision does not apply to information that: (1) was publicly
known, or otherwise known to Contractor, at the time it was disclosed to Contractor by City; (2)
subsequently becomes publicly known through no act or omission of Contractor; or (3) otherwise
becomes known to Contractor other than through disclosure by City.

13.17 Insolvency. If Contractor enters into proceedings relating to bankruptcy, whether
voluntary or involuntary, Contractor agrees to furnish, by certified mail or electronic commerce
method authorized by the Contract, written notification of the bankruptcy to the Purchasing
Agent and the Contract Administrator responsible for administering the Contract. This
notification shall be furnished within five (5) days of the initiation of the proceedings relating to
bankruptcy filing. This notification shall include the date on which the bankruptcy petition was
filed, the identity of the court in which the bankruptcy petition was filed, and a listing of City
contract numbers and contracting offices for all City contracts against which final payment has
not been made. This obligation remains in effect until final payment is made under this Contract.

13.18 No Third Party Beneficiaries. Except as may be specifically set forth in this Contract,
none of the provisions of this Contract are intended to benefit any third party not specifically
referenced herein. No party other than City and Contractor shall have the right to enforce any of
the provisions of this Contract.

13.19 Actions of City in its Governmental Capacity. Nothing in this Contract shall be
interpreted as limiting the rights and obligations of City in its governmental or regulatory
capacity.
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EXHIBIT D
WAGE REQUIREMENTS

By signing this Contract, Bidder certifies that he or she is aware of the wage provisions
described herein and shall comply with such provisions before commencing services.

A. Living Wages. This Contract is subject to the City’s Living Wage Ordinance (LWO),
codified in San Diego Municipal Code Chapter 2, Article 2, Division 42. Bidder agrees to
require all of its subcontractors, sublessees, and concessionaires subject to the LWO to
comply with the LWO and all applicable regulations and rules.

1. Payment of Living Wages. Pursuant to San Diego Municipal Code section
22.4220(a), Bidder and its subcontractors shall ensure that all workers who perform work
under this Contract are paid not less than the required minimum hourly wage rates and
health benefits rate unless an exemption applies.

1.1 Copies of such living wage rates are available on the City website at
https://www.sandiego.gov/purchasing/programs/livingwage/. Bidder and its subcontractors
shall post a notice informing workers of their rights at each job site or a site frequently
accessed by covered employees in a prominent and accessible place in accordance with San
Diego Municipal Code section 22.4225(e).

1.2 LWO wage and health benefit rates are adjusted annually in accordance
with San Diego Municipal Code section 22.4220(b) to reflect the Consumer Price Index.
Service contracts, financial assistance agreements, and City facilities agreements must
include this upward adjustment of wage rates to covered employees on July 1 of each year.

2. Compensated Leave. Pursuant to San Diego Municipal Code section 22.4220(c),
Bidder and its subcontractors shall provide a minimum of eighty (80) hours per year of
compensated leave. Part-time employees must accrue compensated leave at a rate
proportional to full-time employees.

3. Uncompensated Leave. Bidder and its subcontractors must also permit workers to
take a minimum of eighty (80) hours of uncompensated leave per year to be used for the
illness of the worker or a member of his or her immediate family when the worker has
exhausted all accrued compensated leave.

4. Enforcement and Remedies. City will take any one or more of the actions listed in
San Diego Municipal Code section 22.4230 should Bidder or its subcontractors are found to
be in violation of any of the provisions of the LWO.

5. Payroll Records. Bidder and its subcontractors shall submit weekly certified payroll
records online via the City’s web-based Labor Compliance Program. Bidder is responsible for
ensuring its subcontractors submit certified payroll records to the City.

5.1 For contracts subject to both living wage and prevailing wage
requirements, only one submittal will be required. Submittals by a Bidder and all
subcontractors must comply with both ordinance requirements.
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6. Certification of Compliance. San Diego Municipal Code section 22.4225 requires
each Bidder to fill out and file a living wage certification with the Living Wage Program
Manager within thirty (30) days of Award of the Contract.

7. Annual Compliance Report. Bidder and its subcontractors must file an annual
report documenting compliance with the LWO pursuant to San Diego Municipal Code section
22.4225(d). Records documenting compliance must be maintained for a minimum of three
(3) years after the City’s final payment on the service contract or agreement.

8. Exemption from Living Wage Ordinance. Pursuant to San Diego Municipal Code

section 22.4215, this Contract may be exempt from the LWO. For a determination on this
exemption, Bidder must complete the Living Wage Ordinance Application for Exemption.
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EXHIBIT E
PRICE SCHEDULE

The City of San Diego does not guarantee maximum participation by patrons, or any
participation at all. The Contractor will be paid based solely on the actual number of
participants enrolled in each program and the cost per participant as proposed by the

Contractor.

Program Cost Tabulation

Doyle Park Recreation
Center

Estimated
Number of
Sessions

Estimated
Participants
per Session

Price per
Participant
per Session

Estimated Price
Per Year*

Tiny Tots Program: Held Monday through Thursday from 9:00 am to 1:50 pm each week for a

five (5) week session.

5 Week Session (20 Day
max)

11

24

S

S

/YR

TOTAL CLASSES

S

/YR

* Calculation: “Estimated Number of Sessions” x “Estimated Participants per
Session” x “Price per Participant per Session” = “Estimated Price per Year”

[REMAINDER OF PAGE LEFT INTENTIONALLY BLANK]
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INSTRUCTOR(S), ASSISTANT(S), ANY OTHER EMPLOYEE(S), AND VOLUNTEER(S)

Contractor shall designate all the instructors, assistants and any other employees or
volunteers. Contractor shall also provide a summary and/or resumes for all instructors as an
attachment to the RFP proposal.

Instructor(s), Assistant(s), Any Other Employee(s), and Volunteer(s) List

Name

Date of
Background
Clearance

Years of Experience
as an
Instructor/Assistant

Other Relevant
Experience
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Exhibit F

PARK AND RECREATION TRAINING ATTENDANCE RECORD

Subject: Child Safety and Supervision Procedures (Refresher Training)

Description: Distributed and reviewed the CHILD SAFETY AND SUPERVISION PROCEDURES for:

(a) PRESCHOOL AND DAY CAMP PROGRAMS

(b) ACTIVITIES FOR CHILDREN AGES 6-12 YEARS

(c) SPECIAL EVENTS AND OPEN PLAY
at every site where there are preschool-age programs (ex., tiny tots), day camps, activities for 6-12 year olds,
special events or open play. Reviewed and posted in a prominent location in all facilities the Department
Public Information Office flyer: WHAT TO DO WHEN A CHILD IS MISSING and WHEN A CHILD IS FOUND.

Audience: All paid staff (including grounds maintenance, recreation, and administrative employees),
volunteers (registered including coaches), and contractual staff (who provide programs for preschoolers, 6-12
year olds, day camps, or special events).

Requirement: Required ANNUALLY for all Department employees, volunteers and contractors who work with
children. This tailgate packet is available on the intranet: http://citynet/training/tailgate/index.shtml.
(Updated 3/12)

Date: Start Time: End Time:

Location: Presenter:

If presenter is Park and Recreation Department employee, indicate Employee I.D. Number:

Employee |.D. Number Print Name Job Class Signature

Check method(s) used in this training to demonstrate each attendee listed learned key points:

v__ Verbal response to questions Written test
On-site demonstration of task Other:
Division: District Manager:
Supervisor (of those in attendance): Phone No.

KEEP ORIGINAL. SEND COPY TO TRAINING OFFICE MS 33 or FAX 619/52-58251 WITHIN TWO WEEKS.


http://citynet/training/tailgate/index.shtml

City of San Diego Park & Recreation Department

CHILD SAFETY AND SUPERVISION PROCEDURES
FOR PRESCHOOL-AGE AND DAY CAMP PROGRAMS

Effective immediately:

1.

10.

11.

Paid staff or registered volunteers are required to supervise children at all times. Do not leave children
unattended at any time during program. Program time includes arrival of the participants at sign in
through departure at sign out. For activities that are 60 minutes or less, according to the stated

time (e.g., peewee sports, tumbling), a class roster may substitute for sign in/sign out procedure:
attendance must be taken at the beginning of the activity (or at late arrival) and at departure of the
participants.

Staff shall provide supervision during the times stated for the activity. In preschool-age programs,
minimum adult supervision is one paid staff member or registered volunteer per 12 children. In day
camp programs, minimum adult supervision is one paid staff member or registered volunteer per 15
children. Any exceptions to this supervision standard must be approved in advance by the Deputy
Director or higher.

Parents or designees are required to sign in and sign out the participants each day unless an
attendance roster is used for the activity. Names of parents and designees must be on the emergency
information card that is kept on site. The emergency card can be amended at any time by the parent.

Restroom breaks (as a group) should be routinely scheduled for the participants. No child will ever go
to the restroom alone without a paid staff member, registered volunteer, or parent/guardian. With the
permission of a paid staff member or registered volunteer, children 8 years of age and older may be
allowed to use the same sex buddy system to go to the restroom.

Head counts must be conducted periodically by the instructor throughout the program and whenever
there is a change of location (e.g., from field to building, field to comfort station, building to field, etc.).

When natural boundaries (e.g., fencing, hedge, etc.) do not exist at the site, the instructor must
establish a boundary and instruct the children to stay within the boundary during the program.

At least two paid staff members or registered volunteers (which may include the activity instructor) shall
be at the recreation center facility at all times. In the event of an emergency, one paid staff member or
registered volunteer shall perform a head count and remain with and supervise the children throughout
the emergency. If the activity is taking place at a neighborhood park or other remote site, or if there is
only one instructor available at the facility, the instructor must carry a cell phone and be instructed in
advance on the emergency procedure plan for that site/facility, which includes remaining with the
children and calling 911 for emergency situations.

If a child is missing, immediately get the assistance of paid staff or registered volunteer to stay with the
children and perform a head count. Instructor should begin search of immediate area (gather other
staff to assist, if available). If the child is not located immediately, within 3-5 minutes call the Police at
911 and provide them with a complete description of the missing child. Next, contact the parent, then
call Station 38 at 619/527-7663. Explain what has occurred. Request Station 38 notify the Deputy
Director and Department Director.

Site supervisor must do walk around site checks on a regular basis during program hours.
These procedures will be posted in a prominent location at all program sites.

Ensure the following policies have been reviewed with all paid staff, registered volunteers, and
contractors:

-Emergency Procedures (site specific)

-Child Abuse Reporting (for mandated or non-mandated reporters)

-Procedures for: (a) preschool-aged activities and day camps, (b) 6-12 year old activities, and
(c) special events and open play.

These procedures apply to all Department Divisions. If additions to or modifications of these procedures are
needed, call the Department Training Office at 619/525-8245. Updated 3/12



City of San Diego Park & Recreation Department

CHILD SAFETY AND SUPERVISION PROCEDURES
FOR ACTIVITIES FOR CHILDREN AGES 6 — 12 YEARS
(Classes, Field Trips, Youth Sports, Tournaments, Etc.)

Effective immediately:

1.

10.

11.

Paid staff or registered volunteers are required to supervise children at all times. Do not leave children
unattended at any time during program. Program time includes arrival of the participants at sign in
through departure at sign out. A class roster may substitute for sign in/sign out procedure: attendance
must be taken at the beginning of activity (or at late arrival) and at departure of the participants.

Staff shall provide supervision during the times stated for the activity. At least one paid staff member
or registered volunteer shall be provided per 15 children. Any exceptions to this supervision standard
must be approved in advance by the Deputy Director or higher.

Parents or designees are required to sign in and sign out the participants each day, unless an
attendance roster is used for the activity. Names of parents and designees must be on the emergency
information card that is kept on site. The emergency card can be amended at any time by the parent.

No child will go to the restroom alone without a paid staff member, registered volunteer, or parent/
guardian; with permission of a paid staff member or registered volunteer, children 8 years of age and
older may be allowed to use the same sex buddy system to go to the restroom.

Head counts must be conducted periodically by the instructor throughout the program and whenever
there is a change of location (e.g., from field to building, field to comfort station, building to field, etc.).

When natural boundaries (e.g., fencing, hedge, etc.) do not exist at the site, the instructor must
establish a boundary and instruct the children to stay within the boundary during the program.

At least two paid staff members or registered volunteers (which may include the activity instructor) shall
be at the recreation center facility at all times. In the event of an emergency, one paid staff member or
registered volunteer shall perform a head count and remain with and supervise the children throughout
the emergency. If the activity is taking place at a neighborhood park or other remote site, or if there is
only one instructor available at the facility, the instructor must carry a cell phone and be instructed in
advance on the emergency procedure plan for that site/facility, which includes remaining with the
children and calling 911 for emergency situations.

If a child is missing, immediately get the assistance of paid staff or registered volunteer to stay with

the children and perform a head count. Instructor should begin search of immediate area (gather other
staff to assist, if available). If the child is not located immediately, within 3-5 minutes call the Police at
911 and provide them with a complete description of the missing child. Next, contact the parent, then
call Station 38 at 619/527-7663. Explain what has occurred. Request Station 38 notify the Deputy
Director and Department Director.

Site supervisor must do walk around site checks on a regular basis during program hours.
These procedures will be posted in a prominent location at all program sites.

Ensure the following policies have been reviewed with all paid staff, registered volunteers, and
contractors:

-Emergency Procedures (site specific)

-Child Abuse Reporting (for mandated or non-mandated reporters)

-Procedures for: (a) preschool-aged activities and day camps, (b) 6-12 year old activities, and
(c) special events and open play.

These procedures apply to all Department Divisions. If additions to or modifications of these procedures are
needed, call the Department Training Office at 619/525-8245. Updated 3/12



City of San Diego Park & Recreation Department

CHILD SAFETY AND SUPERVISION PROCEDURES
FOR SPECIAL EVENTS AND OPEN PLAY
(Usually No Registration Required, and No Direct Supervision)

Effective immediately:

1.

2.

No direct supervision is provided.

If there is an emergency, paid staff and registered volunteers must follow the site specific emergency
plan.

If a child is reported missing, immediately get the assistance of paid staff, registered volunteer, or
parent/guardian. Begin search of immediate area (gather other staff to assist, if available). If the child
is not located immediately, within 3-5 minutes call the Police at 911 and provide them with a complete
description of the missing child. Next, contact the parent/guardian if not present and call Station 38 at
619/527-7663. Explain what has occurred. Request Station 38 notify the Deputy Director and
Department Director.

Site supervisor must do walk around site checks on a regular basis during program hours.
These procedures will be posted in a prominent location at all program sites.

Ensure the following policies have been reviewed with all paid staff, registered volunteers, and
contractors:

-Emergency Procedures (site specific)

-Child Abuse Reporting (for mandated or non-mandated reporters)

-Procedures for: (a) preschool-aged activities and day camps, (b) 6-12 year old activities, and
(c) special events and open play.

These procedures apply to all Department Divisions. If additions to or modifications of these procedures are
needed, call the Department Training Office at 619/525-8245. Updated 3-12



ATTENTION:

Staff, Volunteers and Contractors at All Parks, Pools, and Recreation Facilities

WHAT TO DO WHEN
A CHILD IS MISSING

NEVER LEAVE A CHILD WHO IS PARTICIPATING IN A CITY OR CONTRACTUAL PROGRAM
UNATTENDED DURING THE TIME THE CHILD IS ON SITE.

If a Child Should Become Lost,
Follow this Step-By-Step Procedure to Ensure the Child’s Safe Return.

Conduct a count of all children present to confirm that a child is, in fact, missing.

Tell fellow staff members, volunteers, and contractors on site that a child is missing and provide
a description of the child.

While a staff or volunteer supervises the other children, assign one or more staff or volunteers the task of
searching the immediate area, including restrooms.

If the child is not located within three to five minutes, call 911 and provide as much information to the
police dispatcher as you can, including a description of the child, the location where you last saw the child,
and the time that you last saw the child.

Call Station 38 at 619/527-7663 and explain what occurred. Also, provide a description of the child, the
location where you last saw the child, and the time you last saw the child. Request that Station 38 notify
your Deputy Director right away.

Contact the parent(s) or guardian(s) of the child and explain that procedures for finding their child are
being followed. Ask if another family member may have picked up the child, or if the child may have left
the site to go somewhere familiar, like a friend’s house nearby. If you receive any leads, call 911 and
share the information with the police dispatcher.

WHAT TO DO WHEN
THE CHILD IS FOUND

As soon as the child is found, immediately contact the parent(s) or guardian(s) and provide them with
a description of how and where the child was found.

Call 911 and provide the updated information to the police dispatcher along with a description of how and
where the child was found.

Call Station 38 at 619/527-7663 and explain how and where the child was found. Request that Station
38 notify your Deputy Director.

C
‘&* & RE! RE4,I°

o, IF YOU HAVE ANY QUESTIONS,
CALL THE PARK AND RECREATION DEPARTMENT
TRAINING OFFICE AT 619/525-8245
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The City of

SAN DIEGO)

Compliance Department

Office of Labor Standards Enforcement

LIVING WAGE ORDINANCE
CERTIFICATION OF COMPLIANCE

REQUIRED BY SAN DIEGO MUNICIPAL CODE §22.4225(c)

COMPANY INFORMATION

Company Name:

Company Address:

Company Contact Name: Contact Phone:
CONTRACT INFORMATION

Contract Number (if no number, state location): Start Date:

Contract Title (or description: End Date:

Purpose/Service Provided:

TERMS OF COMPLIANCE

A contractor or subcontractor working on or under the authority of an agreement subject to the Living Wage
Ordinance [LWO] must comply with all applicable provisions unless specifically approved for an exemption. Basic
requirements of the LWO are:

(a) Pay covered employees the current fiscal year hourly wage rate;
(b) If any lesser amount is applied toward the health benefits rate, add this difference to the hourly wage rate as cash,;

(c) Provide minimum of 80 compensated leave hours per year for illness, vacation, or personal need at the employee’s
request and permit 80 additional unpaid leave hours for personal or family illness when accrued compensated
leave hours have been used;

(d) Annually distribute a notice with the first paycheck after July 1 to inform all covered employees of LWO requirements,
their possible right to Federal Earned Income Tax Credit, and possible availability of health insurance coverage
under the Affordable Care Act;

(e) Prohibit retaliation against any covered employee who alleges noncompliance with the requirements of the LWO;
(f) Permit access for authorized City representatives to work sites and records to review compliance with the LWO; and
(g) Maintain wage and benefit records for covered employees for 3 years after final payment.

If a subcontractor fails to submit this completed form, the prime contractor may be found in violation of the LWO for
failure to ensure its subcontractor’s compliance. This may result in a withholding of payments or termination of the
agreement.

‘ CONTRACTOR CERTIFICATION

By signing, the contractor certifies under penalty of perjury under laws of the State of California to the following:

(a) comply with the requirements of the Living Wage Ordinance; and

(b) will perform at least fifty percent (50%) of the work with its own employees.

Name of Signatory Title of Signatory

Signature Date
FOR OFFICIAL CITY USE ONLY

Date of Receipt: LWO Analyst: Contract Number:

LWP-002 (rev. 04/12/2022)




CONFLICT OF INTEREST CERTIFICATION FORM CIQ

Any vendor, proposer, bidder, consultant, or contractor (Contractor) who supplies goods or provides
services to the City of San Diego must sign and date this certification and comply with the

requirements described herein.

Contractor is required to comply with all applicable local, state, and federal conflict of
interest laws and regulations relating to public contracts including, but not limited to,
California Government Code sections 1090 through 1099, California Government
Code sections 81000, et. seq., and the City of San Diego Ethics Ordinance, codified
in the San Diego Municipal Code sections 27.3501 through 27.3595. Compliance
with these laws and regulations may require Contractor to timely file a statement of
economic interests with the Filing Officer of the City of San Diego disclosing relevant
financial interests.

Contractor shall establish and make known to its employees and agents appropriate
safeguards to prohibit employees from using their positions for a purpose that is, or
appears to be, motivated by the desire for private gain for themselves or others,
particularly those with whom they have family, business or other relationships.

A violation of any conflict of interest law is grounds for immediate termination of a
contract with the City of San Diego.

OFFICE USE ONLY

Date Received

Contractor Name

Signature of Authorized Representative

Printed/Typed Name

Date

Effective: July 3, 2014
OCA Document No. 816160




City of San Diego
CONTRACTOR STANDARDS
Pledge of Compliance

The City of San Diego has adopted a Contractor Standards Ordinance (CSO) codified in section 22.3004 of the San Diego
Municipal Code (SDMC). The City of San Diego uses the criteria set forth in the CSO to determine whether a contractor (bidder or
proposer) has the capacity to fully perform the contract requirements and the business integrity to justify the award of public funds. This
completed Pledge of Compliance signed under penalty of perjury must be submitted with each bid and proposal. If an informal solicitation
process is used, the bidder must submit this completed Pledge of Compliance to the City prior to execution of the contract. All responses
must be typewritten or printed in ink. If an explanation is requested or additional space is required, Contractors must provide responses
on Attachment A to the Pledge of Compliance and sign each page. Failure to submit a signed and completed Pledge of Compliance may
render a bid or proposal non-responsive. In the case of an informal solicitation or cooperative procurement, the contract will not be
awarded unless a signed and completed Pledge of Compliance is submitted. A submitted Pledge of Compliance is a public record and
information contained within will be available for public review except to the extent that such information is exempt from disclosure
pursuant to applicable law.

By signing and submitting this form, the contractor is certifying, to the best of their knowledge, that the contractor and any of its Principals
have not within a five (5) year period — preceding this offer, been convicted of or had a civil judgement rendered against them for
commission of a fraud or a criminal offense in connection with obtaining, attempting to obtain or performing a public (Federal, State or
local) contract or subcontract.

“Principal” means an officer, director, owner, partner or a person having primary management or supervisory responsibilities within the
firm. The Contractor shall provide immediate written notice to the Procurement Contracting Officer handling the solicitation, at any time
prior to award should they learn that this Representations and Certifications was inaccurate or incomplete.

This form contains 10 pages, additional information may be submitted as part of Attachment A.

A. BID/PROPOSAL/SOLICITATION TITLE:

B. BIDDER/PROPOSER INFORMATION:

Legal Name DBA
Street Address City State Zip
Contact Person, Title Phone Fax

Provide the name, identity, and precise nature of the interest* of all persons who are directly or indirectly involved** in this proposed
transaction (SDMC § 21.0103). Use additional pages if necessary.

* The precise nature of the interest includes:

the percentage ownership interest in a party to the transaction,

the percentage ownership interest in any firm, corporation, or partnership that will receive funds from the

transaction,

the value of any financial interest in the transaction,

any contingent interest in the transaction and the value of such interest should the contingency be satisfied, and
e any philanthropic, scientific, artistic, or property interest in the transaction.

Contractor Standards Form
Revised: April 5, 2018
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** Directly or indirectly involved means pursuing the transaction by:

communicating or negotiating with City officers or employees,
submitting or preparing applications, bids, proposals or other documents for purposes of contracting with the City,

or

o directing or supervising the actions of persons engaged in the above activity.

Name

Title/Position

City and State of Residence

Employer (if different than Bidder/Proposer)

Interest in the transaction

Name

Title/Position

City and State of Residence

Employer (if different than Bidder/Proposer)

Interest in the transaction

Name

Title/Position

City and State of Residence

Employer (if different than Bidder/Proposer)

Interest in the transaction

Name

Title/Position

City and State of Residence

Employer (if different than Bidder/Proposer)

Interest in the transaction

Name

Title/Position

City and State of Residence

Employer (if different than Bidder/Proposer)

Interest in the transaction

Name

Title/Position

City and State of Residence

Employer (if different than Bidder/Proposer)

Interest in the transaction

Contractor Standards Form
Revised: April 5, 2018
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Name Title/Position

City and State of Residence Employer (if different than Bidder/Proposer)

Interest in the transaction

Name Title/Position

City and State of Residence Employer (if different than Bidder/Proposer)

Interest in the transaction

Name Title/Position

City and State of Residence Employer (if different than Bidder/Proposer)

Interest in the transaction

C. OWNERSHIP AND NAME CHANGES:

1. Inthe past five ten (5) years, has your firm changed its name?
[ves [ No

If Yes, use Attachment A to list all prior legal and DBA names, addresses, and dates each firm name was used. Explain the
specific reasons for each name change.

2. Is your firm a non-profit?
Clves [ INo

If Yes, attach proof of status to this submission.

3. Inthe past five (5) years, has a firm owner, partner, or officer operated a similar business?
[Yes [ No

If Yes, use Attachment A to list names and addresses of all businesses and the person who operated the business.
Include information about a similar business only if an owner, partner, or officer of your firm holds or has held a similar
position in another firm.

D. BUSINESS ORGANIZATION/STRUCTURE:
Indicate the organizational structure of your firm. Fill in only one section on this page. Use Attachment A if more space is

required.
(] Corporation Date incorporated: State of incorporation:
List corporation’s current officers:  President:
Vice Pres:
Secretary:
Treasurer:

Type of corporation: C[]  Subchapter S[]
Is the corporation authorized to do business in California:["] Yes [INo
If Yes, after what date:

Contractor Standards Form
Revised: April 5, 2018
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Is your firm a publicly traded corporation? [IYes [ INo

If Yes, how and where is the stock traded?

If Yes, list the name, title and address of those who own ten percent (10 %) or more of the corporation’s stocks:

Do the President, Vice President, Secretary and/or Treasurer of your corporation have a third party interest or other financial
interests in a business/enterprise that performs similar work, services or provides similar goods?[]Yes [INo

If Yes, please use Attachment A to disclose.

Please list the following: Authorized Issued Outstanding
a.  Number of voting shares:
b.  Number of nonvoting shares:
c.  Number of shareholders:
d.  Value per share of common stock: Par $
Book $
Market $
Limited Liability Company Date formed: State of formation:

List the name, title and address of members who own ten percent (10%) or more of the company:

[]Partnership Date formed: State of formation:

List names of all firm partners:

[ Sole Proprietorship Date started:

List all firms you have been an owner, partner or officer with during the past five (5) years. Do not include ownership of stock in
a publicly traded company:

[1Joint Venture Date formed:

List each firm in the joint venture and its percentage of ownership:

Contractor Standards Form
Revised: April 5, 2018
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Note: To be responsive, each member of a Joint Venture or Partnership must complete a separate Contractor Standards form.

E. FINANCIAL RESOURCES AND RESPONSIBILITY:

1. Is your firm preparing to be sold, in the process of being sold, or in negotiations to be sold?
[]Yes [INo

If Yes, use Attachment A to explain the circumstances, including the buyer's name and principal contact information.

2. Inthe past five (5) years, has your firm been denied bonding?
[JYes [INo

If Yes, use Attachment A to explain specific circumstances; include bonding company name.

3. Inthe past five (5) years, has a bonding company made any payments to satisfy claims made against a bond issued on your
firm's behalf or a firm where you were the principal?

[]Yes [ INo

If Yes, use Attachment A to explain specific circumstances.

4. Inthe past five (5) years, has any insurance carrier, for any form of insurance, refused to renew the insurance policy for your
firm?

] Yes [INo

If Yes, use Attachment A to explain specific circumstances.

5. Within the last five years, has your firm filed a voluntary petition in bankruptcy, been adjudicated bankrupt, or made a general
assignment for the benefit of creditors?

[1Yes [INo

If Yes, use Attachment A to explain specific circumstances.

6. Are there any claims, liens or judgements that are outstanding against your firm?
[IYes [INo

If Yes, please use Attachment A to provide detailed information on the action.

7. Please provide the name of your principal financial institution for financial reference. By submitting a response to this
Solicitation Contractor authorizes a release of credit information for verification of financial responsibility.

Name of Bank:

Point of Contact:

Address;

Phone Number:

8. By submitting a response to a City solicitation, Contractor certifies that he or she has sufficient operating capital and/or financial
reserves to properly fund the requirements identified in the solicitation. At City’s request, Contractor will promptly provide to City

Contractor Standards Form
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a copy of Contractor's most recent balance sheet and/or other necessary financial statements to substantiate financial ability to
perform.

9. Inorder to do business in the City of San Diego, a current Business Tax Certificate is required. Business Tax Certificates are
issued by the City Treasurer's Office. If you do not have one at the time of submission, one must be obtained prior to award.

Business Tax Certificate No.: Year Issued:

F. PERFORMANCE HISTORY:

1. Inthe past five (5) years, has your firm been found civilly liable, either in a court of law or pursuant to the terms of a settlement
agreement, for defaulting or breaching a contract with a government agency?
[IYes [ INo

If Yes, use Attachment A to explain specific circumstances.

2. Inthe past five (5) years, has a public entity terminated your firm's contract for cause prior to contract completion?
[1Yes [ INo

If Yes, use Attachment A to explain specific circumstances and provide principal contact information.
3. In the past five (5) years, has your firm entered into any settlement agreement for any lawsuit that alleged contract default,

breach of contract, or fraud with or against a public entity?
[IYes [INo

If Yes, use Attachment A to explain specific circumstances.

4. Is your firm currently involved in any lawsuit with a government agency in which it is alleged that your firm has defaulted on a
contract, breached a contract, or committed fraud?
[(JYes [CINo

If Yes, use Attachment A to explain specific circumstances.
5. Inthe past five (5) years, has your firm, or any firm with which any of your firm’s owners, partners, or officers is or was associated,
been debarred, disqualified, removed, or otherwise prevented from bidding on or completing any government or public agency

contract for any reason?
[JYes [INo

If Yes, use Attachment A to explain specific circumstances.

6. Inthe past five (5) years, has your firm received a notice to cure or a notice of default on a contract with any public agency?
ClYes CINo
If Yes, use Attachment A to explain specific circumstances and how the matter resolved.

7. Performance References:

Please provide a minimum of three (3) references familiar with work performed by your firm which was of a similar size and nature
to the subject solicitation within the last five (5) years.

Please note that any references required as part of your bid/proposal submittal are in addition to those references required as part
of this form.

Company Name:

Contractor Standards Form
Revised: April 5, 2018
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Contact Name and Phone Number:

Contact Email:

Address:

Contract Date:

Contract Amount;

Requirements of Contract:

Company Name:

Contact Name and Phone Number:

Contact Email:

Address:

Contract Date:

Contract Amount;

Requirements of Contract:

Company Name:

Contact Name and Phone Number:

Contact Email:

Address:

Contract Date:

Contract Amount;

Requirements of Contract:

G. COMPLIANCE:

1. In the past five (5) years, has your firm or any firm owner, partner, officer, executive, or manager been criminally penalized or
found civilly liable, either in a court of law or pursuant to the terms of a settlement agreement, for violating any federal, state, or
local law in performance of a contract, including but not limited to, laws regarding health and safety, labor and employment,
permitting, and licensing laws?

[(lYes [INo

If Yes, use Attachment A to explain specific circumstances surrounding each instance. Include the name of the entity involved,
the specific infraction(s) or violation(s), dates of instances, and outcome with current status.

2. Inthe past five (5) years, has your firm been determined to be non-responsible by a public entity?
[Yes [INo

Contractor Standards Form
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If Yes, use Attachment A to explain specific circumstances of each instance. Include the name of the entity involved, the
specific infraction, dates, and outcome.

H. BUSINESS INTEGRITY:

1. In the past five (5) years, has your firm been convicted of or found liable in a civil suit for making a false claim or material
misrepresentation to a private or public entity?
[lYes [No

If Yes, use Attachment A to explain specific circumstances of each instance. Include the entity involved, specific violation(s),
dates, outcome and current status.

2. Inthe past five (5) years, has your firm or any of its executives, management personnel, or owners been convicted of a crime,
including misdemeanors, or been found liable in a civil suit involving the bidding, awarding, or performance of a government
contract?

[IYes [INo

If Yes, use Attachment A to explain specific circumstances of each instance; include the entity involved, specific infraction(s),
dates, outcome and current status.

3. Inthe past five (5) years, has your firm or any of its executives, management personnel, or owners been convicted of a federal,
state, or local crime of fraud, theft, or any other act of dishonesty?
CYes [INo

If Yes, use Attachment A to explain specific circumstances of each instance; include the entity involved, specific infraction(s),
dates, outcome and current status.

4. Do any of the Principals of your firm have relatives that are either currently employed by the City or were employed by the
City in the past five (5) years?

[lYes [No
If Yes, please disclose the names of those relatives in Attachment A.

|. BUSINESS REPRESENTATION:

1. Are you a local business with a physical address within the County of San Diego?
Llyes [No

2. Are you a certified Small and Local Business Enterprise certified by the City of San Diego?
Llyes [No

Certification #

3. Are you certified as any of the following:
a. Disabled Veteran Business Enterprise Certification #
b.  Woman or Minority Owned Business Enterprise Certification #
c. Disadvantaged Business Enterprise Certification #

J. WAGE COMPLIANCE:
In the past five (5)years, has your firm been required to pay back wages or penalties for failure to comply with the federal, state or

local prevailing, minimum, or living wage laws? []Yes [ INo If Yes, use Attachment A to explain the specific
circumstances of each instance. Include the entity involved, the specific infraction(s), dates, outcome, and current status.

By signing this Pledge of Compliance, your firm is certifying to the City that you will comply with the requirements of the Equal Pay
Ordinance set forth in SDMC sections 22.4801 through 22.4809.

Contractor Standards Form
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K. STATEMENT OF SUBCONTRACTORS & SUPPLIERS:

Please provide the names and information for all subcontractors and suppliers used in the performance of the proposed contract,
and what portion of work will be assigned to each subcontractor. Subcontractors may not be substituted without the written consent
of the City. Use Attachment A if additional pages are necessary. If no subcontractors or suppliers will be used, please write “Not
Applicable.”

Company Name:

Address:

Contact Name: Phone: Email:

Contractor License No.: DIR Registration No.:

Sub-Contract Dollar Amount: $ (per year) $ (total contract term)

Scope of work subcontractor will perform:

Identify whether company is a subcontractor or supplier:

Certification type (check all that apply):[JDBE [(IDVBE [JELBE [JMBE [JSLBE[CJWBE [_INot Certified
Contractor must provide valid proof of certification with the response to the bid or proposal to receive

participation credit.

Company Name:

Address:

Contact Name: Phone: Email:

Contractor License No.: DIR Registration No.:

Sub-Contract Dollar Amount: $ (peryear) $ (total contract term)

Scope of work subcontractor will perform:

|dentify whether company is a subcontractor or supplier:

Certification type (check all that apply):[_DBE [JDVBE [JELBE [[IMBE [ISLBE[ IWBE [ INot Certified
Contractor must provide valid proof of certification with the response to the bid or proposal to receive
participation credit.

L. STATEMENT OF AVAILABLE EQUIPMENT:

A full inventoried list of all necessary equipment to complete the work specified may be a requirement of the bid/proposal
submission.

By signing and submitting this form, the Contractor certifies that all required equipment included in this bid or proposal will be
made available one week (7 days) before work shall commence. In instances where the required equipment is not owned by the
Contractor, Contractor shall explain how the equipment will be made available before the commencement of work. The City of San

Contractor Standards Form
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Diego reserves the right to reject any response, in its opinion, if the Contractor has not demonstrated he or she will be properly
equipped to perform the work in an efficient, effective matter for the duration of the contract period.

M. TYPE OF SUBMISSION: This document is submitted as:

[IInitial submission of Contractor Standards Pledge of Compliance
[JInitial submission of Contractor Standards Pledge of Compliance as part of a Cooperative agreement
[]Initial submission of Contractor Standards Pledge of Compliance as part of a Sole Source agreement

[]Update of prior Contractor Standards Pledge of Compliance dated

Contractor Standards Form
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Complete all questions and sign below.

Under penalty of perjury under the laws of the State of California, | certify that | have read and understand the questions
contained in this Pledge of Compliance, that | am responsible for completeness and accuracy of the responses contained
herein, and that all information provided is true, full and complete to the best of my knowledge and belief. | agree to provide
written notice to the Purchasing Agent within five (5) business days if, at any time, | learn that any portion of this Pledge of
Compliance is inaccurate. Failure to timely provide the Purchasing Agent with written notice is grounds for Contract
termination.

I, on behalf of the firm, further certify that | and my firm will comply with the following provisions of SDMC section 22.3004:

(@ I'and my firm will comply with all applicable local, State and Federal laws, including health and safety, labor and
employment, and licensing laws that affect the employees, worksite or performance of the contract.

(b) 1'and my firm will notify the Purchasing Agent in writing within fifteen (15) calendar days of receiving notice that a
government agency has begun an investigation of me or my firm that may result in a finding that | or my firm is or was not
in compliance with laws stated in paragraph (a).

(c) I'and my firm will notify the Purchasing Agent in writing within fifteen (15) calendar days of a finding by a government
agency or court of competent jurisdiction of a violation by the Contractor of laws stated in paragraph (a).

(d) 1'and my firm will notify the Purchasing Agent in writing within fifteen (15) calendar days of becoming aware of an
investigation or finding by a government agency or court of competent jurisdiction of a violation by a subcontractor of laws
stated in paragraph (a).

(e) l'and my firm will cooperate fully with the City during any investigation and to respond to a request for information within
ten (10) working days.

Failure to sign and submit this form with the bid/proposal shall make the bid/proposal non-responsive. In the case
of an informal solicitation, the contract will not be awarded unless a signed and completed Pledge of Compliance
is submitted.

Name and Title Signature Date
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City of San Diego
CONTRACTOR STANDARDS
Attachment "A"

Provide additional information in space below. Use additional Attachment “A” pages as needed. Each page must be signed.
Print in ink or type responses and indicate question being answered.

| have read the matters and statements made in this Contractor Standards Pledge of Compliance and attachments thereto
and | know the same to be true of my own knowledge, except as to those matters stated upon information or belief and as to
such matters, | believe the same to be true. | certify under penalty of perjury that the foregoing is true and correct.

Print Name, Title Signature Date

Contractor Standards Form
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EQUAL OPPORTUNITY CONTRACTING PROGRAM (EOCP)

GOODS AND SERVICES CONTRACTOR REQUIREMENTS

I. City’s Equal Opportunity Contracting Commitment.

The City of San Diego (City) promotes equal employment and subcontracting opportunities. The
City is committed to ensuring that taxpayer dollars spent on public contracts are not paid to
businesses that practice discrimination in employment or subcontracting. The City encourages all
companies seeking to do business with the City to share this commitment. Contractors are
encouraged to take positive steps to diversify and expand their subcontractor and supplier
solicitation base and to offer opportunities to all eligible business firms.

Contractors must submit the required EOCP documentation indicated below with their
proposals. Contractors who fail to provide the required EOCP documentation are considered
non-responsive.

11. Definitions.

Commercially Useful Function: a Small Local Business Enterprise or Emerging Local
Business Enterprise (SLBE/ELBE) performs a commercially useful function when it is
responsible for execution of the work and is carrying out its responsibilities by actually
performing, managing, and supervising the work involved. To perform a commercially useful
function, the SLBE/ELBE shall also be responsible, with respect to materials and supplies used
on the contract, for negotiating price, determining quantity and quality, ordering the material,
and installing (where applicable) and paying for the material itself.

To determine whether an SLBE/ELBE is performing a commercially useful function, an
evaluation will be performed of the amount of work subcontracted, normal industry practices,
whether the amount the SLBE/ELBE firm is to be paid under the contract is commensurate with
the work it is actually performing and the SLBE/ELBE credit claimed for its performance of the
work, and other relevant factors. Specifically, an SLBE/ELBE does not perform a commercially
useful function if its role is limited to that of an extra participant in a transaction, contract, or
project through which funds are passed in order to obtain the appearance of meaningful and
useful SLBE/ELBE participation, when in similar transactions in which SLBE/ELBE firms do
not participate, there is no such role performed.

Disadvantaged Business Enterprise (DBE): a certified business that is (1) at least fifty-one
(51%) owned by socially and economically Disadvantaged Individuals, or, in the case of a
publicly owned business at least fifty-one percent (51%) of the stock is owned by one or more
socially and economically Disadvantaged Individuals; and (2) whose daily business operations
are managed and directed by one or more socially and economically disadvantaged owners.
Disadvantaged Individuals include Black Americans, Hispanic Americans, Asian Americans,
and other minorities, or individual found to be disadvantaged by the Small Business
Administration pursuant to Section 8 of the Small Business Reauthorization Act.

Equal Opportunity Contracting

Goods, Services, & Consultant RFP
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Disabled Veteran Business Enterprise (DVBE): a certified business that is (1) at least fifty-
one percent (51%) owned by one or more Disabled Veterans; and (2) business operations must
be managed and controlled by one or more Disabled Veterans. A Disabled Veteran is a veteran
of the U.S. military, naval, or air service who resides in California and has a service-connected
disability of at least 10% or more. The firm shall be certified by the State of California’s
Department of General Services, Office of Small and Minority Business.

Emerging Business Enterprise (EBE): a business whose gross annual receipts do not exceed
the amount set by the City Manager, and which meets all other criteria set forth in the regulations
implementing the City’s Small and Local Business Preference Program. The City Manager shall
review the threshold amount for EBEs on an annual basis, and adjust as necessary to reflect
changes in the marketplace.

Emerging Local Business Enterprise (ELBE): a Local Business Enterprise that is also an
Emerging Business Enterprise.

Local Business Enterprise (LBE): a business that has both a principal place of business and a
significant employment presence in the County of San Diego, and that has been in operation for
twelve (12) consecutive months.

Minority Business Enterprise (MBE): a certified business that is (1) at least fifty-one percent
(51%) owned by one or more minority individuals, or, in the case of a publicly owned business
at least fifty-one percent (51%) of the stock is owned by one or more minority individuals; and
(2) whose daily business operations are managed and directed by one or more minorities owners.
Minorities include the groups with the following ethnic origins: African, Asian Pacific, Asian
Subcontinent, Hispanic, Native Alaskan, Native American, and Native Hawaiian.

Other Business Enterprise (OBE): any business which does not otherwise qualify as Minority,
Woman, Disadvantaged, or Disabled Veteran Business Enterprise.

Principal Place of Business: a location wherein a business maintains a physical office and
through which it obtains no less than fifty percent (50%) of gross annual receipts.

Significant Employee Presence: no less than twenty-five percent (25%) of a business’s total
number of employees.

Small Business Enterprise (SBE): a business whose gross annual receipts do not exceed the
amount set by the City Manager, and that meets all other criteria set forth in regulations
implementing the City’s Small and Local Business Preference Program. The City Manager shall
review the threshold amount for SBEs on an annual basis, and adjust as necessary to reflect
changes in the marketplace. A business certified as a DVBE by the State of California, and that
has provided proof of such certification to the City manager, shall be deemed to be an SBE.

Small Local Business Enterprise (SLBE): a Local Business Enterprise that is also a Small
Business Enterprise.

Equal Opportunity Contracting
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Women Business Enterprise (WBE): a certified business that is (1) at least fifty-one percent
(51 %) owned by a woman or women, or, in the case of a publicly owned business at least fifty-
one percent (51%) of the stock is owned by one or more women; and (2) whose daily business
operations are managed and directed by one or more women owners.

III.  Disclosure of Discrimination Complaints.

As part of its proposal, Contractor shall provide to the City a list of all instances within the past
ten (10) years where a complaint was filed or pending against Contractor in a legal or
administrative proceeding alleging that Contractor discriminated against its employees,
subcontractors, vendors, or suppliers, and a description of the status or resolution of that
complaint, including any remedial action taken. (Attachment AA).

IV.  Work Force Report and Equal Opportunity Outreach Plan.

A. Work Force Report. Contractors shall submit with their proposal a Work Force
Report (WFR) for approval by the City. (Attachment BB). If the City determines
that there are under representations when compared to County Labor Force
Availability data, then the Contractor will also be required to submit an Equal
Employment Opportunity Plan (EEOP) to the City for approval. Questions
regarding the WFR should be directed to the Equal Opportunity Contracting

Department.
B. Duty to Comply with Equal Opportunity Outreach Plan. A Contractor for whom
an EEOP has been approved by the City shall use best efforts to comply with that
EEOP.
V. Small and Local Business Program Requirements.

The City has adopted a Small and Local Business Enterprise program for goods, services,
and consultant contracts. The SLBE requirements are set forth in Council Policy 100-10.
For contracts in which the Purchasing Agent is required to advertise for sealed proposals in the
City’s official newspaper or consultant contracts valued over $50,000, the City shall:

A. Apply a maximum of an additional 12% of the total possible evaluation points to
the Contractor’s final score for SLBE or ELBE participation. Additional points will
be awarded as follows:

a.  If the Contractor achieves 20% participation, apply 5% of the total possible
evaluation points to the Contractor’s score; or

b. Ifthe Contractor achieves 25% participation, apply 10% of the total
possible evaluation points to the Contractor’s score; or

c.  If'the prime contractor is a SLBE or an ELBE, apply 12% of the total
possible evaluation points to the Contractor’s score.

Equal Opportunity Contracting
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VI. Maintaining Participation Levels.

A.

Additional points are based on the Contractor’s level of participation proposed prior to
the award of the goods, services, or consultant contract. Contractors are required to
achieve and maintain the SLBE or ELBE participation levels throughout the duration
of the goods, services, or consultant contract.

If the City modifies the original specifications, the Contractor shall make reasonable
efforts to maintain the SLBE or ELBE participation for which the additional points
were awarded. The City must approve in writing a reduction in SLBE or ELBE
participation levels.

Contractor shall notify and obtain written approval from the City in advance of any
reduction in subcontract scope, termination, or substitution for a designated SLBE or
ELBE subcontractor.

Contractor’s failure to maintain SLBE or ELBE participation levels as specified in the
goods, services, or consultant contract shall constitute a default and grounds for
debarment under Chapter 2, Article 2, Division 8, of the San Diego Municipal Code.

The remedies available to the City under Council Policy 100-10 are cumulative to all
other rights and remedies available to the City.

VII. Certifications.

The City accepts certifications of MBE, WBE, DBE, or DVBE from the following certifying

agencies:

A.

D.

Current certification by the State of California Department of Transportation
(CALTRANS) as DBE.

Current MBE or WBE certification from the California Public Utilities
Commission.

DVBE certification is received from the State of California’s Department of
General Services, Office of Small and Minority Business.

Current certification by the City of Los Angles as DBE, WBE, or MBE.

Subcontractors’ valid proof of certification status e.g., copy of MBE, WBE, DBE, or DVBE
certification must be submitted with the proposal or contract documents. MBE, WBE, DBE, or
DVBE certifications are listed for informational purposes only.

VIII. List of Attachments.

AA. Contractors Certification of Pending Actions
BB. Work Force Report

Equal Opportunity Contracting

Goods, Services, & Consultant RFP

Revised 1/1/2016

OCA Document No. 1208380 Page 4



As part of this Contract, the Contractor must provide to the City a list of all instances within the past 10 years
where a complaint was filed or pending against the Contractor in a legal or administrative proceeding alleging that
Contractor discriminated against its employees, subcontractors, vendors or suppliers, and a description of the status

or resolution of that complaint, including any remedial action taken.

CHECK ONE BOX ONLY.

] The undersigned certifies that within the past 10 years the Contractor has NOT been the subject of a
complaint or pending action in a legal administrative proceeding alleging that Contractor

AA. CONTRACTORS CERTIFICATION OF PENDING ACTIONS

discriminated against its employees, subcontractors, vendors or suppliers.

] The undersigned certifies that within the past 10 years the Contractor has been the subject of a
complaint or pending action in a legal administrative proceeding alleging that Contractor
discriminated against its employees, subcontractors, vendors or suppliers. A description of the status
or resolution of that complaint, including any remedial action taken and the applicable dates is as

follows:
DATE LOCATION DESCRIPTION OF LITIGATION | STATUS RESOLUTION/
OF CLAIM (Y/N) REMEDIAL

CLAIM ACTION TAKEN
Contractor Name:
Certified By Title

Name
Date
Signature

Equal Opportunity Contracting
Sole Source Contracts, Cooperative Procurement Contracts

Goods/Services Contracts Under $150,000

Revised 1/1/16

OCA Document No. 1208377




The City of

SAN DIEGO)

EQUAL OPPORTUNITY CONTRACTING (EOC)
1200 Third Avenue, Suite 200 - San Diego, CA 92101
Phone: (619) 236-6000 - Fax: (619) 236-5904

BB. WORK FORCE REPORT

The objective of the Equal Employment Opportunity Outreach Program, San Diego Municipal Code Sections 22.3501 through
22.3517, is to ensure that contractors doing business with the City, or receiving funds from the City, do not engage in
unlawful discriminatory employment practices prohibited by State and Federal law. Such employment practices include,
but are not limited to unlawful discrimination in the following: employment, promotion or upgrading, demotion or
transfer, recruitment or recruitment advertising, layoff or termination, rate of pay or other forms of compensation, and
selection for training, including apprenticeship. Contractors are required to provide a completed Work Force Report (WFR).

NO OTHER FORMS WILL BE ACCEPTED
CONTRACTOR IDENTIFICATION

Type of Contractor: O Construction O Vendor/Supplier O Financial Institution O Lessee/Lessor
O Consultant [ Grant Recipient O Insurance Company O Other

Name of Company:
ADA/DBA:

Address (Corporate Headquarters, where applicable):

City: County: State: Zip:

Telephone Number: Fax Number:

Name of Company CEO:

Address(es), phone and fax number(s) of company facilities located in San Diego County (if different from above):
Address:

City: County: State: Zip:
Telephone Number: Fax Number: Email:
Type of Business: Type of License:

The Company has appointed:

As its Equal Employment Opportunity Officer (EEOO). The EEOO has been given authority to establish, disseminate and enforce equal
employment and affirmative action policies of this company. The EEOO may be contacted at:
Address:

Telephone Number: Fax Number: Email:

O One San Diego County (or Most Local County) Work Force - Mandatory
O Branch Work Force *
O Managing Office Work Force

Check the box above that applies to this WFR.
*Submit a separate Work Force Report for all participating branches. Combine WFRs if more than one branch per county.

I, the undersigned representative of

(Firm Name)
, hereby certify that information provided
(County) (State)
herein is true and correct. This document was executed on this day of , 20.
(Authorized Signature) (Print Authorized Signature Name)

EOC Work Force Report (rev. 08/2018) 10f7 Form Number: BBos



WORK FORCE REPORT - Page 2
‘NAME OF FIRM:

OFFICE(S) or BRANCH(ES):

DATE:

COUNTY:

INSTRUCTIONS: For each occupational category, indicate number of males and females in every ethnic group. Total columns in row
provided. Sum of all totals should be equal to your total work force. Include all those employed by your company on either a full or part-

time basis. The following groups are to be included in ethnic categories listed in columns below:

(1) Black or African-American

(2) Hispanic or Latino

(3) Asian

(4) American Indian or Alaska Native

(5) Native Hawaiian or Pacific Islander
(6) White
(7) Other race/ethnicity; not falling into other groups

Definitions of the race and ethnicity categories can be found on Page 4

(1) (2) (2) (5)
Black or Hispanic or 3) American Pacific (6) (7)
ADMINISTRATION African Ll;tino Asian Indian/ Nat. Islander White Other Race/
OCCUPATIONAL CATEGORY American Alaskan Ethnicity
M (F) (M) F) [ M FE | M EFE [ FE [ @O F | M (F)

Management & Financial

Professional

A&E, Science, Computer

Technical

Sales

Administrative Support

Services

Crafts

Operative Workers

Transportation

Laborers*

*Construction laborers and other field employees are not to be included on this page

Totals Each Column

Grand Total All Employees

Indicate by Gender and Ethnicity the Number of Above Employees Who Are Disabled:
Disabled

Non-Profit Organizations Only:

Board of Directors

Volunteers

Artists

EOC Work Force Report (rev. 08/2018) 20f7 Form Number: BBos



WORK FORCE REPORT - Page 3
NAME OF FIRM: DATE:

OFFICE(S) or BRANCH(ES): COUNTY:

INSTRUCTIONS: For each occupational category, indicate number of males and females in every ethnic group. Total columns in row
provided. Sum of all totals should be equal to your total work force. Include all those employed by your company on either a full or part-

time basis. The following groups are to be included in ethnic categories listed in columns below:

(1) Black or African-American (5) Native Hawaiian or Pacific Islander
(2) Hispanic or Latino (6) White
(3) Asian (7) Other race/ethnicity; not falling into other groups

(4) American Indian or Alaska Native

Definitions of the race and ethnicity categories can be found on Page 4

(4)
1) () (3) American (5), (6) X
Blackor | Hispanic Asian T Pacific White | Other Race/
TRADE African | or Latino Nat Islander Ethnicity
OCCUPATIONAL CATEGORY American Alask'an

w) { F | M) F) (M FE) M E M EFE) M E) M (F)

Brick, Block or Stone Masons

Carpenters

Carpet, Floor & Tile Installers
Finishers

Cement Masons, Concrete Finishers

Construction Laborers

Drywall Installers, Ceiling Tile Inst

Electricians

Elevator Installers

First-Line Supervisors/Managers

Glaziers

Helpers; Construction Trade

Millwrights

Misc. Const. Equipment Operators

Painters, Const. & Maintenance

Pipelayers, Plumbers, Pipe & Steam
Fitters

Plasterers & Stucco Masons

Roofers

Security Guards & Surveillance
Officers

Sheet Metal Workers

Structural Metal Fabricators &
Fitters

Welding, Soldering & Brazing
Workers

Workers, Extractive Crafts, Miners

Totals Each Column

Grand Total All Emplovees
Indicate By Gender and Ethnicity the Number of Above Employees Who Are Disabled:
Disabled

EOC Work Force Report (rev. 08/2018) 30f7 Form Number: BBos



The City of

SAN DIEGO)

Work Force Report

HISTORY

The Work Force Report (WFR) is the document
that allows the City of San Diego to analyze the
work forces of all firms wishing to do business
with the City. We are able to compare the firm’s
work force data to County Labor Force Availability
(CLFA) data derived from the United States
Census. CLFA data is a compilation of lists of
occupations and includes the percentage of each
ethnicity we track (American Indian or Alaska
Native, Asian, Black or African-American, Native
Hawaiian or Pacific Islander, White, and Other)
for each occupation. Currently, our CLFA data is
taken from the 2010 Census. In order to compare
one firm to another, it is important that the data
we receive from the consultant firm is accurate
and organized in the manner that allows for this
fair comparison.

WORK FORCE & BRANCH WORK FORCE REPORTS

When submitting a WFR, especially if the WFR is
for a specific project or activity, we would like to
have information about the firm’s work force that
is actually participating in the project or activity.
That is, if the project is in San Diego and the work
force is from San Diego, we want a San Diego
County Work Force Report!. By the same token, if
the project is in San Diego, but the work force is
from another county, such as Orange or Riverside
County, we want a Work Force Report from that
county?. If participation in a San Diego project is
by work forces from San Diego County and, for
example, from Los Angeles County and from
Sacramento County, we ask for separate Work
Force Reports representing your firm from each
of the three counties.

MANAGING OFFICE WORK FORCE

Equal Opportunity Contracting may occasionally
ask for a Managing Office Work Force (MOWF)
Report. This may occur in an instance where the
firm involved is a large national or international
firm but the San Diego or other local work force is
very small. In this case, we may ask for both a
local and a MOWF Report® 3. In another case,
when work is done only by the Managing Office,
only the MOWF Report may be necessary.3

EOC Work Force Report (rev. 08/2018) Page 4 of 7

TYPES OF WORK FORCE REPORTS:

Please note, throughout the preceding text of this
page, the superscript numbers one !, two 2 & three
3. These numbers coincide with the types of work

force report required in the example. See below:

! One San Diego County (or Most Local County)
Work Force — Mandatory in most cases

2 Branch Work Force *

3 Managing Office Work Force

*Submit a separate Work Force Report for all participating
branches. Combine WFRs if more than one branch per county.

RACE/ETHNICITY CATEGORIES

American Indian or Alaska Native — A person
having origins in any of the peoples of North and
South America (including Central America) and
who maintains tribal affiliation or community
attachment.

Asian — A person having origins in any of the
peoples of the Far East, Southeast Asia, or the
Indian subcontinent including, for example,
Cambodia, China, India, Japan, Korea, Malaysia,
Pakistan, the Philippine Islands, Thailand, and
Vietnam.

Black or African American — A person having
origins in any of the Black racial groups of Africa.

Native Hawaiian or Pacific Islander — A person
having origins in any of the peoples of Hawalii,
Guam, Samoa, or other Pacific Islands.

White — A person having origins in any of the
peoples of Europe, the Middle East, or North
Africa.

Hispanic or Latino — A person of Cuban, Mexican,

Puerto Rican, South or Central American, or other
Spanish culture or origin.

Form Number: BBos



Exhibit A: Work Force Report Job Categories — Administration
Refer to this table when completing your firm’s Work Force Report form(s).

Management & Financial

Advertising, Marketing, Promotions, Public
Relations, and Sales Managers

Business Operations Specialists

Financial Specialists

Operations Specialties Managers

Other Management Occupations

Top Executives

Professional

Art and Design Workers

Counselors, Social Workers, and Other Community
and Social Service Specialists

Entertainers and Performers, Sports and Related
Workers

Health Diagnosing and Treating Practitioners
Lawyers, Judges, and Related Workers

Librarians, Curators, and Archivists

Life Scientists

Media and Communication Workers

Other Teachers and Instructors

Postsecondary Teachers

Primary, Secondary, and Special Education School
Teachers

Religious Workers

Social Scientists and Related Workers

Architecture & Engineering, Science, Computer
Architects, Surveyors, and Cartographers
Computer Specialists

Engineers

Mathematical Science Occupations

Physical Scientists

Technical

Drafters, Engineering, and Mapping Technicians
Health Technologists and Technicians

Life, Physical, and Social Science Technicians
Media and Communication Equipment Workers

Sales

Other Sales and Related Workers
Retail Sales Workers

Sales Representatives, Services

Sales Representatives, Wholesale and
Manufacturing

Supervisors, Sales Workers

Administrative Support
Financial Clerks

Information and Record Clerks
Legal Support Workers

EOC Work Force Report (rev. 08/2018) Page 50f 7

Material Recording, Scheduling, Dispatching,
and Distributing Workers

Other Education, Training, and Library
Occupations

Other Office and Administrative Support
Workers

Secretaries and Administrative Assistants
Supervisors, Office and Administrative Support
Workers

Services

Building Cleaning and Pest Control Workers
Cooks and Food Preparation Workers
Entertainment Attendants and Related
Workers

Fire Fighting and Prevention Workers
First-Line Supervisors/Managers, Protective
Service Workers

Food and Beverage Serving Workers

Funeral Service Workers

Law Enforcement Workers

Nursing, Psychiatric, and Home Health Aides
Occupational and Physical Therapist Assistants
and Aides

Other Food Preparation and Serving Related
Workers

Other Healthcare Support Occupations

Other Personal Care and Service Workers
Other Protective Service Workers

Personal Appearance Workers

Supervisors, Food Preparation and Serving
Workers

Supervisors, Personal Care and Service
Workers

Transportation, Tourism, and Lodging
Attendants

Crafts

Construction Trades Workers

Electrical and Electronic Equipment
Mechanics, Installers, and Repairers
Extraction Workers

Material Moving Workers

Other Construction and Related Workers
Other Installation, Maintenance, and Repair
Occupations

Plant and System Operators

Supervisors of Installation, Maintenance, and
Repair Workers

Supervisors, Construction and Extraction
Workers

Vehicle and Mobile Equipment Mechanics,
Form Number: BBos



Installers, and Repairers
Woodworkers

Operative Workers

Assemblers and Fabricators
Communications Equipment Operators
Food Processing Workers

Metal Workers and Plastic Workers

Motor Vehicle Operators

Other Production Occupations

Printing Workers

Supervisors, Production Workers

Textile, Apparel, and Furnishings Workers

Transportation

Air Transportation Workers

Other Transportation Workers

Rail Transportation Workers

Supervisors, Transportation and Material
Moving Workers

Water Transportation Workers

Laborers

Agricultural Workers

Animal Care and Service Workers

Fishing and Hunting Workers

Forest, Conservation, and Logging Workers
Grounds Maintenance Workers

Helpers, Construction Trades

Supervisors, Building and Grounds Cleaning
and Maintenance Workers

Supervisors, Farming, Fishing, and Forestry
Workers

Exhibit B: Work Force Report Job Categories-Trade

Brick, Block or Stone Masons Electricians

Brickmasons and Blockmasons

Stonemasons Elevator Installers and Repairers

Carpenters First-Line Supervisors/Managers
First-line Supervisors/Managers of

Carpet, floor and Tile Installers and Finishers Construction Trades and Extraction Workers

Carpet Installers

Floor Layers, except Carpet, Wood and Hard Glaziers

Tiles

Floor Sanders and Finishers Helpers, Construction Trade

Tile and Marble Setters Brickmasons, Blockmasons, and Tile and
Marble Setters

Cement Masons, Concrete Finishers Carpenters

Cement Masons and Concrete Finishers Electricians

Terrazzo Workers and Finishers Painters, Paperhangers, Plasterers and Stucco
Pipelayers, Plumbers, Pipefitters and

Construction Laborers Steamfitters
Roofers

Drywall Installers, Ceiling Tile Inst All other Construction Trades

Drywall and Ceiling Tile Installers

Tapers

EOC Work Force Report (rev. 08/2018) Page 6 of 7 Form Number: BBos



Millwrights

Heating, Air Conditioning and Refrigeration
Mechanics and Installers

Mechanical Door Repairers

Control and Valve Installers and Repairers

Other Installation, Maintenance and Repair
Occupations

Misc. Const. Equipment Operators

Paving, Surfacing and Tamping Equipment
Operators

Pile-Driver Operators

Operating Engineers and Other Construction
Equipment Operators

Painters, Const. Maintenance

Painters, Construction and Maintenance
Paperhangers

Pipelayers and Plumbers

Pipelayers

Plumbers, Pipefitters and Steamfitters
Plasterers and Stucco Masons

Roofers

Security Guards & Surveillance Officers
Sheet Metal Workers

Structural Iron and Steel Workers
Welding, Soldering and Brazing Workers
Welders, Cutter, Solderers and Brazers
Welding, Soldering and Brazing Machine

Setter, Operators and Tenders

Workers, Extractive Crafts, Miners

EOC Work Force Report (rev. 08/2018)

Page 70f 7
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The City of
A Complete this form and return via Email
SA N D I EG Qj to: purchasing@sandiego.gov

Purchasing & Contracting

COVID-19 VACCINATION ORDINANCE

CONTRACTOR INFORMATION

Company Name:

Company Address:

Company Contact Name: Contact Phone:
CONTRACT INFORMATION

Contract Number (if none, purchase order number): Start Date:

Contract Title (or description): End Date:

TERMS OF COMPLIANCE

The Mandatory COVID-19 Vaccination Policy, outlined in San Diego Ordinance 0-21398 (Nov. 29, 2021), requires ALL City
of San Diego (City) contractors, who interact in close contact with City employees while providing contracted services
indoors in City facilities or while performing bargaining unit work while indoors, to be fully vaccinated against COVID-19,
effective January 3, 2022, as a condition for provision or continued provision of contracted services.

1. “City contractor” means a person who has contracted with the City of San Diego to provide public works, goods, services,
franchise, or consultant services for or on behalf of the City, and includes a subcontractor, vendor, franchisee, consultant,
or any of their respective officers, directors, shareholders, partners, managers, employees, or other individuals associated
with the contractor, subcontractor, consultant, or vendor. “Person” means any natural person, firm, joint venture, joint
stock company, partnership, association, club, company, corporation business trust or organization.

2. “Fully vaccinated” means a person has received, at least 14 days prior, either the second dose in a two-dose COVID-19
vaccine series or a single-dose COVID-19 vaccine, or otherwise meets the criteria for full vaccination against COVID-19
as stated in applicable public health guidance, orders, or law. Acceptable COVID-19 vaccines must be approved by the U.S.
Food and Drug Administration (FDA) or authorized for emergency use by the FDA or the World Health Organization.

3. “Close Contact” means a City contractor is within 6 feet of a City employee for a cumulative total of 15 minutes or
more over a 24-hour period (for example, three individual 5-minute exposures for a total of 15 minutes).

4. Contractors who interact in close contact with City employees must fully comply with the City’s Mandatory
COVID-19 Vaccination Policy, which may include a reporting program that tracks employee vaccination status.

5. Contractors with employees or subcontractors who interact in close contact with City employees must certify that
those members of their workforce, and subcontractors regardless of tier, who work at a City facility, are fully
vaccinated and that the contractor has a program to track employee compliance.

6. Contractors that have an Occupational Safety and Health Administration compliant testing program for members of their
workforce, as a reasonable accommodation, may be considered for compliance.

Non-compliance with the City’s Mandatory COVID-19 Vaccination Policy may result in termination of a contract for cause,
pursuant to the City’s General Terms and Provisions, Reference Standards, and the San Diego Municipal Code.

‘ CONTRACTOR CERTIFICATION

By signing, I , who is an authorized signatory of contractor

, certify under penalty of perjury under the laws of the State of California,

compliance with the City’s Mandatory COVID-19 Vaccination Policy.

Name of Signatory Title of Signatory

Signature Date

FOR OFFICIAL CITY USE ONLY
Date of Receipt: P&C Staff: Contract Number:

Date of Receipt: Compliance Dept. Staff:

(Rev 2/25/2022)
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Doyle Park
Tiny Tots

- Anette Suleiman
Owner/Director
Doyle Park Tiny Tots
8175 Regents Rd.
San Diego CA 92122
858-366-8895




The City of

SAN DIEGO)

Request for Proposal (RFP) for
Tiny Tots Program at Doyle Recreation Center

Solicitation Number:
Solicitation Issue Date:
Questions and Comments Due:

Pre-Proposal Conference:

RFP Due Date and Time (“Closing Date"):

Contract Terms:

City Contact:

Submissions:

10089685-23-L

August 17, 2022

August 24, 2022 @ 12:00 p.m.
No pre-proposal will be held.
September 7, 2022 @ 2:00 p.m.

One (1) year from Effective Date,
with four (4), one (1) year options
to renew, as defined in Article |,
Section 1.2 of the City's General
Contract Terms and Provisions.,

Lisa Hoffmann, Senior
Procurement Contracting Officer
Ihoffmann@sandiego.gov

(619) 236-6096

Proposer is required to provide
two (2) originals and one (1)
electronic copy (e.g. thumb drive
or CD) of their response as
described herein.

Completed and signed RFP
signature page is required, with
most recent addendum listed as
acknowledgement of all addenda
issued.

Note: Emailed submissions will not be
accepted. Due to COVID-19, electronic
copies submitted through PlanetBids
will be accepted. Instructions for
electronic submissions are provided as
an attachment in PlanetBids.



CONTRACT RESULTING FROM REQUEST FOR PROPOSAL NUMBER 10089685-23-L, Doyle
Tiny Tots Program at Doyle Recreation Center

This Contract {Contract) is entered into by and between the City of San Diego, a municipal
corporation (City), and the successful proposer to Request for Proposal (RFP) # 10089685-23-L,
Doyle Tiny Tots Program at Doyle Recreation Center (Contractor).

RECITALS

On or about 8/17/2022, City issued an RFP to prospective proposers on services to be
provided to the City, The RFP and any addenda and exhibits thereto are collectively referred
to as the “RFP.” The RFP is attached hereto as Exhibit A

City has determined that Contractor has the expertise, experience, and personnel necessary
to provide the Services.

City wishes to retain Contractor to provide Doyle Tiny Tots Program at Doyle Recreation
Center as further described in the Scope of Work, attached hereto as Exhibit B. (Services).

For good and valuable consideration, the sufficiency of which is acknowledged, City and
Contractor agree as follows:

ARTICLE I
CONTRACTOR SERVICES

1.1 Scope of Work. Contractor shall provide the Services to City as described in Exhibit B
which is incorporated herein by reference. Contractor will submit all required forms and
information described in Exhibit A to the Purchasing Agent before providing Services.

1.2. General Coniract Terms and Provisions. This Contract incorporates by reference the
General Contract Terms and Provisions, attached hereto as Exhibit C,

ARTICLE IT
DURATION OF CONTRACT

2.1 Term. This Contract shall be for a period of one (1) year beginning on the Effective Date.
City may, in its sole discretion, extend this Contract for four (4) additional one (1) year
period(s). Unless otherwise terminated, this Contract shall be effective until completion of
the Scope of Service beginning on the Effective Date. The term of this Contract shall not
exceed five years unless approved by the City Council by ordinance,

2.2 Effective Date, This Contract shall be effective on the date it is executed by the last Party
to sign the Contract, and approved by the City Attorney in accordance with San Diego Charter
Section.-40.

RTP — Goods, Services, & Consultants
Revised: November 8, 20106
OCA Document No. 841661 3
Page 1




ARTICLE IIT
COMPENSATION

3.1 Amount of Compensation. City shall pay Contractor for performance of all Services

rendered in accordance with Exhibit E of this Contract, and in an arnount not to exceed
. {The not to exceed amount will be added in this final Contract prior to the final

execution of the Contract by the City, with the Contractor’s initials indicating acceptance.)

ARTICLE IV
WAGE REQUIREMENTS

4.1 By submitting a response to this RFP, Contractor certifies that he or she is aware of, and
agrees to comply with, the wage provisions described in Exhibit D, Wage Requirements,
which is incorporated herein by reference, before commencing Services.

ARTICLE V
CONTRACT DOCUMENTS

5.1 Contract Documents. The following documents comprise the Contract between the City
and Contractor: this Contract and all exhibits thereto, the RFP; the Notice to Proceed; and the
City’s written acceptance of exceptions or claxifications to the RFP, if any.

5.2 Contract Intexpretation. The Contract Documents completely describe the Services to be
provided. Contractor will provide any Services that may reasonably be inferred from the
Contract Documents or from prevailing custom or trade usage as being required to produce
the intended result whether or not specificaily called for or identified in the Contract
Documents. Words or phrases which have a well-known technical or construction industry
or trade meaning and are used to describe Services will be interpreted in accordance with
that meaning unless a definition has been provided in the Contract Documents,

5.3 Precedence. In resolving conflicts resulting from errors or discrepancies in any of the
Contract Documents, the Parties will use the order of precedence as set forth below. The 1%
document has the highest priority. Inconsistent provisions in the Contract Documents that
address the same subject, are consistent, and have different degrees of specificity, are not in
conflict and the more specific language will control. The order of precedence from highest to
lowest is as follows:

1¥ Any properly executed written amendment to the Contract
274 The Contract

3 The RFP and the City's written acceptance of any exceptions or clarifications to
the RFP, if any

4% Contractor’s Pricing

5.4 Counterparts. This Contract may be executed in counterparts which, when taken
together, shall constitute a single signed original as though all Parties had executed the same

page.

RFP - Goods, Services, & Consultants
Revised: November §, 2016
OCA Document No. 8416613
Page 2




5.5  Public Agencies. Other public agencies, as defined by California Government Code
section 6500, may choose to use the terms of this Contract, subject to Contractor’s
acceptance. The City is not liable or responsible for any obligations related to a subsequent
Contract between Contractor and another public agency.

IN WITNESS WHEREQF, this Contract is executed by City and Contractor acting by and

through their authorized officers.

CONTRACTOR

pV\{,H{;

S e} wan
Proposer

83@ (ame Aiw(ﬁ(’)

Street Address

Dow Dsmo (A 92127

City

¥b 8~ géé" 987?

Telephone No.

linytots, 1@ gpoil. cou
E4Mail

“lbell filesiner

V'l signatuye of
Proposer s Authorized
Representative

AwCTiE SucEl Ma
Print Name

OWiner / ﬁ!"}f‘f’f/ﬁ'é’

Title '

ge/:) fen bee G- 007

Dalte

RFP — Goods, Services, & Consultants
Revised: Nevember 8, 2016
OCA Document No. 841661 3

CITY OF SAN DIEGO
A Municipal Corporation

BY:

Print Name:

Director, Purchasing & Contracting
Department

Date Signed

Approved as to form this day of

, 20
MARA W. ELLIOTT, Clty Attorney

BY:
Deputy City Attorney

Coniract Resulting From Request for Proposal
Number 10089685-23-L, Signature Page revised by
Addendum A - September 6, 2022

Page 3




5.5  Public Agencies. Other public agencies, as defined by California Government Code
section 6500, may choose to use the terms of this Contract, subject to Contractor’s

acceptance. The City i5 not liable or responsible for any obligations related to a subsequent
Contract between Contractor and another public agency.

IN WITNESS WHEREOF, this Contract is executed by City and Contractor acting by and

through their authorized officers.

CONTRACTOR

Dinele Suleiman

Proposer
- 33% Gmive dindo

Street Address

Son Diego R IL122
city LU

859- 266- 8395

Telephone No.

Twytets .y @ guwcol .Com
JE~Mail «/ ]

BY:
Do Sl

¥ Signature/of
Proposer's Authorized
Representative

AVETTE  SuL&rmaw

Print Name

OWIER /DigEc To R

Title °

Seplowbey |- 4627

Date

REP - Goods, Services, & Consultants
Revised; November 8, 2016
OCA Document Ne. 841661_3

CITY OF SAN DIEGO
A Municipal Corporation

BY:

Print Name:

Director, Purchasing & Contracting
Department

Date Signed

Approved as to form this day of

y 20 .
MARA W. ELLIOTT, City Attorney

BY:

. Deputy City Attorney

Page 3




City of San Diego
CONTRACTOR STANDARDS
Pledge of Compliance

The City of San Diego has adopted a Contractor Standards Ordinance (CSO) cedified in section 22,3004 of the San Diego
Municipal Code (SDMC). The City of San Diege uses the criteria set forth in the CSO to determine whether & contractor (bidder or
proposer) has the capacity to fully perform the contract requirements and the business integrity to justify the award of public funds. This
completed Pledge of Compliance signed under penalty of perjury must be submitted with each bid and proposal. If an informal soligiation
process Is used, the bidder must submit this completed Pledge of Compliance to the City prior to execution of the contract. All responses
must be typewritten or printed I Ink. If an explanation is requested or additional space is required, Contractors must provide responses
on Attachment A to the Pledge of Compliance and sign each page. Failure to submit a signed and completed Pledge of Compliance may
render a bid or proposal non-responsive. In the case of an informal solicitation or cooperative procurement, the contract will not be
awarded unless a signed and completed Pledge of Compliance is submitted. A submitted Pledge of Compliance is a public record and
information contained within will be available for public review except to the extent that such information is exempt from disclosure
pursuant to applicable law.

By signing and submitting this form, the contractor is certifying, to the best of their knowledge, that the contractor and any of its Principals
have not within a five (5) year period — preceding this offer, been convicted of or had a civil judgement rendered against them for
commission of a fraud or a criminal offense in connection with obtaining, attempting to obtain or performing a public (Federal, State or
local) contract or subcontract.

‘Principal’ means an officer, director, owner, partnef or a person having primary management or supervisory responsibilities within the
firm. The Contractor shall provide immediate written notice to the Procurement Contracting Officer handling the solicitation, at any time
prior to award shouid they learn that this Representations and Certifications was inaccurate or incomplete.

This form contains 10 pages, additional information may be submitted as part of Affachment A.

A. BID/PROPOSAL/SOLICITATION TITLE:
Poyie Bark TingToks

B. BIDDER/PROPOSER INFORMATION:

Mnetie SyleiMan
950 Caming Lind SahDiedo Beh o

DV\TtAddreSS/D]Yﬂ:‘%TDV §%$ ?Dlplp g(g ate Zip

St
Centact Person, Title Phone Fax

Provide the name, identity, and precise nature of the interest* of all persons who are directly or mdwectly involved™ in this proposed
transaction (SDMC § 21.0103). Use additional pages if necessary.

* The precise nature of the interest includes:

» the percentage ownership interest in a party to the transaction,
» the percentage ownership interest in any firm, corporation, or partnership that will receive funds from the
. transaction,
 the velue of any financial interest in the transaction,
« any contingent interest in the fransaction and the value of such interest should the contingency be satisfied, and
« any philanthropic, scientific, artistic, or property interest in the transaction.
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** Directly or Indlrectly involved means pursuing the transaction by:

* communicating or negotiating with City officers or employees
. '

submitting or pre
or g Of preparing applications, bids, proposals or other documents for purposes of contracting with the Cly,

* directing or Supervising the actions of persons angaged In the above activity,

ﬂm&;&ﬂd@ﬁ —Dwyer /Picecknr

1 S R Y(C/

5 "la?% -h €4 o (' A 1 lle/Posltion
Cy and State %eﬁfdaﬁoe - . Employer ([Edifferent than &

st responsiplg e Tae et | A ckions

Intenest in the transaction

Pne Title/Position

City and State of Residence Employer (If different than Bidder/Proposer)
Interest in the transaction

Name Title/Position

City and State of Residence Employer (if different than Bidder/Proposer)
Interest in the transaction

Name Title/Pasition

City and State of Residence Employer (if different than Bidder/Proposer)
interest in the transaction

Name Title/Positlon

City and State of Residence Employer (if different than Bidder/Proposer)

Intarest in the transaction

Name Title/Position

City and State of Residence Employer (If different than Bidder/Proposer)

Interest in the transaction
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Name Titla/Position

City and State of Residence Employer (if different than Bidder/Propcser)

Intarest in the transaction

Name Title/Position

City and State of Residence Employer {if different than Bidder/Proposer)

Interest in the transaction

Name Title/Position

City and State of Residence Employer (if different than Bidder/Proposer)

Interest in the transaction

C. OWNERSHIP AND NAME CHANGES:

1. In the past five ten {5) years, has your firm changed its name?
[ Yes 0

If Yes, use Atiachment A to list all prior legal and DBA names, addresses, and dates each firn name was used, Explain the
specific reascns for each name change.

2. s your firm a non-profif?
Yes &No

If Yes, attach proof of status to this submission.

3. Inthe past five (5) years, has a firm owner, partner, or officer operaied a similar business?
[IYes Mo

¥ Yes, use Attachment A to list names and addresses of all businesses and the persen who operated the business.
Inctude information about a similar business only if an owner, partner, or officer of your firm holds or has held a similar
position in another firm.

D. BUSINESS ORGANIZATION/STRUCTURE:
Indicate the organizational structure of your firm. Fill in only one section con this page. Use Attachment A if more space is

required.
["}Corporation Date incorporated: State cf incorporation:
List corporation’s current officers:  President:
Vice Pres:
Secretary:
Treasurer.

Type of corporation: C[]  Subchapter S|
Is the corporation authorized to do business in California:( ] Yes [1No

If Yes, after what date;

Contractor Standards Form
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is your firm a publicly traded corporation? []Yes {M No
If Yes, how and where Is the stock traded?
If Yes, list the name, fitle and address of those who own ten percent (10 %) or more of the corporation’s stocks:

Do the President, Vice President, Secretary and/cr Treasurer of your corporation have a third party interest or other financial
interests in a business/enterprise that performs similar work, services or provides similar goods?_|Yes o

If Yes, please use Attachment A to disclose.

Please fist the following: Autherized Issued Outstanding
a.  Number of voting shares:
b.  Number of nonvoting shares;
¢.  Number of shareholders:
d.  Value per share of common stock: Par $
Book  §
Market §
Limited Liability Company Date formed: State of formation:

List the name, title and address of members who own ten percent {1C%) or more of the company:

1 Partnership Date formed: State of formation:

List names of all firm partners:

MSole Proprietorship Date started: 0$j Q*OUY

List all firms you have heen an owner, partner or cfficer with during the past five (5) years, Do not include ownership of stock in
a publicly traded company:

(] Joint Venture Date formed;
List each firm in the joint venture and its percentage of ownership:

Contractor Standards Form
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Note: To be responsive, each member of a Joint Venture or Partnership must complete a separate Contractor Standards form.
E. FINANCIAL RESOURCES AND RESPONSIBILITY:

1. |s your firm preparing to be sold, in the process of being sold, or in negotiations te be sold?
[1Yes &No

[f Yes, use Attachment A to explain the circumstances, including the buyer's name and principal contact information.

2. Inthe past fivegqyears, has your firm been denied bonding?
(1 Yes 0

If Yes, use Attachment A to explain specific circumstances; include bonding company name.

3. inthe past five (5) years, has a bonding company made any payments to satisfy claims made against a bond issued on your
firm's behalf or a firm where you were the principal?

[]Yes Mo

If Yes, use Atfachment A to explain specific circumstances.

4. Inthe past five (5) years, has any insurance carrier, for any form of insurance, refused to renew the insurance policy for your
firm?

[1Yes &No

If Yes, use Attachment A to explain spegific circumstances.

5. Within the last five years, has your firm filed a voluntary petition in bankruptcy, been adjudicated bénkrupt, or made a general
assignment for the benefit of creditors?
[]Yes 0

If Yes, use Aftachment A to explain specific circumstances.

6. Are there any-glaims, liens or judgements that are outstanding against your firm?
[1Yes No

If Yes, please use Aftachment A to provide detailed information on the action,

7. Please provide the name of your principal financial institution for financial reference. By submitting a response to this
Solicitation Contractor authorizes a release of credit information for verification of financial responsibility.

Name of Bank: S’Qh Diego COMW Cfﬁ{ji"} U\h*ﬂ’oﬂ
Peint of Contact:
Address: ’Tqbg Ezcgﬂﬁ-g PDCJ(J SQ“DI @g@ CA C{Z,HZL
Phone Number: 217~ 152 - 2245

8. By submitting a response to a City solicitation, Contractor certifies that he or she has sufficient operating capital and/er financial
reserves to properly fund the requirements identified in the salicitation. At Cily's request, Contracior will premptly provide te City
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a copy of Contractor's most recent balance sheet andfor other necessary financial statements to substantiate financial ability to
perform,

9. In order to do business in the City of San Diego, a current Business Tax Certificate is required. Business Tax Ceriificates are
issued by the Clty Treasurer's Offica. If you do not have cne at the time of submission, ene must be obtained prior to award.

% ‘2007002[0142' Year |ssued: 209-2“

Business Tax Certificate No..

F. PERFORMANCE HISTORY:

1. Inthe past five (5) years, has your firm been found civilly liable, either in a court of law or pursuant o the terms of a settiement
agreement, for defaulting cr breaching a contract with a government agency?
[IYes No

If Yes, use Attachment A to explain specific circumstances.

2. Inthe past five (5) years, has a public entity terminated your firm's contract for cause prior to contract completion?
[[]Yes 0

If Yes, use Attachment A to explain specific circumstances and provide principal contact information,

3. In the past five (5} years, has your firm entered into any settlement agreement for any lawsuit that alleged contract default,
breach of contract, or fraud with or against a public entity?
[Yes [iNo

If Yes, use Atfachment A to explain specific circumstances.

4. Is your firm currently involved in any lawsult with a government agency in which it is alleged that your firm has defaulted on a
contract, breached a contract, or committed fraud?
[iYes 0

If Yes, use Attachment A to explain specific circumstances.

5. Inthe past five (5) years, has your firm, or any firm with which any cf your firm's owners, partners, or officers is or was associated,
been debarred, disqualified, removed, or otherwise prevented from bidding on or completing any government or public agency

contract for any rgason?
[(OYes K No

if Yes, use Attachment A to explain specific circumstances.

8. Inthe pastfive (5) years, has your firm received a notice to cure or a notice of default on a contract with any public agency?
[IYes Mo |
If Yes, use Attachment A fo explain specific circumstances and how the matter resolved.

7. Performance References:

Please provide a minimum of three (3) references familiar with work performed by your firm which was of a similar size and nature
to the subject solicitation within the last five (5} years,

Please note that any references required as part of your bid/proposal submittal are in addition to those references required as part
of this form.

comanyveme:_DONle PAT Y REAration (enter”
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Contact Name and Phone Number: S&hm{/ Mﬁ”ﬂ ML (Aq } gD?‘Z!Z 7

Contact Emall; SY Mortiner. @ 5&ﬂdi€90.@0‘v’
Address: 2‘26 P@I"k BWd o0 D@fb QZ!M

Contract Date;

Contract Amount;

Requirements of Confract;

Company Name: eiw @1’ Sﬂﬂ Dﬁeﬁb

Contact Name and Phone Number: SEFENICC  Bavald (p1-525- 25
Contact Email.__|2€Yenite G @ Sandi -890»96\}

airess 2125 Park Blyd - Say @1690 G210

Contract Date:

Contract Amount;

' Requirerrients of Confract;

Company Name: [/ﬁ"\f f& bl‘a\go

Contact Name and Phone Number: 1{AS

Contact Email \T L\}mﬁneﬂ - UM’ O %0-A2L o
aress 315 REOgts Road  SanDiego  4212>

Contract Date;

Contract Amount:

Reguirements of Contract:

G. COMPLIANCE:

1. Inthe past five (5) years, has your firm or any firm owner, partner, officer, executive, or manager been criminally penalized or
found civilly liable, either in a court of law or pursuant o the terms of a seftiement agreement, for violating any federal, state, or
local law in performance of a contract, Including but not limited to, laws regarding haalth and safety, labor and employment,
permitting, and licenging laws?

[1Yes ﬁNo

If Yes, use Aftachment A to explain specific circumstances surrounding each instance. Include the name of the entily involved,
the specific infraction(s) or violation(s), dates of instances, and outcome with current status,

2. Inthe pastfive (B%rs, has your firm been determined to be non-responsibie by a public entity?
[1Yes 0
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If Yes, use Attachment A to explain specific circumsiances of each instance. Include the name of the entity involved, the
specific infraction, dates, and outcome.

H. BUSINESS INTEGRITY:

1. In the past five (5) years, has your firm been convicted of or found liable in & civit suit for making a false claim or material
misrepresentation to a private or public entity?
CIYes [Xjo

If Yes, use Attachment A to explain specific circumstances of each instance, Include the entity involved, specific violation(s),
dates, outcome and current status.

2. Inthe past five {5} years, has your firm or any of its executives, management personnel, or owners baen convicted of a crime, |
including misdemeanars, or been found liable in a civil suit involving the bidding, awarding, or performance of a government
contract?

{Yes [sifo

If Yes, use Attachment A to explain specific circumstances of each instance; include the entity invelved, specific infraction(s),
dates, cutcome and current status.

3. Inthe pastfive (5) years, has your firm or any of its exacutives, management personniel, or owners been cenvicted of a federal,
state, or focal crime of fraud, theft, or any other act of dishonesty?
[Yes No

If Yes, use Attachment A to explain speclfic circumstances of each instance; include the entity invelved, specific infraction(s),
dates, outcome and current status.

& Do any of the Principals of your firm have relatives that are either currently employed by the City or were employed by the
City in the past five {§) years?

[Yes [E@o

If Yes, please disclose the names of thoss relatives in Attachment A.
I. BUSINESS REPRESENTATION:

1. Are you a local business with a physical address within the County of San Diego?
Yes [CINo

2. Are you a certified Small and Local Business Enterprise certified by the City of San Diego?
(Yes 0

Certification #

3. Are you certified as any of the following:
a. Disabled Veteran Business Enterprise Certification #
b.  Woman or Minority Owned Business Enterprise Certification #
¢. Disadvantaged Business Enterprise Cerfification #

J. WAGE COMPLIANCE:
In the past five (5)years, has your firm been required to pay back wages or penalties for failure to comply with the federal, state or
focal prevalling, minimum, or living wage laws? [ [Yes E,L\Io If Yes, use Aftachment A to explain the specific
circumstances of each instance. include the entity involved, the specific infraction(s}, dates, outcome, and current status.

By signing this Pledge of Compliance, your firm is certifying to the City that you will comply with the requirements of the Equal Pay
Ordinance set forth in SDMC sections 22.4801 through 22.4809.
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K. STATEMENT OF SUBCONTRACTORS & SUPPLIERS:

Please provide the names and information for all subcontractors and suppliers used in the performance of ihe proposed contract,
and what portion of work will be assigned to each subcontractor, Subcontractors may not be substituted without the written consent
of the City. Use Attachment A if additional pages are necessary. If no subcontractors or suppliers will be used, please write "Not
Applicable.”

Company Name:

Address:

Contact Name: Phone: Email:

Contractor License No.; DIR Registraticn No.:

Sub-Contract Dollar Amount. $ (per year) $ (total contract term)

Scope of work subconiractor whl perform:

Identify whether company is a subcentractor or supplier:

Cerfification type (check all that apply): IDBE [CDVBE [JELBE [MBE [JSLBECJWBE [INot Ceriified

Contractor must provide valid proof of certification with the response to the bid or proposal to receive

participation credit.

Company Name:

Address:

Contact Name: Phone. Emall:

Contracter License No.. DIR Registration No..

Sub-Contract Dollar Amount; $ {peryear) $ {fotal contract term)

Scope of work subcontractor will perfarm

Identify whether company is a subcontractor or suppiier:

Certification type {chack all that apply):JDBE [IDVBE [LIELBE [MBE [JSLBE[JWBE [Not Certified

Contractor must provide valid proof of certification with the response te the bid or proposal to receive
participation credit.
L. STATEMENT OF AVAILABLE EQUIPMENT:

A full inventoried list of all necessary equipment to complete the work specified may be a requirement of the bid/proposal
submission.

By signing and submitting this form, the Contractor certifies that all required equipment included in this bid or preposal will be
made available one week (7 days} before work shali commence. n instances where the reguired equipment is not owned by the
Contractor, Contractor shall explain how the equipment will be made available before the commencement of work. The City of San
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Diego reserves the right to reject any response, in its opinion, if the Contractor has not demonstrated he or she will be properly
equippad to perform the work in an efficient, effective matter for the duration of the contract period.

M. TYPE OF SUBMISSION: This document is submitted as:

[ Inittal submission of Contractor Standards Pledge of Compliance

[lnitial submission of Contractor Standards Pledge of Compliance as part of a Cooperafive agreement
Bﬂnitial submission of Contracfor Standart's Pledge of Compliance as part of a Sole Source agreement
[Update of priar Confractor Standards Pledge of Compliance dated
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Complete all questions and sign below,

Under penalty of perjury under the laws of the State of California, | certify that | have read and understand the questions
contained in this Pledge of Compliance, that | am responsible for completeness and accuracy of the responses contained
herein, and that all information provided is true, full and complete to the best of my knowledge and belief. | agree to provide
written notice to the Purchasing Agent within five (5} business days if, at any time, | learn that any portion of this Pledge of
Compliance is inaccurate. Failure to timely provide the Purchasing Agent with waitten notice is grounds for Contract
termination.

I, on hehalf of the firm, further certify that | and my firm will comply with the following provisions of SDMC section 22.3004;

(a) 1 and my firm will comply with all applicable local, State and Federal laws, including health and safety, labor and
employment, and licensing laws that affect the employees, worksite or performance of the contract.

(b) | and my firm will notify the Purchasing Agent in writing within fifteen (15) calendar days of receiving notice that a
government agency has hegun an investigation of me or my firm that may result in a finding that | or my firm is or was not
in compliance with laws stated in paragraph (a).

(c) 1and my firm will hotify the Purchasing Agent in writing within fifteen (15) calendar days of a finding by a government
agency or court of competent jurisdiction of a viclation by the Contractor of laws stated in paragraph {a).

(d) 1 and my firm will notify the Purchasing Agent in writing within fifteen {15} calendar days of becoming aware of an
investigation or finding by a government agency or court of competent jurisdiction of a violation by a subcontractor of laws
stated in paragraph (a).

{e) 1and my firm will cooperate fully with the City during any investigation and fo respond to a request for information within
ten {10) working days.

Failure to sign and submit this form with the bid/proposal shall make the bid/proposal non-responsive. In the case
of an informal solicitation, the contract will not be awarded unless a signed and completed Pledge of Compliance

is submitted.
Hpetie Seletuan /%,% 4 e f/fﬁ’”/y,‘zlﬂ
’ /Signature Date

7

Name and Title %Mé"* /
D/ }‘\0( 7@//
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City of San Diego
CONTRACTOR STANDARDS
Attachment "A"

Provide additional information in space below, Use additional Attachment "A” pages as needed. Each page must be signed.
Print in ink or type responses and indicate question being answered.

| have read the matters and statements made in this Contractor Standards Pledge of Compliance and attachments thereto
and | know the same to be true of my own knowledge, except as to those matters stated upon information or belief and as to
such matters, | believe the same to be true. | certify under penalty of perjury that the foregoing is true and correct.

Boelle  Soleswan %&:’/# /dé!%za, 8 /79-se22
Print Name, Title / Sd’gnature Date

wpes /

Dirt cfe
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SAN DIEGQ)

EqQuAL OPPORTUNITY CONTRACTING (E0C)
1200 Third Avenue, Suite 200 - San Diego, CA 92101
Phone: (619) 236-6000 + Fax: (619) 236-5904

BB. WORK FORCE REPORT

The objectiv
e of the Equal Employment Opportuni
e ‘ vmployment Opportunity Outreach Program, San Diego Municipal Code Secti
i diwlg;si::(tot‘l;a:‘ 1:1\;:1‘: 1acmrts domg busines.s with the City, or receiving fundg from theeccgl&nsdzzﬁﬁol:g;g:giﬁ
bt Az pn v oyment practices prohibited by State and Federal law. Such empl t ices i
mited to unlawful discrimination in th i n or Upgrading, demtion o

transfer, recruitment or recrui o s one following:  employment, promotion or upgrading, demots

er, recruitment advertising, layoff or terminati ipensation, and
selectio - tratring. T Al - g, lay rmination, rate of pay or other forms of compensati

on for training, including apprenticeship. Contractors are required to provide a completed Work Force !?e;;i?t(lwonFR' ;md

NO OTHER FORMS WILL BE ACCEPTED
CONTRACTOR IDENTIFICATION

Type of Contractor: O Construction O Vendor/Supplier O Financial Institution H Lessee/Lessor

O Consultant O Grant Recipient O Insurance Company ther
Name of Company: DG \/‘( (PQVL\ iy Lo ts
ADA/DBA: !

Address (quporate Headquarters, where applicable): 8 [ 7‘5 REQ-Q h * 5 K d

City:

Telephone Number: l gsg = 566 " ? g ?T ] Fax Iilumber:

Name of Company CEO:

&3—‘4 D i eGo County: gﬁ n T) 74‘-’646 State: CH Zip:ﬁz_l_‘z_l?

Ahe fle Soletman

Address(es), phone and fax number(s) of company fa iljties located in San Diego County (if different from above):

Address: 3?7,9 (temiho oL\'/l
" zip. FL 127

5&1/\ D €60 County: SQ. n D ; quo State: CH

City:

Teiephone Number: %D 8 - }éé - ggq ﬁ'ax Number: Email: l"’l‘/+o{ S : ,'5 @ GMd; (.
- . l{r Y 1 d ({e) tw

Type of Business: g dM CCL[!G n+ p QMG HOM  1ype of License:

The Company has appointed:

As its Equal Employment Opportunity Officer (EE0O). The EEOO has been giv

en authority to establish, disseminate and enforce equal

employment and affirmative action policies of this company. The EEOO may be contacted at:

Address:

Email:

Fax Number:

Telephone Number:
Ene San Diego County (or Most Local County) Work Force - Mandatory

O Branch Work Force *
[0 Managing Office Work Force

Check the box above that applies to this WFR.
*Submit a separate Work Force Report for all participating branches. Combine WFRs if more than one branch per county.

1, the undersigned representative of D O’Y k‘ Pg [ /vl —7471'1 Y ‘/'O 75

[4

< (Firm Name)
SGM D 'eq G s CH hereby certify that information provided

(County}

/davof 59/9145«54" ,20-_22

(StateS\ ’[

herein is true apd correct. This document was executed on this N -

) ){& /d// 1 o~ T -

SZZ‘( ety i ///h/[} (7 So1%7An

(Authorized 349”“1"2) (Print Authorized Signature Name)

Form Number: BBo5
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WORK FORCE Pnge

PAMEOFFIRM: D)’lﬂ rk i

OFFICE(S) or BRANCH(ES):

INSTRUCTIONS: For each occupational categor
Provided. Sum of all totals should be equal mi‘lﬁ'r'
time basis. The followin

Indicate number of males

total work force. Include all thoge em
roups are to be included in ethinie categorios listed In columns

(1) Black or African-Ametican

(2) Hispanic or Latino

(3) Asian

(4) American Indian or Alaska Native

(6) White

Definitions of the race and ethnicity categories can be found on Page 4

and females In

DATE: _ﬁj
counre: _SANP

every ethnic group, T
loyed by your company on
elow:

(5) Natlve Hawallan or Pacific Islander

otal columns in row
either a full or part-

(7) Other race/ethnlcity; not falling into other groups

(1)
Black or
African

American

(4)
Ametican
Indian/ Nat.
Alaskan

(2)
Hispanic or
‘Latino

(3)
ADMINTISTRATION Asian

OCCUPATIONAL CATEGORY

(5)
Pacific
Islander

(6)

White

V)]
Other Race/
Ethniclty

M|E MW E || ®E ™M@

™ | (B)

)y

(F)

M | ®

Management & Financial

Professional

| ARE, Science, Computer

Technical

Sales

Administrative Support

Services

| Crafis

—
| Operative Workers

Transportation

—
| Laborers*
|

sConsrruction laborers and other fleld employees are not to be included on this page

[;:tals Each Column i

Grand Total All Employees

B

Indicate by Gender and Ethnicity the Number of Above Employees Who Are Disabled:

Disabled

Non-Profit Organizations Only:

Board of Directors

Volunteers

Artists




‘1\’;]:;1113{ ggiﬁiﬁ?mm% lf | P()L( | T(V\u’f TCS"_S DATE: g\?,c' \20’22
o

v
OFFICE(S) or BRANCH(ES): COUNTY: SQ;Q [ M| %
INSTRUCTIONS: For each occupational category, indicate number of males and females in every ethnic group. Total™Columns in row

provided. Sum of all totals should be equal to your total work force. Include all those employed by your company on either a full or part-
time basis. The following groups are to be included in ethnic categories listed in columns below:

(1) Black or African-American (5) Native Hawaiian or Pacific Islander
(2} Hispanic or Latine (6) White
(3) Asian {7) Other race/ethnicity; not falling into other groups

(4) American Indian or Alaska Native

Definitions of the race and ethnicity categories can be found on Page 4

@ (2) (3} Amfe[;gcan (5) (6) 7
Blackor | Hispanic Asian Indian/ Pacific White | Other Race/
TRADE African or Latino Nat Islander Ethndeity
OCCUPATIONAL CATEGORY American [ Alaskan -

M) @ |y | F) () [ (B 0D (F M) E M) E M) E

Brick, Block or Stone Masons

Carpenters

Carpet, Floor & Tile Installers
Finishers

Cement Masons, Concrete Finishers

Construction Laborers

Drywall Installers, Ceiling Tile Inst

Electricians

Elevator Installers

First-Line Supervisors/Managers

Glaziers

Helpers; Construction Trade

Millwrights

Misc. Const. Equipment Operators

Painters, Const. & Maintenance

Pipelayers, Plumbers, Pipe & Steam
Fitters

Plasterers & Stucco Masons

Roofers

Security Guards & Surveillance
Qfficers

Sheet Metal Workers

Structural Metal Fabricators &
Fitters ’
Welding, Soldering & Brazing
Warkers

Workers, Extractive Crafts, Miners

Totals Each Column

Grand Total All Employees @,
Indicate By Gender and Ethnicity the Number of Above Ernployees Who Are Disabled:
Disabled

EOC Work Force Report (rev. 08/2018} 3of7 Form Number: BBos




The City of

SAN DIEGQ)

Work Force Report

HISTORY

The Work Force Report (WFR) is the document
that allows the City of San Diego to analyze the
work forces of all firms wishing to do business
with the City. We are able to compare the firm’s
work force data to County Labor Force Availability
(CLFA) data derived from the United States
Census. CLFA data is a compilation of lists of
occupations and includes the percentage of each
ethnicity we track (American Indian or Alaska
Native, Asian, Black or African-American, Native
Hawaiian or Pacific Islander, White, and Other)
for each occupation. Currently, our CLFA data is
taken from the 2010 Census. In order to compare
one firm to another, it is important that the data
we receive from the consultant firm is accurate
and organized in the manner that allows for this
fair comparison.

WOoORK FORCE & BRANCH WORK FORCE REPORTS

When submitting a WFR, especially if the WFR is
for a specific project or activity, we would like to
have information about the firm’s work force that
is actually participating in the project or activity.
That is, if the project is in San Diego and the work
force is from San Diego, we want a San Diego
County Work Force Report. By the same token, if
the project is in San Diego, but the work force is
from another county, such as Orange or Riverside
County, we want a Work Force Report from that
county?. If participation in a San Diego project is
by work forces from San Diego County and, for
example, from Los Angeles County and from
Sacramento County, we ask for separate Work
Force Reports representing your firm from each
of the three counties.

MANAGING OFFICE WORK FORCE

Equal Opportunity Contracting may occasionally
ask for a Managing Office Work Force (MOWE)
Report. This may occur in an instance where the
firm involved is a large national or international
firm but the San Diego or other local work force is
very small. In this case, we may ask for both a
local and a MOWF Reporth 3. In another case,
when work is done only by the Managing Office,
only the MOWF Report may be necessary.?

EOC Work Force Report (rev. 08/2018) Page 4 of 7

TyPES OF WORK FORCE REPORTS:

Please note, throughout the preceding text of this
page, the superscript numbers one !, two ? & three
3. These numbers coincide with the types of work
force report required in the example. See below:

! One San Diego County (or Most Local County)
Work Force — Mandatory in most cases

2 Branch Work Force *

3 Managing Office Work Force

*Submit a separate Work Force Report for all participating
branches. Combine WFRs if more than one branch per county.

RACE/ETHNICITY CATEGORIES

American Indian or Alaska Native — A person
having origins in any of the peoples of North and
South America (including Central America) and
who maintains tribal affiliation or community
attachment.

Asian — A person having origins in any of the
peoples of the Far East, Southeast Asia, or the
Indian subcontinent including, for example,
Cambodia, China, India, Japan, Korea, Malaysia,
Pakistan, the Philippine Islands, Thailand, and
Vietnam.

Black or African American — A person having
origins in any of the Black racial groups of Africa.

Native Hawaiian or Pacific Islander — A person
having origins in any of the peoples of Hawaii,
Guam, Samoa, or other Pacific Islands.

White — A person having origins in any of the
peoples of Europe, the Middle East, or North
Africa.

Hispanic or Latino — A person of Cuban, Mexican,

Puerto Rican, South or Central American, or other
Spanish culture or origin.

Form Number: BBos
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Exhibit A: Work Force Report Job Categories — Administration
Refer to this table when completing your firm’s Work Force Report form(s).

Management & Financial

Advertising, Marketing, Promotions, Public
Relations, and Sales Managers

Business Operations Specialists

Financial Specialists

Operations Specialties Managers

Other Management Occupations

Top Executives

Professional

Art and Design Workers

Counselors, Social Workers, and Other Community
and Social Service Specialists

Entertainers and Performers, Sports and Related
Workers

Health Diagnosing and 'Treating Practitioners
Lawyers, Judges, and Related Workers

Librarians, Curators, and Archivists

Life Scientists

Media and Communication Workers

Other Teachers and Instructors

Postsecondary Teachers

Primary, Secondary, and Special Education School
Teachers

Religious Workers

Social Scientists and Related Workers

Architecture & Engineering, Science, Computer
Architects, Surveyors, and Cartographers
Computer Specialists

Engineers

Mathematical Science Occupations

Physical Scientists

Technical

Drafters, Engineering, and Mapping Technicians
Health Technelogists and Technicians

Life, Physical, and Social Science Technicians
Media and Communication Equipment Workers

Sales

Other Sales and Related Workers
Retail Sales Workers

Sales Representatives, Services

Sales Representatives, Wholesale and
Manufacturing

Supervisors, Sales Workers

Administrative Support
Financial Clerks

Information and Record Clerks
Legal Support Workers

Foc Work Force Report (rev, 08/2018} Page 50f 7

Material Recording, Scheduling, Dispatching,
and Distributing Workets

Other Education, Trainihg, and Library
Occupations

Other Office and Administrative Support
Workers

Secretaries and Administrative Assistants
Supervisors, Office and Administrative Support
Workers

Services

Building Cleaning and Pest Control Workers
Cooks and Food Preparation Workers
Entertainment Attendants and Related
Workers

Fire Fighting and Prevention Workers
First-Line Supervisors/Managers, Protective
Service Workers

Food and Beverage Serving Workers

Funeral Service Workers

Law Enforcement Workers

Nursing, Psychiatric, and Home Health Aides
Occupational and Physical Therapist Assistants
and Aides

Other Food Preparation and Serving Related
Workers

Other Healthcare Support Occupations
Other Personal Care and Service Workers
Other Protective Service Workers

Personal Appearance Workers

Supervisors, Food Preparation and Serving
Workers

Supervisors, Personal Care and Service
Workers

Transportation, Tourism, and Lodging
Attendants

Crafts

Construction Trades Workers

Electrical and Electronic Equipment
Mechanics, Installers, and Repairers
Extraction Workers

Material Moving Workers

Other Construction and Related Workers
Other Installation, Maintenance, and Repaix
Occupations

Plant and System Operators

Supervisors of Installation, Maintenance, and
Repair Workers

Supervisors, Construction and Extraction
Workers

Vehicle and Mobile Equipment Mechanics,

Form Numbei: BBos




Installers, and Repairers
Woodworkers

Operative Workers

Assemblers and Fabricators
Communications Equipment Operators
Food Processing Workers

Metal Workers and Plastic Workers

Motor Vehicle Operators

Other Production Occupations

Printing Workers

Supervisors, Production Workers

Textile, Apparel, and Furnishings Workers

Transportation

Alr Transportation Workers

Other Transportation Workers

Rail Transportation Workers

Supervisors, Transportation and Material
Moving Workers

Water Transportation Workers

Laborers

Agricultural Workers

Animal Care and Service Workers

Fishing and Hunting Workers

Forest, Conservation, and Logging Workers
Grounds Maintenance Workers

Helpers, Construction Trades

Supervisors, Building and Grounds Cleaning
and Maintenance Workers

Supervisors, Farming, Fishing, and Forestry
Workers

Exhibit B: Work Foxce Report Job Categories-Trade

Brick, Block or Stone Masens Electricians

Brickmasons and Blockmasons

Stonemasons Elevator Installers and Repairers

Carpenters _ First-Line Supervisors/Managers
First-line Supervisors/Managers of

Carpet, floor and Tile Installers and Finishers Construction Trades and Extraction Workers

Carpet Installers

Floor Layers, except Carpet, Wood and Hard Glaziers

Tiles

Floor Sanders and Finishers Helpers, Construction Trade

Tile and Marble Setters Brickmasons, Blockmasons, and Tile and
Marble Setters

Cement Masons, Concrete Finishers Carpenters

Cement Masons and Concrete Finishers Electricians

Terrazzo Workers and Finishers Painters, Paperhangers, Plasterers and Stucco
Pipelayers, Plumbers, Pipefitters and

Construction Laborers Steamnfitters
Roofers

Drywall Installers, Ceiling Tile Inst All other Construction Trades

Drywall and Ceiling Tile Installers

lapers

EOC Worl Force Report {rev. 08/2018) Page 6of7 Form Number: BBos




Millwrights

Heating, Air Conditioning and Refrigeration
Mechanics and Installers

Mechanical Door Repairers

Control and Valve Installers and Repairers

Other Installation, Maintenance and Repair
Occupations

Misc, Const. Equipment Operators

Paving, Surfacing and Tamping Equipment
Opetrators

Pile-Driver Operators

Operating Engineers and Other Construction
Equipment Operators '

Painters, Const. Maintenance

Painters, Construction and Maintenance
Paperhangers

Pipelayers and Plumbers

Pipelayers

Plumbers, Pipefitters and Steamfitters
Plasterers and Stucco Masons

Roofers

Security Guards & Surveillance Officers
Sheet Metal Workers

Structural Iron and Steel Workers
Welding, Soldering and Brazing Workers
Welders, Cutter, Solderers and Brazers
Welding, Soldering and Brazing Machine

Setter, Operators and Tenders

Workers, Extractive Crafts, Miners

EOC Worlk Force Report (rev. 08/2018) Page 7of7
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AA. CONTRACTORS CERTIFICATION OF PENDING ACTIONS

Ag part of this Contract, the Contractor must provide to the City a list of all instances within the past 10 years
where a complaint was filed or pending against the Confractor in a legal or administrative proceeding alleging that
Contractor discriminated against its employees, subcontractors, vendors or suppliers, and a description of the status
or resolution of that complaint, including any remedial action taken.

CHECK ONE BOX ONLY.

B’ The undersigned certifies that within the past 10 years the Contractor has NOT been the subject of a
complaint or pending action in a legal administrative proceeding alleging that Contractor
discriminated against its employees, subcontractors, vendors or suppliers.

] The undersigned certifies that within the past 10 years the Contractor has been the subject of a
complaint or pending action in a legal administrative proceeding alleging that Contractor
discriminated against its employees, subcontractors, vendors or suppliers. A description of the status
or resolution of that complaint, including any remedial action taken and the applicable dates is as
follows:

Contractor Name: HVIQH‘L SU lei maowm ,/ DGV |2 ?&vh TV\;} 7?)'&

Certified By QV\GHQ gb (Q i iy Title pr ner //Di'N(.‘!O ¥
. ; Name
%ﬁ%/éf é/wm Date SE'P 7&&450 / - l? 0»22
Signature

Equal Opportunity Contracting

Sole Source Contracis, Cooperative Procurement Contracts
Goods/Services Contracts Under $150,000

Revised 1/1/16

OCA Document No. 1208377




411 \_ALL)‘ UJ'

SAN DIEGQ)

Compliance Department
Office of Labor Standards Enforcement

LIVING WAGE ORDINANCE
CERTIFICATION OF COMPLIANCE

REQUIRED BY SAN DIEGO MUNICIPAL CODE §22.4225(c)

COMPANY INFORMATION

Company Name: sDO‘/ 1( \ alllﬂv "TT V“I TG %S

Company Address: 8\ 7’5 26 gLy +S TZ d. Sa‘,v'p Di?qo Cﬂ qz /,2,?

Company Contact Name: Q N Q/‘Hff Q() l ej\m {a Contact Phone 95 W

CONTRACT INFORMATION

Contract Number (if no number, state location): Start Date:

Contract Title (or description: End Date:

Purpose/Service Provided: E drice YI'(-\OPIQ—( * }?CCK O #(534 SE" g icss

TERMS OF COMPLIANCE

A contractor or subcontractor working on or under the authority of an agreement subject to the Living Wage
Ordinance [LWO] must comply with all applicable provisions unless specifically approved for an exemption. Basic
requirements of the LWO are:

(a) Pay covered employees the current fiscal year hourly wage rate;
(b) If any lesser amount is applied toward the health benefits rate, add this difference to the hourly wage rate as cash,;

(c) Provide minimum of 80 compensated leave hours per year for illness, vacation, or personal need at the employee’s
request and permit 80 additional unpaid leave hours for personal or family illness when accrued compensated
leave hours have been used;

(d) Annually distribute a notice with the first paycheck after July 1 to inform all covered employees of LWO requirements,
their possible right to Federal Earned Income Tax Credit, and possible availability of health insurance coverage
under the Affordable Care Act;

(e) Prohibit retaliation against any covered employee who alleges noncompliance with the requirements of the LWO;
(f) Permit access for authorized City representatives to work sites and records to review compliance with the LWO; and
(g) Maintain wage and benefit records for covered employees for 3 years after final payment.

If a subcontractor fails to submit this completed form, the prime contractor may be found in violation of the LWO for
failure to ensure its subcontractor’s compliance. This may result in a withholding of payments or termination of the
agreement.

' CONTRACTOR CERTIFICATION

By signing, the contractor certifies under penalty of perjury under laws of the State of California to the following:

(a) comply with the requirements of the Living Wage Ordinance; and
(b) will perform at least fifty percent (50%) of the work with its own employees.

Qher’, 6[) \Q;Mah Ow nev

“ Name of Sign tory Title of Signatory
%d zﬁmw S@osmuJ Lol2

! Signature Date
FOR OFFICIAL CITY USE ONLY

Date of Receipt: LWO Analyst: Contract Number: J

LWP-002 (rev. 04/12/2022)



CONFLICT OF INTEREST CERTIFICATION FORM CIQ

Any vendor, proposer, bidder, consultant, or contractor (Contractor) who supplies goods or provides
services to the City of San Diego must sign and date this certification and comply with the

requirements described herein.

Contractor is required to comply with all applicable local, state, and federal conflict of
interest laws and regulations relating to public contracts including, but not limited to,
California Government Code sections 1090 through 1099, California Government
Code sections 81000, et. seq., and the City of San Diego Ethics Ordinance, codified
in the San Diego Municipal Code sections 27.3501 through 27.3595. Compliance
with these laws and regulations may require Contractor to timely file a statement of
economic interests with the Filing Officer of the City of San Diego disclosing relevant
financial interests.

Contractor shall establish and make known to its employees and agents appropriate
safeguards to prohibit employees from using their positions for a purpose that is, or
appears to be, motivated by the desire for private gain for themseives or others,
particularly those with whom they have family, business or other relationships.

A violation of any conflict of interest law is grounds for immediate termination of a
contract with the City of San Diego.

OFFICE USE ONLY

Date Received

{neHe Soleiman
Contractorﬁe{% A{é:{/{n&ﬂ

Signature ﬂf ”Authorized ﬁepresentative

Printed/Typed I\lg\m‘__e o
WETTE S rnw

Date QQFJ@MQ@ [~ AR

Effective: July 3, 2014
OCA Document No. 816160




The City of
Complete this form and return via Email
SA N D I E G O) to: purchasing@sandiego.gov

Purchasing & Contracting

COVID-19 VACCINATION ORDINANCE

= —CONTRACTOR INFORMATION
Company Name: Q i | l§l ‘{ng l'e K K W“‘I{ ‘%131’5 i
Company Address: cqenT Son l@qb . (92122
Company Contact Name ‘q e Q cgu Q lmagn C:mtact Phone: 525 3 W

CONTRACT INFORMATION

Contract Number (if none, purchase order number): Start Date:

Contract Title (or description): End Date:
TERMS OF COMPLIANCE

The Mandatory COVID-19 Vaccination Policy, outlined in San Diego Ordinance 0-21398 (Nov. 29, 2021), requires ALL City
of San Diego (City) contractors, who interact in close contact with City employees while providing contracted services
indoors in City facilities or while performing bargaining unit work while indoors, to be fully vaccinated against COVID-19,
effective January 3, 2022, as a condition for provision or continued provision of contracted services.

1. “City contractor” means a person who has contracted with the City of San Diego to provide public works, goods, services,
franchise, or consultant services for or on behalf of the City, and includes a subcontractor, vendor, franchisee, consultant,
or any of their respective officers, directors, shareholders, partners, managers, employees, or other individuals associated
with the contractor, subcontractor, consultant, or vendor. “Person” means any natural person, firm, joint venture, joint
stock company, partnership, association, club, company, corporation business trust or organization.

2. “Fully vaccinated” means a person has received, at least 14 days prior, either the second dose in a two-dose COVID-19
vaccine series or a single-dose COVID-19 vaccine, or otherwise meets the criteria for full vaccination against COVID-19
as stated in applicable public health guidance, orders, or law. Acceptable COVID-19 vaccines must be approved by the U.S.
Food and Drug Administration (FDA) or authorized for emergency use by the FDA or the World Health Organization.

3. “Close Contact” means a City contractor is within 6 feet of a City employee for a cumulative total of 15 minutes or
more over a 24-hour period (for example, three individual 5-minute exposures for a total of 15 minutes).

4. Contractors who interact in close contact with City employees must fully comply with the City’s Mandatory
COVID-19 Vaccination Policy, which may include a reporting program that tracks employee vaccination status.

5. Contractors with employees or subcontractors who interact in close contact with City employees must certify that
those members of their workforce, and subcontractors regardless of tier, who work at a City facility, are fully
vaccinated and that the contractor has a program to track employee compliance.

6. Contractors that have an Occupational Safety and Health Administration compliant testing program for members of their
workforce, as a reasonable accommodation, may be considered for compliance.

Non-compliance with the City's Mandatory COVID-19 Vaccination Policy may result in termination of a contract for cause,
pursuant to the City’s General Terms and Provisions, Reference Standards, and the San Diego Municipal Code.

| _ CONTRACTOR CERTIFICATION
By si nmg, p ne H'e g J lelm‘lh , who is an authorized signatory of contractor
4 [C l(ﬁ certify under penalty of perjury under the laws of the State of California,

compliance with the City’s Mandatory COVID-19 Vaccination Policy.

Anette Soletman Owney /D rcto v
me of Signatory Title of Signatory
d“’ A/’M/’W 9@9{—'1&/1 bev [- d022

S/{gnature Date

FOR OFFICIAL CITY USE ONLY

Date of Receipt: - P&C Staff: Contract Number:

Date of Receipt: ~ Compliance Dept. Staff:

(Rev 2/25/2022)
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Anette Suleiman
3830 Camino Lindo
San Diego, CA 92122
(858)366-8895

TinyTots.js@gmail.com

August 29, 2022

Doyle Park Tiny Tots
Owner/Director

8175 Regents Rd.
San Diego, CA 92122

For the past 24 years, | have worked with children ages 3 to 5 at Doyle Park Recreation
Center. Thirteen of those years | have spent as the Owner/Director of the Tiny Tots Program. For
most of my students, Tiny Tots has been their first experience being away from mom and going to
school. Tiny Tots is a place for students to learn, grow, engage, and have fun. The program is
structured, well-thought out, and features a curriculum that encourages the positive development
of academics, milestones, social skills and behavior. Throughout my time at Tiny Tots, | have
shaped and honed my skills to be an effective educator, active listener, and provide the community
with high-quality programming to meet and exceed the needs of a diverse population. | attend
trainings and consult with other like-minded professionals to gather insight and further my own
knowledge and ideas. | have cultivated strong relationships with my students, their families, the
community, Recreation Council, Recreation staff, Therapeutic Services staff and San Diego Unified.
For over two decades, | have successfully prepared several hundreds of children for their first day

of Kindergarten and take great pride in providing this necessary service to our community.

/U [é; (etge




EXECUTIVE SUMMARY

Doyle Park Tiny Tots has played a vital role in educating the children of University City for more
than 2 decades. The program was designed to assist children ages 3 to 5 in acquiring the skills
necessary to transition into the traditional school system seamlessly. A structured schedule
and fun activities encourage students to develop and grow academically, physically, and
emotionally. Tiny Tots has a 12:1 ratio, and gives students the individualized love and attention
that they crave and need while adjusting to their first time away from their family.

The curriculum supports development in areas including: Phonics, counting, letter/number
recognition, science, structured play, creative play, gross and fine motor development,
gardening, athletics, games, social skills, learning to follow rules and instructions, music,
reading, dance, comprehension, oral communication, tracing/writing , hygiene, cultural
awareness, and more. Weekly lesson plans are well-thought out and are inclusive of a diverse
community. Lesson plans feature a “weekly letter theme”. For example, during Letter A week,
students create art projects like an Apple, Airpfane, Alligator, and Astronaut. Projects are
created utilizing various materials and require students to use a variety of skills. Aside from
crafts, students have instruction time dally accompanied by the completion of worksheets.
Students explore language for 2 days and counting/numbers the other 2 days. Physical activity
is encouraged and done daily. Activities include outdoor nature walks, scavenger hunts,
playground time, bubble days, water play, group games, gym time, music and movement days,
A weekly parent letter and schedule is distributed to prepare students and parents for the
week. Staff is highly skilled and trained in safety, First Aid/ CPR, AED and emergency
procedures.

Students are taught the importance of community and participate in community events and
celebrations. Fieldtrips are taken to the local Senior Center to sing Holiday songs, do read-
alongs, costume parades, and Egg Hunts. Tiny Tots has its own vegetable garden, and are
taught how to plant, care for, and harvest various vegetables. Tiny Tots hosts an annual
Graduation ceremony to celebrate and honor the students who have completed the program
and will be transitioning into Pre-K or Kindergarten.

The program encourages communication between parents and caretakers to provide the
highest level and quality of care. Progress updates are done regularly, and behavior plans are
created when deemed necessary. Tiny Tots collaborates with Therapeutic Rec Staff and
Behavior therapists to assist students with disabilities meet their goals.

Having provided service in the community for several decades, Tiny Tots is a well-respected and
foved program, receiving much praise from children, families, rec staff, and community
members. The community is very diverse, and having a lot of experience working with many
different populations of people has been key in facilitating long-lasting relationships with our
families.




DAILY SCHEDULE
9:00-9:30 Student Drop-off/Centers

9:30-10:00 Circle Time/Story/Songs

10:00-10:15 Group Restroom Break

10:15-11:00 Instruction Time/Worksheets

11:00-11:30 Lunch

11:30-11:45 Reading/Puzzles

11:45-12:15 Daily Craft

12:15-12:30 Group Restroom Break

12:30-1:10 Qutdoor/Physical Activity

1:10-1:30 Circle Time

1:30 Dismissal




Equipment

-Tiny Tots provides all necessary equipment and is purchased by the owner,
This includes but is not limited to:
Paper supplies

Craft supplies

Manipulatives

Age-appropriate toys

Playground equipment

Furniture

Reading books

Workbooks

Puzzles

Sensory bins

Easels

Cleaning Materials

Snack items

Event/Holiday decorations and food
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INSTRUCTOR(S), ASSISTANT(S), ANY OTHER EMPLOYEE(S), AND VOLUNTEER(S)

Contractor shall designate all the instructors, assistants and any other employees or
volunteers. Contractor shall also provide a summary and/or resumes for all instructors as an
attachment to the RFP proposal.

Instructor(s), Assistant(s), Any Other Employee(s), and Volunteer(s) List

Date of Years of Experience Other Relevant
Name Background as an E .

Clearance Instructor/Assistant xperience
fnette Suleiman | 10120 | 24 years See (esume
Alexis Syseperry | [22- 14 yeqls See resume

7
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ANETTE SULEIMAN

3830 Camino Lindo, San Diego CA 92122-(858)366-8895
Jujusmor@aol.com / tinytots.js@gmail.com

OBJECTIVE

To utilize my knowledge, expertise, and passion for educating children to assist children in acquiring the
necessary skills necessary to be successful in the transition into the traditional school system.

EXPERIENCE

2007-PRESENT
OWNER/DIRECTOR

DOYLE PARK TINY TOTS, SAN DIEGO, CA

Contracted by the City Of San Diego to provide a high quality pre-school program to the public.
Duties include to plan, organize, implement, and conduct developmentally appropriate learning
activities in various subject matters including phonics, counting, number/letter recognition,
motor development, music, singing, dancing, crafts, science, cooking, culture, comprehension,
and more. Heavy focus on acquiring skills necessary to start Kindergarten. Develop lesson plans.
Classroom management, behavior management, and behavior plans. Create and maintain a
budget. Develop marketing strategies. Purchase necessary materials. Plan community events.
Ensure that all city guidelines and safety guidelines are followed. Maintain payroll and
scheduling. Provide feedback to recreation staff. Communicate with students and their families
and provide progress updates. Keep accurate attendance records and daily operation logs.
Create a fun, sustainable curriculum that is engaging and assists children ages 3 to 5 to reach and
exceed developmental milestones physically, emotionally, and academically. Collaborating with
local businesses and senior centers to put on Holiday events and shows. Provide a safe and
nurturing environment that allows and encourages growth. Program has been extremely
successful and loved by all- receiving an award in 2008 for Best Child Care by the San Diego
eader,

SEPTEMBER 2017- MARCH 2020
DANISH LANGUAGE TEACHER

HOUSE OF DENMARK-BALBOA PARK, SAN DIEGO, CA

Providing Danish language classes and culture to students from ages 3 to 12. Classes include
lessons in oral language, written language, as well as introduction to Danish culture and
traditions. Duties included developing and implementing a curriculum. Creating worksheets and
activities that aid students in learning and retaining a new language. Developing strategies for
effective learning. Classroom management. Communicating with House of Denmark President,

park patrons, and following Balboa Park guidelines.



JAMUARY 2002-DECEMBER 2002

VOLUNTEER/MEMBER

PALESTINIAN CHILDREN’S RELIEF SERVICE

Non-Profit organization assisting children from the West Bank and Gaza in Palestine gain access
to medical care, treatment, housing, and education. Finding Doctors willing to donate time and
resources to provide surgery and treatment to children who have been impacted by the war.

Interviewing prospective host families for placement. Hosting fundraising events in order to
cover cost of treatment and necessities.

JANUARY 1999-MARCH 2007

LEAD TEACHER

TINY TOTS

Instruct children ages 3 to 5. Follow developmentally appropriate lesson plans. Create activities

that promote growth in various areas of learning. Ensure classroom safety as well as outdoors.
Assist children in the development of necessary skills needed in order to start Kindergarten.

OCTOBER 1592-JANUARY 2013
VOLUNTEER

CITY OF SAN DIEGO DOYLE PARK

Assisted in office coverage and management. Providing customer service and accurate
information to the public. Supervising and engaging with children and their families. Creating
fun activities. Ensuring safety of park patrons, children, and staff. Assisting with special events.
Park maintenance.

JANUARY 2013-OCTOBER 2014
YOUTH DISABILITY ASSISTANT
SOLSIKKEN, HELSINGOR, DENMARK

Assisted youth with various degrees of severe mental and physical disabilities. Live-in institution
providing care such as tube feeding, catheterization, hygiene assistance, physical therapy,
distribution of medicine, and stimulation.



EDUCATION

SEPTEMBER 1972-JUNE 1977
BACHELOR OF ARTS IN HISTORY, ODENSE UNIVERSITY, DENMARK

SEPTEMBER 1988-JUNE 1592
MASTERS IN SOCIAL WORK, ODENSE UNIVERSITY, DENMARK

e Relevant coursework

SKILLS

e  Fluent in English, Danish, Arabic, German, and
Italian

® Highly organized

e Excellent written and oral communication skills

e  Activity planning and coordination

e Detail oriented

e Strong interpersonal relationship skills



ALEXIS

SUSEBERRY 

Ly amsuseberry@gmall com R

| \._ (619) 219 9455
9 SAN DIEGO CA 92127

SKILLS

» Transportation Logistics

o Community Safety

» Maintenance Functions

» Skilled in Microsoft Office

s Friendly, Positive Attitude

» Safety Procedures

s Recreational Program Planning

e Activity Ptanning and
Coordination

¢ Emergency Procedures

EDUCATION

Grossmont College
El Cajon, CA

Associate of Arts: LIBERAL ARTS
CHILD DEVELOPMENT

PROFESSIONAL SUMMARY

Very friendly, loving, devoted child development
assistant, with over 20 years of experience, in working
with children. | began my journey right out of high
school, applied for Special Ed Technician and found my
love for children. Years later | applied to the City of San
Diego as a Therapeutic recreation Leader Il. In this
position | was able to attend many child-development
courses, CPR, recreation, and inclusion trainings. Also,
many great centers, Tiny-tots being one of the 1st as |
was 1 on 1 with a child. Seeing the Tiny Tots program
inspired me to get involved with nurturing young minds
and watching them grow. watching a bloom and learn
new things is very rewarding to me and this is the reason
| volunteer today with children whenever i can.

WORK HISTORY

City of San Diego - Recreation Leader
San Diego, CA . 09/2003

» Planned, prepared, and implemented recreational
activities for children with special needs

+ Lead many other staff and volunteers, for projects and
leisure trips

» Organized staff, activities, and schedules in a timely
manner.

SBDF - DETENTIONS INFORMATION ASSISTANT
CHULA VISTA, CA . 02/2018 - Current

e Manage all incoming calls for jail information regarding
persons that are detained in a professional manner

« Intake all incoming and outgoing property concerns,
and some knowledge of stock clerk procedures

¢ Communicate and assist with peers in order to maintain
a pasitive workflow. '

Tiny Tots - Preschool Classroom Volunteer
San Diego, CA - 05/2011 - 08/2022

s Prepared materials for class activities and art projects.




[ ]

Assisted class with learning basics, activites and
events.

Read stories with small groups of students aged 3 to 5.
Made copies to assist teacher in preparing future
lessons.

City Of San Diego - Therapeutic Recreation Leader |l
San Diego, CA . 04/2011 - 12/2017

Developed positive and productive relationships with
kids, parents and staff.

Engaged participants in recreational activities and
team-building exercises.

Supervised groups of up to 30 children ages ranging
from 2-25 years, from arrival through departure at end
of day.

Planned and evaluated recreation and athletic
programs with recreation director to support
community. :
Scheduled events in recreation facilities and monitored
facility conditions,

San Diego Unified School District - Special Education
Technician '
San Diego, CA - 09/2003 - 06/2013

Mainstreamed children with special needs into other
classes among peers.

Assisted teacher with Daily IEP's (Individualized
Education Plan) to assist students with their education
goals. _

Promoted & Implemented socialization amongst
students to promote inclusion.




Exhibit F

PARK AND RECREATION TRAINING ATTENDANCE RECORD

Subject: Child Safety and Supervision Procedures (Refresher Training)

Description: Distributed and reviewed the CHILD SAFETY AND SUPERVISION PROCEDURES for:

(a) PRESCHOOL AND DAY CAMP PROGRAMS

(b) ACTIVITIES FOR CHILDREN AGES 6-12 YEARS

(c) SPECIAL EVENTS AND OPEN PLAY
at every site where there are preschool-age programs (ex., tiny tots), day camps, activities for 6-12 year olds,
special events or open play. Reviewed and posted in a prominent location in all facilities the Department
Public Information Office flyer: WHAT TO DO WHEN A CHILD IS MISSING and WHEN A CHILD IS FOUND.

Audience: All paid staff (including grounds maintenance, recreation, and administrative employees),
volunteers (registered including coaches), and contractual staff (who provide programs for preschoolers, 6-12
year olds, day camps, or special events).

\

Requirement: Required ANNUALLY for all Department employees, volunteers and contractors who work with
children. This tailgate packet is available on the intranet: http:/citynet/training/tailgate/index.shtml.
(Updated 3/12)

Date: ()%\25’ ﬂ%/)f} Start Time: 1120 \?m End Time: 2’:09 Pm
Location: Db\’ % TPGH‘“ Presenter: AY‘@HC g(}‘dmh

If presenter is Park and Recreation Department employee, indicate Employee |.D. Number:

Employee |.D. Number Print Name Job Class Signature
1 Ancte Subiman  Dwedor 4 //Zgé/wéq
2 Alefi€ ngcbcwy \/tsmnﬂférfé< X

Check method(s) used in this training to demonstrate each attendee listed learned key points:

v Verbal response to questions Written test
On-site demonstration of task Other:
Division: District Manager:
Supervisor (of those in attendance): Phone No.

KEEP ORIGINAL. SEND COPY TO TRAINING OFFICE MS 33 or FAX 619/52-58251 WITHIN TWO WEEKS.
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THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIBMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW,
THIS CERTIFICATE OF INSUBANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

ACORY CERTIFICATE OF LIABILITY INSURANCE SRTE W)

IMPORTANT: If the certificate holder s an ADDITIONAL INSURED, the olicy(ies) must have ADDITIONAL INSURED Jorovis!ons or be endorsed.
It SUBROGATION 1S WAIVED, subject to the lerms and conditions of the policy, certain policies may require an endorsement. A siatement on
thils cettificate does not confer righis to the certificate holder in lisu of such endorsement(s).

PRODUCER CONTACT NAME: Mass Metchandising
K&K Insurance Group, Inc. P o, oy, 1-800-328-2317 TA nay 1-260-459-5502
1712 Magnavox Way E-MAIL ;
Fort Wavna IN 46804 ADDRESS: info@ eventinsurance-ik.com
¥ PRODUGER
CUSTOMER ID:
INSURER(S) AFFORDING COVERAGE MAIC #
INSURED 2001406007 CPi# 784 INSURER At Nationwide Mutual Insurance Company 23787
Anette Sulelman INSURER B:
DBA: Doyls Park Tiny Tots INSURER C:
3830 Camino Lindo INSURER D:
San Diego, CA 92122 INSURER E:
A Mambar of the Sports, Lgisure & Enteriainment RPG INBURER -
COVERAGES CERTIFICATE NUMBER: 2000527831 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABCVE FOR THE POLICY PERIOD INDICATED.
NOTWITHSTARDING ANY REQUIREMENT, TERM OR CGONDITION OF ANY GONTRACT COR OTHER DOGUMENT WITH RESFECT TO WHICH THIS CERTIFICATE MAY BE
ISSUED QR MAY PERTAIN, THE INSURANCE AFFQRDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS, EXCLUSIONS AND GONDITIONS OF
SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

NSR ADDL [ SUBR POLICY EFF | POLIGY EXP
e TYPE OF INSURANCE 'Nsp | Wy POLICY NUMBER MDYV | (IMDDATYYY) LEVITS
A | X | COMMERCIAL GENERAL LIABILITY X SBRPGO0CO0C7507400 a1/01/22 01/01/23 | EACH OCCURRENCE $1,000,000
12:01 AM 12:01 AM  IBAWAGE TO RENTED
ICU\lMS-MADE OCCUR PREMISES (Ea Octurrence) $'| ,000,000
| 1 MED EXP (Arty one person) $5,000
L PERSONAL & ADV INJURY $1,000,000
GEN'L AGGREGATE LIMIT ARPLIES PER: GENERAL AGGREGATE $5,000,00G
POLIGY |:| PROJECT I_—_| LoG PRODUCTS — COMPIOR AGG $1,000,600
| | oTHER: PROFESSIONAL LABILITY $1,000,000
LEGAL LIAB TO PARTICIPANTS 51,000,000
AUTOMOEILE LIABILITY P LIMIT (Fe
ANY AUTO BCDILY INJURY {Per person}
] =0 DULED
oLy ScHED BODILY INJURY {Par zcldant)
HIRED NON-OWNED PROPERTY DAMAGE
| | AUTOS ONLY AUTOS ONLY {Per accidant)
X | Not providad white in Hawail
HHAIERELLA QCCUR EACH QCCURRENGE
EXCESS LIAB CLAIMS-MADE ACGREGATE
DED RETENTION
WORKERS COMPENSATION N/A
AND ENMPLOYERS’ LIABILITY —I PER STAT”TEu OTHER
ANY PROPRIETCR/PARTNER/ YIN EL. EACGH ACGIDENT
EXECUTIVE OFFICERMEMBER
EXCLUBED? (Mandatcry in NF} ]:] EL. DISEASE - EA EMPLOYEE
If ves, describe under
DESGAIRT 0N OF OPERATIONS belaw E.L, DISEASE — FOLIGY LIMIT
MEDICAL PAYMENTS FOR PARTICIPANTS PRIMARY MEDIGAL
EXCESS MEDICAL

DESCRIPTION OF OPERATIONS / LOCATIONS { VERICLES (ACCRD 101, Addillonal Hemaris schedule, may be attached If more space 1s reguired)
Instructor of; Language, Math
The ceriificate holder is added as an additional Insured, but only for liability caused, in whole or in part, by the acts or omissions of the named insured.

CERTIFICATE HOLDER CANCELLATION

Cly of San Diago SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE GAMCELLED BEFORE THE
1200 Third Ave. Steft1000 EXPIRATION DATE THEREGF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH
San Diego, CA 2101 THE POLICY PROVISIONS.

Ownear/Managerfiessor of Premises AUTHORIZED REPRESENTATIVE

Aot fkoid

©1988-2015 ACORD CORPORATION. Al rights reserved.




121712021

ACORD CERTIFICATE OF LIABILITY INSURANCE DT EDYY

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND COMFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRNATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW,
THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: I the certificate holder is an ADDITIONAL INSURED, the ﬁolicy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION 18 WAIVED, subject to the terms and conditions’ of the policy, ceriain policies may require an endersement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER CONTACT NAME: Mass Merchandising

K&K Insurance Group, Inc. _ (G N, ) 1-800-328-2317 T oy 1-260-459-5602

1712 Magnavox Way A s info@eventinsurance-kk.com

Fort Wayne N 46804 EONRa

CUSTOMER tD:
INSURER(S) AFFORDING COVERAGE NAIC#

INSURED 2001405007 CP# 784 INSURER A: Nationwide Muiual Insurance Company 23787

Anette Suleiman INSURER B:

DBA: Doyle Park Tiny Tots INSURER C:

3830 Camino Lindo INSURER D:

San Diego, CA 92122 MSURER E:

AMember of the Spors, Leisure & Enterfainment RPG NEUREA Fr
COVERAGES CERTIFICATE NUMBER; 20005275831 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLIGIES OF INSURANCE LISTED BELCW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRAGCT OR OTHER DOCUMENT WITH HESPECT TO WHICH THIS CERTIFICATE MAY BE
IBSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXGLUSIONS AND CONDITIONS QF
SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR POLICY EFF POLIGY EXP

LR TYPE OF INSURANCE NSD | W POLIGY NUMBER MIWDDIVYVY) | (DDIYYYY) LIMTS
A | ¥ | COMMERCIAL GENERAL LIABILITY X 6BRPG0000007507400 01/01/22 01/01/23 | eack COCURRENGE $1,000,000
12:01 AM 12:01 AM  TGARAGE TO BENTED
JCLAFMS-MADE OCCUR PREMISES (Ea%ccurrenca) $1,000,000
] MED EXP (Any one person) $5,000
] PERSONAL & ADV INJURY $1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $5,000,000
pouicy [ |eroseot [ |ice PRODUGTS — COMPIOP AGG 1,000,000
|| oTHER: PROFESSIONAL LIABILITY $1,000,000
LEGAL LIAB TO PARTIGIPANTS $1,000,000
AUTOMDEILE LIABILITY g&%&,‘gfﬂ SINGLELIMT {Ea
ANY AUTO BODILY INJURY (Per parscr)
. SCHEDULED
| SEIYI']\::I;ESDONLY AUTOS BODILY INJURY {Par accldent)
HIRED NON-OWMED PROPERTY DAMAGE
| | AUTOS ONLY AUTOS ONLY (Per aceidsnt)
X | Not provided while in Hawali
EMBMB RELLA OCGUR EACH OCCURRENCE
EXCESS LIAB CLAMS-MADE AGGREGATE
DED RETENTION
WORKERS COMPENSATION N/A ‘ -
AND EMPLOVERS' LIABILITY __Jpenseamume__Jorien
ANY PROPRIETOR/PARTNER/ Yif E.L. EACH ACCIDENT
EXECUTIVE OFFICERMEMBER
EXCLUDED? {Mandatory i NH) EL DISEASE ~ EA EMPLOYEE
I yes, desaribe tndar
DESGRIFTION GF OPERATIONS below E.L DISEASE ~ POLIGY LIMIT
TEDICAL PAYMENTS FOR PABTICIFARTS PRMATY MECICAL
EXCESS MEDICAL
DESCRIFTION OF OPERATICNS 7 LOCATIONS | VEHICLES (ACORD 101, Additonal Remarks Soheduls, may be attachad if more spaca I= reglired)

Instructor of: Language, Math .
The ceriilicate holder is added as an additional Insured, but only for liability caused, in whale or in part, by the acts or omissions of the named insured.

CERTIFICATE HOLDER CAMCELLATION

City of San Diego SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE
1200 Third Ave. Ste#1000 EXPIRATION DATE THEREQE, NOTICE Wit.L BE DELIVERED IN ACCORDANGCE WITH
San Dlego, CA 62101 THE POLICY PROVISIONS.

Owner/Manager/l.essor of Premises UTHORED FEPRESENT i

et fdoid

© 1938-2015 ACORD CORPORATION. All rights reserved,




FOLICY NUMBER: 6BRPG0000007507400 - COMMERCIAL GENERAL LIABILITY
THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

PRIMARY INSURANCE - ADDITIONAL INSURED

This endorsement modifies insurance under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE FORM

SECTION IV — COMMERCIAL GENERAL LIABILITY CONDITIONS, 4, Other Insurance, a. the following is added:
Covarage afforded under this Policy is primary insurance and OTHER INSURANGE shall not apply as respects to the
additional insured named below, however this insurance does not apply 1o the sole negligence of such additional insured.
Further, we will have no duty to defend such additional insured against any suit to which this insurance does not apply.
Additional Insured:  Gity of San Disgo

1200 Third Ave, Ste# 1000
San Disgo, CA 8210t

Name insured: Anette Suleiman
DBA: Doyle Park Tiny Tots

Effective Date: 01/01/2022-01/01/2023

GPi# 784




POST IN CONSPICUOUS PLAGE OR KEEP ON PERSON

CITY OF SAN DIEGO * CERTIFICATE OF PAYMENT OF BUSINESS TAX:

Certificate Mumber: B2007002642

Business Name: TINY TOTS OF UNIVERSITY CITY DOYLE PARK
Business Owner: JULIETTE SULEIMAN & ANETTE S SULEIMAN -
Business Address: 3830 CAMINO LINDO

SAN DIEGO CA 92122-1926

TINY TOTS OF UNIVERSITY CITY DOYLE PARK-

ANETTE S SULEIMAN Primary

3830 CAMINO LINDO Business Activity; EDUCATIONAL SERVICES
SAN DIEGO CA 92122-1926

Secondary
Business Activity:

Effective Date: 03/01/2022
Expiration Date: 02/28/2023

o) PLEASE NOTIFY THE CITY TREASURER'S OFFICE IN WRITING OF ANY CHANGE [N OWNERSHIP OR ADDRESS — PLEASE SEE REVERSE SIDE FOR ADDITIONAL INFORMATION [ég
T et A S L Vs

BUSINESS FILE COPY

CITY OF SAN DIEGO
CERTIFICATE OF PAYMENT OF BUSINESS TAX

PO BOX 122289, SAN DIEGO, CA 92112-2289 Business Name:  TINY TOTS OF UNIVERSITY CITY DOYLE PARK
1200 3RD AVENUE, MS 54T, SAN DIEGO, CA 92101  Business Ownor:  JULIETTE SULEIAN & ANETTE S SULEIMAN

Business Address:

(619) 615-1500; FAX (619) 533-3272 SAN DIEGO CA 92122-1926
www.sandiego.gov/ireasurer

Certificate Number: B2007002642 PIN: 7S4D1

Primary
Business Activity: EDUCATIONAL SERVICES
Secondary
Business Activity:
TUTEEE ERU TR MO U T R LR BT 1
TINY TOTS OF UNIVERSITY CITY DOYLE PARK Effective Date: ggj"aﬁggz
ANETTE S SULEIMAN Expiration Date: 2812023
3830 CAMINO LINDO [
SAN DIEGQ, CA 92122-1928 300531 TINY TOTS OF UNIVERSITY CITY DOYLE PARK

Mailing Address: ANETTE S SULEIMAN
3830 CAMINC LINDO
SAN DIEGQ CA 92122-1926

This certificate acknowledges payment of business taxes pursuant to the San Diego Municipal Code. This is net a License
to do business within the City of San Diego in violation of any section of the Municipal Code or regutation adopted by the City
Council including, but not limited to: Zoning restrictions; Land Use specifications as defined in Planned Districts,
Redevelopment areas, Historical Districts, or Revitalization areas; Business Tax Regulations; Police Department

Regulations; and Fire, Health or Sanitation Permits and Regulations,

This document is issued without verification that the payer is subject to or exempt from licensing by the State of California.

Payment of the required tax at the lime or times due is for the term and purpose stated and is pursuant fo City Ordinance.
Please refer to delinquency information under “Notice”.

NOTICE: It is the responsibility of the certificate holder to renew this certificate of payment of business tax within the proper
time limits. Failure to do so, even if you have not received a renewal notice, will result in the assessment of a penaity.

Please note your expiration date on this certificate above. The certificate holder is requested to notify the City Treasurer’s
Office upon sale or closure of the business, change of location, or change of business activity.

The tax or fees collected are Not Refundable unless collected as a direct result of an error by the City of San Diego.

This certificate is NOT transferable for a change in businaess ownership.

See reverse side.




Firefox about:blank

American Red Cross
J Training Services

Certificate of Completion

Anette Suleiman

has successfully completed requirements for

Adult and Pediatric First Aid/CPR/AED

Date Completed: 4/15/2022
Validity Period: 2 - Years

Conducted by: HeartCPR

aH g
g S

% To verify cerlificate, scan code or visit redcross.org/digitalcertificate and enter 1D, ;j
adll

-y,

(g

Learn and be inspired at LifesavingAwards.org QOT2IME
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RFP 10089685-23-L

EXHIBIT E
PRICE SCHEDULE

The City of San Diego does not guarantee maximum participation by patrons, or any
participation at all. The Contractor will be paid based solely on the actual number of
participants enrolled in each program and the cost per participant as proposed by the

Contractor.

Doyle Park Recreation
Center

Estimated
Number of
Sessions

Estimated
Participants
per Session

Price per
Participant
per Session

Estimated Price
Per Year®

five (5) week session.

Tiny Tots Program: Held Monday through Thursday from 9:00 am to 1:50 pm each week for a

5 Week Session (20 Day
max)

i

24

s 520 .00

S| 57, 280vR

TOTAIL CLASSES

$ 2 T280/R

* Calculation: “Estimated Number of Sessions” x “Estimated Participants per
Session” x “Price per Participant per Session” = “Estimated Price per Year”

[REMAINDER OF PAGE LEFT INTENTIONALLY BLANK]

Page 1 of 2




Business Name & Phone Number:

Contractor Name & Email address:

Contractor Signature & Date:

Doyle Park Tiny Tots (858)-366-8895

PROGRAM QUOTE FOR (add site name & type of program)

Anette Suleiman

tinytots.is@gmail.com

8/30/2022

Cost Per Participant per Class $26.00
Name of Class Number of Meetings Plzgr‘ttiicr:?s;z‘:s C;:: E::tf;?:::;n Contfasc::?f tSeec;sicn‘l
Payment
Tiny Tots September 22' 20 24 $520.00 $12,480
Tiny Tots October 22" 20 24 $520.00 $12,480
Tiny Tots November 22' 20 24 $520.00 $12,480
Tiny Tots December 22' 20 24 $520.00 $12,480
Tiny Tots January 23' 20 24 $520.00 $12,480|
Tiny Tots February 23' 20 24 $520.00 $12,480
Tiny Tots March 23' 20 24 $520.00 $12,480
Tiny Tots April 23' 20 24 $520.00 $12,480
Tiny tots May 23' 20 24 $520.00 $12,480
Tiny Tots June 23' 20 24 $520.00 $12,480
$0.00 $0|
$0.00 i $0
$0.00 $0
$0.00 $0
| $0.00 - $0
: $0.00 $0
Annual Total 200 240 $124,800
S\CP1\Doyle\Contractor Information\3 Quotes\Tiny Tots\Tiny Tots Quote July 22'-June 23' 8/30/2022
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LA JOLL Ao

Voted Best
Childcare/ Daycare

Tmy Tots



To Whom It May Concern.

My name is Jay Villanueva and I'm the Area Manger for the City of San Diego
here in the University City area. | am sending this letter as an important
recommendation to Doyle’s Tiny Toys Program. Anette Suleiman runs this
program and Tiny Tots has been a part of Doyle’s success for the last 20 years. |
am extremely satisfied with this program ran by Anette. She truly loves what she
does for these children and their families and it shows. During our Community
Groups Meeting held [ast night we had an overwhelming amount of community
members who love this program. Some of the community members went there as
a toddler and many years later return to visit the program with their kids. This
program is very special to the community and we feel it's a big part of Doyle
Recreation Center. | am only writing this letter as a’ recommendation for this
program to continue serving here at Doyle Recreation Center. The community and
youth love this program and so do we.

Sincerely,

<o

Jay Villanueva — Area Manager I
Parks & Recreation Dept.

CPIl Division

619-980-9246




August 31, 2022

To Whom It May Concern,

It is my great pleasure to write this letter of recommendation for Anette Suileman. The House of
Denmark {(member of the House of Pacific Relations in Balboa Park) has been fortunate to have Anette
Suileman teach Danish to children in our organization. Anette has been successful in teaching Danish to
children who range in ages as well as prior knowledge of the language. Parents have let me know that
they appreciate Anette’s ability to engage with the children and have observed improvement in their
language ability. In addition, the children have expressed that they enjoy attending the lessons. Anette
Suileman is reliable, shows a passion for teaching, and communicates well with parents and our

organization.

The House of Denmark is also thankful that Anette Suileman and her students have contributed to

special events/performances held at the House of Denmark by singing and reading stories.
Please contact me at 858-254-6295 if you need any additional information.
Sincerely,

ODA R. AUDISH
VICE PRESIDENT OF HOUSE OF DENMARK



To "Whomn it reay contern,

My son Hunler has besn enrolied in Doyle Park Tiny Tols for & months. Hunler enoys his time
at Tiry Fols, he loves and respacts MS, Annelts and he is always excited (o atherd class,

Tirry Tots was Hunter's first lime away from home for any daycare or educafional program even
though he was already 4. At first he had some anger issuss in class that made 1§ difficul lo keep
peace inihe classroom. Mz Annetbs worked with us 50 that rather than he removed from the
chass, we toiikd pick hing up early if his belavior was ¢ausing difficulty. Hunter has Tearmed fo
behave himself belter and he no foriger needs to be picksd up sarly and now gets along i class
Al with tha other childran,

Ry wife an | greatly appreciate the extra ime that Ma. Annatie takes to keap s up o dale oo
Hunter's progress daily, W know that she also spends axira Bme with Hunder o s motor skills
wiich are & liftle behind and reaily appreciate that.

The Doyle Park Tiny Tots, and especially Ms. Annetie has bean a grest hefp b us and we are
leoking forward to continuing with this pregram for ancther year until he joins public kindergarzn

Thank you very much,

RayDBean  Dats: ‘5‘{1? }gg,
cell: BUB-333-8302

7989 Caminio Dia #3

San Dlege, CA 82122
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To Whom It May Concern:

We would like to show our great gratitude to the great -
teachers, especially Mrs. Anette, af the Tiny Tots.

It is amazing how much our daughter has learned since her
enrollment last September She learned the alphabet, simple
math and importantly, how to socialize with her peers by
sharing and playing. As she is about to graduate from the pre-
kindergarten class in Tiny Tots, we feel that she is prepared for
her upcoming kindergarten in the summer. The teachers also
keep a covid protocol in place during these challenging times
and we always feel that our daughter is in good hands. Lastly,
our daughter is always happy in the class, which we think is a
key element in early education.

We are completely satisfied with the education and great care
that our daughter has received from the wonderful Tiny Tots
program and will warmly recommend it to other parents.

Sincerely,

= (O,

Xun and Qi
Jun 27t 2022




Whom It May Concern:

____...‘—-"‘.f

| am writing in reference to Mrs. Annette and Mrs. Juliette and their program Tiny
Tots. My experience with Tiny Tots was incredible and it was all due to the efforts
of Mrs. Juliet and Mrs. Annett. Mrs. Annett and Mrs. Juliet were able to create a
healthy and nourishing atmosphere for the kids to grow up in, they managed to
make Tiny Tots feel like a family where my son, who is now almost 6 years old,
still asks about them and his friends who went to Tiny Tots.

Tiny Tots had a large impact on my son and was an important stepping-stone to
prepare him for school. At Tiny Tots he developed the love to learn. The teachers
were doing creative and exciting activities with the kids every single day.
Academically, the teachers were focusing on each student individually depending
on his/her level.

Mrs. Juliet and Mrs. Annett are professionals in dealing with the kids; they are
very experienced that we, as parents, used to ask them for personal advice on
how to deal with our kids. They showed love to the kids, they were there to
encourage and support. They managed to make the kids feel loved and
respected and boosted their confidence in themselves. If | were still living in San
Diego | would definitely put my younger son in Tiny Tots again under the
supervision of Mrs. Annette and Mrs. Juliette.

Best Regards,
Farah Hammoudeh




To whom it may concern
g Zhiwen Wan,mother of Kevin and Brian. | am writing to
¥oport  Tiny Tots Preschool in Doyle Recreation Center.

We knew Tiny tots Preschool about four years ago.At that
time,l was exhausted at looking after two boys.My friends
recommended Tiny tots to me.They were super satisfied with
Ms Juju and Mrs Anette.
Finally,Kevin got the chance 1o join in Tiny Tots .Kevin is a
quite and sensitive kid. 1 still remember his first day of
school, crying and screaming.lt was Ms Juju who held and
comforted him.It was the patience of Ms Juju and Mrs
Anette that changed that little shy boy.He spent two
wonderful year in Tiny Tots.He always talked about the
stories learned in school.He was so happy every day.Ms Juju
and Mrs Anette are not only that kind of teachers with
patience and kindness, but also artists that can illuminate
kids to a creative world.Kevin is fascinated about art because
of them.
After kevintEl graduation,my younger son Brian joined in
Tiny Tots.Just as happy as his brother, Brian has already
studied there for one and a half year.To him,Ms Juju and Mrs
Anette are family members.Once ,he said they are
superheroes.
| am really appreciated for what they have done for my sons.|
send my sons to Tiny Tots because they are responsible and
dedicated teachers.l always recommend Tiny tots to my
friends because they care for all students.
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To whom so ever it is concerned

| am writing this letter in strong
recommendation for the Tiny Tots
preschool which is run by Ms Juju and
her colleagues.

My both sons have attended this
preschool in the past and they had
great experience there. Learning
schedules were combined with fun
activities which made this program
unique. The enthusiasm of Ms Juju
and her colleagues were
commendable,

| strongly believe that teachers play a
very important role In shaping our
future generations. | will strongly
request the council to let this program
continue to make its positive impact.

Thanks
Shilpi

Sent from my iPhone

| =)

6/28/2022, 4:16 PM
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